· Certain rules have been amended or new rules have been framed. The amended provisions of rules and new rule framed may please be seen in the bottom of the chapter.
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HOUSE BUILDING ADVANCE 

(GRANT AND RECOVERY)

RULES
           In excercise of the powers conferred on the Board of Directors under Bye laws of National Agricultural Cooprative Marketing Federation of India Ltd., the Board of directors hereby make the following Rules, namely :


“NAFED House Building Advance (Grant and Recovery) Rules”.

1.
Title

These rules shall be called “The NAFED House Building Advance (Grant and Recovery) Rules, 1978”.

2.
Commencement


These rules shall come into force with effect from 13.02.1978

3.
Application


These rules shall apply to all employees of the Federation excepting those belonging to the following categories:


(a)
Persons employed on deputation for specific periods;


(b)
Retired Central or State Government employees re-employed in the service of the Federation;


(c)
Persons appointed by the Federation on contract or on casual basis.

4.
Definitions


In these rules, unless the context indicates otherwise :


(a) 
“Federation” means the National Agricultural Cooperative Marketing Federation of India Ltd.


(b)
“Managing Director”, “Executive Committee” and the “ Board of Directors” means the Managing Director, Executive Committee and Board of Directors of the National Agricultural Cooperative Marketing Federation of India Ltd.
(c) “Office” includes the Headquarters Office of the Federation at New Delhi and all other Regional and Branch Offices including sub-offices or any other office that the Federation may establish anywhere in India.

------------------------------------------------------------
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(d)
“Pay” means the basic pay and dearness pay (wherever admissible), officiating pay (except where drawn in leave vacancy), Personal pay and special pay but not pay drawn during short or fixed term of deputation duty.


(e)
“Competent Authority” or “Sanctioning Authority” means the Managing Director of the Federation.


(f)
“Employee” means an employee of the Federation.


(g)
“Authorised Officer” means an officer authorised by the Managing Director.


(h)
“Low paid employees” means an employee drawing upto basic pay of Rs. 1500/- per month and below.*


(i)
“Developed plot of land” means a plot of land situated in a locality having essential services on which construction can commence immediately on receipt of the loan.

5.
Eligibility


Advance for the building etc. of houses may be sanctioned by the competent authority at his discretion if he is satisfied that the employee concerned has the capacity to repay the advance.

(i)
Regular employees of the Federation having minimum continuous service of 3* years will be eligible for the advance.


(ii)
In case both husband and wife are employees of the Federation and both are eligible , it will be admissible to only one of them during his/her tenure as employee of the Federation.

NOTE : 
An employee owning a plot of land jointly with his wife/her husband or having a plot in the name of his wife/her husband may be granted the advance for construction of a house thereon, provided both of them jointly agree in writing and actually undergo necessary formalities for the grant of the advance e.g. mortgaging in favour of the Federation the land purchased jointly by them or in the name of the employee’s wife/husband, alongwith the house to be built thereon.

6.
(A)
Purpose 

The advance may be given for the following purposes:

(a)
Construction of a new house (including the acquisition of a suitable plot of land) at the place of duty or intended place of residence after retirement, or on a plot owned absolutely by the employee or jointly with his/her wife/husband.


(b)
Getting a plot under the Cooperative cum-sale-Scheme and building a house thereon; cases in which the title to the land will pass to the applicant after the house is built.

    
(c)
Purchase of a ready-built house/flat provided :



(i)
It is newly built.



(ii)
It has not been lived in since its construction;

(ii) It is purchased from a Government or a Semi-Government or an autonomous agency (i.e. Improvement Trust/DDA/Housing Board/Semi Govt./Organ. etc.) or a registered Housing coop. Society/Regd. Coop. Group Housing Society.
(iv)The purchase is outright and not on hire purchase basis;


(iii) The employee gets a clear title and the right to mortgage the house/flat; and

(vi)
The total cost of the house/flat does not 

        exceed the prescribed ceiling.

#(d) [Purchasing a ready-built

 house/flat/apartment in Government approved colonies subject to its valuation being done by a Government approved registered valuer and subject to application of the other condition stipulated in sub-para 6(c).]


(e)For enlarging the living accommodation in an existing house owned by the employee individually or jointly with his/her wife/husband.

(B)
Self-Financing House Building Scheme


The detailed procedure for granting house building loan under the self-financing scheme of the Govt./Semi-Govt. agencies, will be issued separately.

