· Certain rules have been amended or new rules have been framed. The amended provisions of rules and new rule framed may please be seen in the bottom of the chapter.
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FOREIGN TRAVEL RUELS
1.
Title

These rules will be known as the “Foreign Travel Rules’ of the Federation.

2.
Enforcement

These rules will come into force w.e.f. 24.04.1982.

3.
Extent of Application

These rules will apply to all those who undertake travel abroad for and on behalf of NAFED.

4.
Class of Travel

Foreign travel will normally be undertaken in economy class only. However, if the continuous travel involves more than seven hours, Chairman and Managing Director can travel by business class.

5.
Foreign Travel Documents

Obtaining foreign travel documents shall be the responsibility of the person who is undertaking foreign travel. However, the office and the authorised travel agent of the office shall extend all assistance in this regard to those undertaking foreign travel. The cost of these documents including the visa fees incurred in India will be reimbursed by the Federation. However, no reimbursement will be permitted for visa fees paid outside India in foreign exchange except where specific foreign exchange has been granted for the purpose or evidence can be produced that foreign exchange for the purpose has been obtained without any contravention of the Foreign Exchange Rules.

#6.
Daily Allowance


The Board of Directors in their meeting held on 7th June, 2002 has modified the rates of daily allowance on foreign tour applicable to the 

#  Added vide O.O. No. 08, dated 05.07.2002, and come into force w.e.f. 07.06.2002.

Chairman, Directors, Managing Director and other officials for their visit to Nepal, Male, Burma, Bhutan, Sri Lanka, Bangladesh, Pakistan, Afghanistan, middle east countries and for east countries except Japan, Korea and Taiwan as under: -



Existing
Modified



Rates per day
rates per day

1.
Chairman, MD
US $ 500
US $ 350


and Directors

2.
For others
US $ 350
US $ 200


In case of other countries, excluding the countries as stated above, the existing rates shall remain applicable.


However, where foreign hospitality is provided in full, whether in neighboring countries as stated above or in other countries, admissible DA will be 25% of the full daily rate and where lodging only is provided, the admissible DA will be 50% of the full daily rate.

7.
Airport Tax

The airport tax paid in Indian rupees will be reimbursed by the Federation. No reimbursement will be made of the airport taxes paid outside India from the foreign exchange.

8.
Foreign Exchange

(i)
The foreign exchange sanctioned by the Reserve Bank of India covers the cost of maintenance abroad by the person concerned. Mainly it covers the cost of boarding and lodging, internal travel, telephones, telex etc., in the foreign country in accordance with the Exchange Control Regulations of the Reserve Bank. No other allowance over and above the amount of foreign exchange sanctioned by the Reserve Bank will be admissible. In case the foreign exchange is drawn from the blanket exchange it will be governed by the rules prescribed therein from time to time.


(ii)
In case the foreign exchange is sanctioned   by   the   Government   of  India  for specific purposes like attending conferences, seminars, meetings etc., the amount of foreign exchange sanctioned by the Reserve Bank of India will be purchased and given to the official. It will be the personal responsibility of the person undertaking foreign travel to ensure compliance of the foreign exchange regulations and to return back the unutilised foreign exchange as prescribed under the Foreign Exchange Regulations.


(iii)
In case no foreign exchange is sanctioned by the Reserve Bank of India and the local hospitality is extended by the host country the Federation will reimburse the exchange to the extent it is permissible to be purchased at the airport before departure and exchange purchased under foreign travel scheme. However, the amount of foreign travel scheme should not exceed the daily rate permissible for the purpose under the Reserve Bank of India’s regulations.

Purchase of Exchange


(iv)
Exchange will be purchased by NAFED from Banks in India authorised to deal in foreign exchange which will need production of exchange permit, passport and passage ticket.

Purpose


(v)
Foreign exchange is released  by the Reserve Bank of India for the specific purposes. If it cannot be so used or the conditions prescribed in the RBI permit cannot be complied with, the exchange should be surrendered to an authorised dealer within the specified period through NAFED, and the rupees equivalent be deposited in NAFED.

9.
Curtailment of Stay

According to RBI rules, exchange is given for a specified period of stay abroad. If stay is cut short, foreign exchange entitlement will be proportionately curtailed and such excess exchange should be surrendered to an authorised dealer within the prescribed period on return to India through NAFED.

10.
Passage

To and fro passage will be booked by the shortest  route  in  rupees in India by the airlines/ 

#  Added vide O.O. No. 08, dated 05.07.2002, and come into force w.e.f. 07.06.2002.

shipping company/licensed travel agents on production of foreign exchange permit, to the country/countries specified therein.

