PROFORMA FOR REIMBURSEMENT OF BILL

FOR NEWSPAPERS SUBSCRIBED OFFICIALLY

1.
Name of the Officer
:

2.
Designation

:

3.
Department

:

4.
Name of Newspapers
:
1.






2.






3.

5.
Bill No. & date of Newspaper 
:


Vendor/Agency (bill duly verified 



to be enclosed in original).

6.
a)
Amount of bill claimed
:


b)
For the month of 
:

7.
Whether any/all of the News-


Yes/No


papers for the same month


returned to Office or not
:

8. Name of the Newspapers desired 

to be retained with provisions of 

restricting the bill amount to 90%
:

Dated :






         (SIGNATURE)

Payment of Bill




Certificate from Librarian

An amount of Rs. ……………………………….
Certified that following newspapers

Entered in B.C. Register at page No………….
for the month of ………… received

And Newspapers register page No. ………….
In Library from Sh. …………………






………………………………………..





                 1. Received all the papers time to time

(LIBRARIAN)


                 2. Not available







(LIBRARIAN)

FOR USE IN F&A DIVISION

Checked and found in order. May be passed for Rs. …………………………………………..