_______________________________________
*
Revised vide O.O. No. HO/FA /22/80-81 dated 8.8.1980

#
Substituted vide O.O.No.HO/FA/22/82-83 dated 14.4.1983

**
Modified vide O.O.No. 20 dated 04.08.1994
NOTE :
For the purpose of these regulations and forms of mortgage etc., the term ‘house’ also includes a flat.

7.
Maximum Amount of Advance**

I. An employee may be granted:


(i)
[An advance not exceeding 100 months of basic pay subject  to a maximum of Rs. 3,00,000 in cases covered under regulation 6 A (a) as also in cases of purchase of ready-built house/flat covered under 6 A (c&d) excepting that purchased from a Cooperative Housing Society and SFS flats from DDA and any other Govt. agencies.]**


(ii)   An amount not exceeding Rs. 1,50,000

      even though it may exceed 100 month of basic pay of the employee may be granted to a low-paid employee for purchase of a ready-built house/flat/plot and construction of house thereon.

(iii)
An advance of Rs. 1,00,000 in cases falling under regulation 6 A (e), and also an advance of Rs. 50,000 to a low paid employee under this clause.


II.
Advance will be admissible for outright purchase and not for hire-purchase of a house/flat.


III.
Not more than one advance shall be sanctioned under these regulations to an employee during his/her entire service in the Federation.


IV.
Actual amount of advance to be sanctioned will be determined by the sanctioning authority on the basis of the building plans, specifications and estimates to be furnished by the employee concerned and in the light of the repaying capacity of the borrower.


#V. 
It is clarified for information of all employees seeking House Building loan under these rules, that the repaying capacity of the employees will be calculated in such a way that the carry home pay should not be less than 1/3rd of his/her gross emoluments after all deductions including proposed House Building Advance instalment. This system will come into force with immediate effect.


VI.
In the case of construction in a rural areas the amount of the advance will be restricted up to 80 percent of the actual cost of land and construction of the house or on the actual cost of enlarging living accommodation.


VII.
 An employee may also take final with drawal from his/her Employee’s Provident Fund to supplement the loans under the scheme.

8. Conditions

(i)    The applicant shall not have availed of any loan or advance for the acquisition of house from any other Government source e.g. Department of rehabilitation/Central or State Houseing Scheme.


(II)
The employee, his wife or minor children should not be already owning a house.

NOTE : 
Where a house is owned in village or in some other city jointly and the employee desires to settle down in the town or elsewhere separately, this condition may be relaxed.


(III)
In the case of employee who possesses a plot of land, the advance will be granted for the construction of house thereon only if the employee has clear title to the land and construction on it can commence immediately.


(IV)
A House Building Advance may be granted to an employee who owns the land/house jointly with his/her wife/husband provided both of them are willing to mortgage the same in favour of the Federation as security. Application in such a case should be accompanied by a letter from the wife or husband (as the case may be) that on sanction of advanec she/he will mortgage her/his share of the land/house jointly with her husband/wife as surety for repayment of loan.


(V)
In case an employee wants to purchase a house/flat from a Housing Cooperative Society, or flat/house from a Registered Cooperative Group Housing Society, he shall have to furnish the following documents alongwith the application for loan :

(a) Documentary evidence to the effect  that the society concerned has acquired clear, absolute and marketable title to the land on which house/flat has been constructed; 

(b)
A letter from the Registrar of Cooperaive Societies indicating whether the Society is registered with him;


(c)
A certificate from the society’s lawyer that the properties are free from the encumbrances;



(d)
A copy of the plan and detailed specifications adopted in construction of the house/flat.

(e)
An attested copy of the sale deed proposed to be executed by the society in favour of the applicant ; 




or

An attested copy of the society’s title deed in respect of the land on which the house/flat has been built alongwith an affidavit from the society to the effect that the land is free from all encumbrances;

(f)A letter from the society stating that there is no objection to the house/flat being morgaged to the Federation on such terms and conditions as may be prescribed by the Federation and;

_______________________________________
· Substituted w.e.f. 17.3.1983 vide O.O. No.HO/FA/22/82-83 dated 14.4.1983

(g)An attested copy of the bye-laws of the society.

The amount of advance to the employees under this scheme will be released in the same manner as is being done in case of payment to DDA/NOIDA/ other Government Housing Agency under Self-Financing Scheme.

(VI)
In the case of purchase of a house/flat from a Government Department /DDA etc., the employee will have to furnish the following :


(A) 
An attested copy of a letter from the organisation concerned allotting or agreeing to allot the land/house/flat stating:



(i)
The cost of land/house/flat ;

(i) Conditions of sale ; 

       (iii)
Accommodation available ; and 


(iv)
Permission to employee to mortgage the land/house/flat in favour of the Federation as security.