11.
Approval for Foreign Travel

Travel shall be undertaken after prior approval of competent authority. In case of member of the Board of Directors, it shall be as decided by the Board of Directors. In case of employees it shall be approved by the Managing Director. Travel should be undertaken only to the countries and for the period approved by the Reserve Bank and the competent authority in NAFED. For any unauthorised halts no exchange will be utilised.

12.
Endorsement

The passport must be got endorsed by the authorised dealer for the purpose and sale of exchange.

13.
Tour Report

On return from foreign tour, a report about the visit will be submitted at the earliest and not later than one month for follow-up action.

14.
General
(i)
#Keeping in view the continuing financial constraints of the Federation only need based foreign tour keeping in view the interest of the Federation will be considered. In case of foreign tour by Chairman and MD, clearance from the Government of India shall be necessary. Chairman/MD will be the competent authority for sanctioning foreign tour to be undertaken by other officers of NAFED. Further it has been decided that for effecting economy, the guidelines being issued from time to time by Ministry of Finance and Ministry of External Affairs shall be applicable in case of foreign tour undertaken by NAFED’s Directors and officials.

(ii)
The foreign tour will begin from the time and date of departure from India and terminate from the time and date of departure to India. The utilisation of foreign exchange will be counted from the time of arrival in the destined foreign country up to the time of departure from the foreign country. Foreign exchange will be admissible on per diem basis irrespective of the countries visited in a single day.

(iii)
As regards matters not covered by these rules, the provisions of Exchange Control regulations of the Reserve Bank of India from time to time about foreign travel shall apply.

(i) In case of doubt regarding interpretation of these rules the decision of the Board of Directors shall be final.


The Board of Directors in its meeting held on 24.09.2007 has decided that in view of the steep increase in the boarding and lodging expenses, the prevailing 25% cut on the existing entitlement of Daily Allowance in all cases be waived off for the visits undertaken abroad.


The Foreign Travel Rules of the Federation are deemed to have been modified to the extent stated above w.e.f. 24.09.2007. Other terms and conditions of Foreign Travel Rules of the Federation shall remain unchanged.                

O.O. NO. 12 DTD. 26.10.2007

Following Rules of Chapter-19 (Foreign Travel Rules) as contained in Personnel Manual of the Federation are modified in the manner indicated against each:-

	Existing
	Modified



	6.  Daily Allowance 

Rates of daily allowance on foreign tour applicable to the Chairman, Directors, Managing Director and other officials for their visit to Nepal, Male, Burma, Bhutan, Srilanka, Bangladesh, Pakistan, Afghanistan, Middle east coutries and for east countries except Japan, Korea and Taiwan as under:-

                                            Per Day

1. Chairman, MD and       US $ 350

    Directors                 

2. For others                     US $ 200

 In case of other countries, excluding the countries as stated above, the existing rates shall remain applicable:-

                      Existing rate Per Day

1. Chairman, MD and       US $ 500

    Directors                 

2. For others                     US $ 350


	6.  Daily Allowance 

Rates of daily allowance on foreign tour applicable to the Chairman, Directors, Managing Director and other officials for their visit to Nepal, Male, Burma, Bhutan, Srilanka, Bangladesh, Pakistan, Afghanistan, Middle east coutries and for east countries except Japan, Korea and Taiwan are as under:-

                                           Per Day

1. Chairman, MD and       US $ 500

    Directors                 

2. For others                     US $ 350

In case of other countries, excluding the countries as stated above, following rates shall remain applicable:-

                                           Per Day

1. Chairman, MD and       US $ 700

    Directors                 

2. For others                     US $ 500


Contd....

[2]

	   “14.   General

(i)
#Keeping in view the continuing financial constraints of the Federation only need based foreign tour keeping in view the interest of the Federation will be considered. In case of foreign tour by Chairman and MD, clearance from the Government of India shall be necessary. Chairman/MD will be the competent authority for sanctioning foreign tour to be undertaken by other officers of NAFED. Further it has been decided that for effecting economy, the guidelines being issued from time to time by Ministry of Finance and Ministry of External Affairs shall be applicable in case of foreign tour undertaken by NAFED’s Directors and officials.
	 “14.
General

(i)
Foreign travel shall be undertaken only after prior approval of the Competent Authority. In case of foreign tour by Chairman/ Managing Director/Directors, Chairman shall be the Sanctioning Authority. In case of foreign travel by the Managing Director appointed by Govt. of India, clearance from the Government of India shall be necessary. Further, in case of foreign tour by other officers, Managing Director will be Sanctioning Authority. For effecting economy, the guidelines issued by Ministry of Finance and Ministry of External Affairs from time to time, shall be applicable. 


2.
Rest of the contents of existing Foreign Travel Rules of the Federation shall remain unchanged.

3.
This issues with the approval of the Competent Authority and comes into force with effect from 26th May, 2022.

ORDER NO. 02                             06.06.2022
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