                                  SLIPS  TO  BE  FILLED  BY  THE  EMPLOYEES  FOR

                           WORKING BEYOND OFFICE HOURS/ON HOLIDAYS DUE

                            AUTHORISED  BY  THE  DIVISIONAL /SECTIONAL HEAD

I                                                                                                          have been

instructed by                                                        to work before/after office hours/

on Holidays  dated ____________  from  ______________  to_______________
for office work to attend to/dispose of following work.

                                                                                             Sig    of      Employee

Shri ______________________________    is  allowed  to  attend  the

urgent office work as indicated above  on __________________________.

Certified that Shri/Smt                                                                                   has 

actually attended office on ______________ from _________to___________ 

complete/attend to the about said work.

                                                                                   Sig of sectional Head

                                                                                    Sig of Divisional Head