(B)
An attested copy of the draft lease sale deed.

*(VII) [The floor area of the house to be constructed or purchased should not be less than 22sq. meters.]

9.
Sanctioning Authority


Subject to funds being available, the Managing Director has the power to sanction advances under these rules.

10.
Disbursement of the Advance

(A)
An advance required partly for the purchase of land and partly for constructing a single-storeyed new house or enlarging living accommodation in an existing house shall be paid as follows:


(i)
An amount not exceeding 20 per cent of the sanctioned advance will be payable to the applicant for purchasing a developed plot of land on which construction can commence immdediately on receipt of the loan on his executing an agreement in the prescribed form for the repayment of the advance. In such cases, the plot must be purchased and the sale-deed shown to the Managing Director within two months of the date on which the advance was paid, failing which the advance shall have to be refunded at once together with interest thereon.


(ii)
An amount equal to 30 percent of the balance of the advance sanctioned will be payable to the applicant on his mortgaging in favour of the NAFED the land purchased by him alongwith the house to be built thereon.


(iii)
An amount equal to 40 percent of aforesaid balance will be payable when the construction of the house reaches plinth level.


(iv)
The balance of the sanctioned advance will be payable when the construction of thehouse reaches roof level.
(B)
An advance required for construction of a single-storeyed new house or enlarging living accommodation in an existing house shall be paid as follows :


(i)
An amount equal to 40 percent of the sanctioned advance will be payable to the applicant on his mortgaging in favour of the Federation the land purchased by him alongwith the house to be built thereon.


(ii)
A further amount not exceeding 40 percent of the sanctioned advance will be payable when the house has reached roof level.



The remaining 20 per cent of the sanctioned advance will be payable when the house has reached roof level.

(C)
An advance acquired partly for the purchase of land and partly for constructing a double-storeyed  new house or enlarging living accommodation in the exisiting house shall be paid as follow:


(i)
An amount not exceeding 15 percent of the sanctioned advance will be payable to the applicant for purchasing a developed plot of land on his executing an agreement in the prescribed form for the repayment of the advance.


(ii)
An amount equal to 25 percent of the balance advance will be payable to the applicant on his mortgaging in favour of the Federation the land purchased by him, alongwith the house to be built thereon.


(iii)
An amount equal to 30 percent of the aforesaid balance of the advance will be payable when the constuction of the house has reached plinth level.


(iv)
A further amount not exceeding 25 percent of the aforesaid balance of the advance will be payable when the roof of the ground-floor has been laid.


(v)
The balance of the sanctioned advance will be payable when the roof of the first floor has been laid.

(D)
An advance required only for constructing adouble-storeyed new house or enlarging living accommodation in an existing house shall be paid as follows :

(i)
An amount equal to 25 percent of the sanctioned advance will be payable to the applicant on his mortgaging in favour of the Federation the land purchased by him, alongwith the house to be built thereon.


(ii)
A further amount not exceeding 30 percent of the sanctioned advance will be payable when the house reaches plinth level.


(iii)
A further amount not exceeding 25 percent of the sanctioned advance will be payable when the house reaches plinth level.


(iv)
The remaining 20 percent of the sanctioned advance will be payable when the roof of the first floor has been laid.

NOTE:1 
The sanctioning authority shall satisfy itself before sanctioning the loan that the development of the area in which the house is to be built is complete in respect of amenities, such as, water supply, street lighting, road, drainage and sewerge.

NOTE:2 
With a view to satisfying himself as to the development of a locality in a rural area, the Managing Director may call upon an applicant availing of the advance to produce a certificate from some competent civil authority e.g. District Magistrate, President of District Board or Panchayat or any other responsible authority certifying as to the existence of the necessary amenities in the locality and then disburse the final instalment of the advance only after satisfactory evidence certificate has been produced.

NOTE:3
The standards of the amenities provided in cities being applicable to rural areas, the Managing Director may satisfy himself before sanctioning the loan that tubewells or hand pumps, ordinary kerosene or other lanterns in the streets, open drains and facilities for sewerage etc., are available there.

(E)
An advance required for purchasing a ready- built house/flat shall be paid as follow :


The intial drawal of the advance should be restricted to 90 percent of the amount payable,
which shall be released on production of allotment letter and executing an agreement in the prescribed form for the repayment of the loan. The balance 10 percent will be met by the employee by making his own arrangement or otherwise and the same will be released to him after he has taken possession of the house/flat and submitted an undertaking that the amount shall be utilised for meeting the expenses at the time of registration of the house/flat and mortgaging the same in favour of the Federation within 3 months from the date of taking possession of the house/flat etc. failling which the advance shall be refunded to the Federation forthwith.

In case the balance 10 percent of the advance is met by employee by withdrawal from the EP Fund, the amount in excess of the amount utilised for registration and mortgage deed shall be required to be credited to his EP Fund Account.


Where the house/flat are situated in Government land, the responsinbility for making sure that the applicant will acquire a clear title to the house/flat on completion of the transaction, will be that of the Managing Director.

NOTE :
It has been decided to modify the provisions of para 10E of the house building advance rules to the extent that it will not be applicable to employees who acquire flats/house from the Government Agency (ies) under the self-financing scheme. It means, that cent percent of House Building Advance sanctioned in respect to Self-financing Scheme will be payable instead of 90%.

(F)
 Other Formalities Regarding Disbursement.


(i)
The advance is sanctioned by the sanctioning authority only after the plans, specifications, estimates etc., are approved  by a licensed firm of Civil Engineers/Architects engaged in building construction work.


(ii)
While authorising disbursement of an instalment of advance prescribed in the rules, the Accounts Department will attach a certificte to the effect that the required formalities in pursuance of which instalment has become due have been complied with.

(iii)

The original documents of the title to the land/property shall also be obtained from the mortgagor and kept in safe custody till the redemption of the mortgage.


(iv)
Application for grant of loan for purchase of land should be accompanied by an attested copy of letter from the seller of the plot to the effect that subject to settlement and payment of price, he is in a position to hand over the plot to the employee within a period of 2 months from the date of letter.

(ii) Where mortgage of land is not permitted by the terms of the sale of land because of incomplete title to property, the employee shall execute an agreement with the Federation in the prescribed form, agreeing to mortgage the land, together with the house built thereon, as 

-----------------------------------------------------

             $ Modified vide O.O. No. 20, dated 04.08.1994.
(iii) soon as his title to the property is complete.

11.
Security.

(i) An employee who applies for a loan under these regulations shall have to  execute an agreement/mortgage deed 


having a specific clause therein requiring him to hypothecate the Federation’s share in the Employees  Provident Fund, as well as the amount of death-cum-retirement gratuity.


(ii)
Two securities from other employees of the Federation of a status not lower than that of the applicant, who themselves are entitled to the grant of the House Building Advance *[provided that where sureties of equal status in empolyment  are not available , the authority competent to sanction the loan  may accept sureties from other employees of lower status of the Federation] will be necessary when :



(a)
The advance required is for the purpose of purchasing a ready-built house, flat, unless the payment made direct to the agencies referred to in the rule.



(b)
An applicant is due to retire within a period of 5 years from the date of application for the advances.

NOTE : 
The liability of the sureties is discharged when the house is mortgaged to the Federation or the amount together with interest is repaid to the Federation.

12.
Interest$

An advance granted under these Rules shall carry simple interest from the date of payment of the advance, the amount of interest being calculated on the balance outstanding on the last date of each month. The rate of interest shall be as under :


(i)
6 percent per annum for the first 50,000.


(ii)
8 percent per annum for the next 25,000 viz. Rs.50,001 to 75,000.


(iii)
10 percent per annum for the amount exceeding Rs. 75,000 to Rs. 3,00,000.


In the process of recovery , the portion of the loan carrying the higher rate of interest will be treated as having been refunded first.

13.
Construction, Insurance & Maintenance.


(A)
The construction of the house or additions to living accommodation in an existing house, (as the case may be), shall be 



(i)
Carried out exactly in accordance with the approved plan and specifications on the basis of which the amount of the advance has been computed and sanctioned. The plan and specifications should not be departed from without the prior concurrence of the Managing Director.

NOTE :
While applying for release of instalments of the advance admissible at the plinth/roof level, the employee shall certify that the construction is being carried out strictly in accordance with the plan and estimates furnished by him. The sanctioning authority may arrange inspection on the spot to verify correctness of such certificates.

(ii) Completed within 18 months of the date of drawal of the first instalment of the advance, otherwise the entire amount of the advance together with interest thereon, shall be refunded in one lump sum, provided that  the sanctioning authority may relax the time limit in exceptional and deserving cases.

(B)
Immediately on completion or purchase of the house, the employee shall insure the house at his own cost , with the Life Insurance Corporation/Insurance Company for a sum not less than the amount of the advance and shall keep it so insured against damage by fire, flood and  lighting, till the advance is fully repaid and deposit the policy with the Federation. The Premium must be paid regularly and the premium receipts produced for inspection to the sanctioning authority.

NOTE:1 
If an employee fails to effect insurance as above, it shall be lawful , but not obilgatory, for the Federation to insure the said house at the cost of the employee and add the amount of the premium to the outstanding amout of the advance, and the employee shall be liable to pay the interest thereon at the prescribed rate.

NOTE:2
The employee drawing the advance shall submit to the Managing Director a letter (as shall be prescribed) addressed to the insurer with whom the house is insured, notifying the fact that the Federation is interested in the Insurance Policy secured. The sanctioning authority will then forward the letter to the insurer and obtain his acknowledgement.


(C)
The employee must maintain the house in good condition at his own cost. He shall also keep it free from all encumbrances and shall continue to pay all the municipal and other local taxes regularly until the advance has been fully repaid.

NOTE :
The employee shall furnish an annual certificate to this effect to the sanctioning authority. The sanctioning authority may arrange annual inspection to verify the correctness of such certificates. The employee shall afford necessary facitliy for such inspection.

14.
Repayment of an Advance

(A)
The advance together with interest thereon, shall be repaid in full by monthly instalments, within a period not exceeding 20yr. Firstly, the recovery of athe advance shall be made in not more than 180 monthly instalments, and then interest shall be recovered in not more then 60 monthly instalments.

NOTE : 1
Monthly instalment shall be fixed in whole rupee except in the case of the last instalments when the remaining balance, including any fraction of a rupee, shall be recovered.
NOTE : 2
Recovery of the advance for constructing a new house or enlarging living accommodation in an exisiting house shall commence from the pay of the month following the completion of the house or the pay of the 18th month after the drawal of the first instalment of the advance, whichever is earlier.




In the case of an advance taken for purchasing a ready-built house, recovery shall commence from the pay of the month following that in which the advance is drawn.

NOTE : 3
The advance may be repaid in a shorter period if the employees so desire. In any case, the entire advance must be repaid in full, together with interest thereon, before the date on which the employee is due to retire from the service of the Federation. 

NOTE : 4
In the case of an employee who is due to retire from the service within 20 years of the date of application for the grant of an advance and is eligible under the service regulations applicable to him for the grant of gratuity on Death-cum-Retirement Gratuity, the sanctioning authority may permit him to repay the advance with interest in usual convenient monthly instalments during the remaining period of his service, provided he agrees to incorporate a suitable clause in the prescribed agreement and mortgage deed forms empowering the Federation to recover the balance of the said advance, with interest remaining unpaid at the time of his retirement or death preceding retirement, from the whole or any specific part of the gratuity that may be sanctioned to him.




In case of the employee who does not repay the balance of the advance tothe Federation on or before the date of his retirement, the sanctioning authority may enforce the security of the mortgage at any time, thereafter, and recover the balance of the advance due together with the interest and cost of recovery by the sale of house or in other manner as may be permissible under the law.

(B)
Recovery of the advance shall be effected through the monthly pay/leave salary subsistance allowance bill of the employee concerned by ED (FA) or any other officers authorised by the sanctioning authority. Recoveries will not be held up or postponed except with the prior concurrence of the sanctioning authority.

NOTE :

The sanctioning authority may, however, suitably reduce the recoveries at its discretion, in the case of an employee on prolonged suspension and in receipt of reduced subsistence allowance.


(C)
If an employee ceases to be in service for any reason other than normal retirement/super-annuation, or if he/she dies before repayment of the advance in full , the entire outstanding amount of the advance shall become payable to the Federation forthwith. The sanctioning authority may however, in deserving  cases, permit the employee concerned or his/her successors-in-interest,as the case may be, or the sureties, to repay the outstanding amount, together with interest thereon, in suitable instalments.

NOTE :

If the employee or his/her successors, as the case may be, fail to repay the advance for any reason whatsoever, the Federation will be entitled to take such action to effect recovery of the outstanding amount as may be possible.


(D)
The property mortgaged to the Federation shall be reconveyed on the prescribed form to the employee concerned (or his successors in interest, as the case may be)after the advance together with interest thereon, has been repaid to the Federation in full.

15.
Procedure for Dealing with Applications

(A)
Applications should be submitted in the prescribed form (in duplicate)  to the Personnel Section in HO and in the case of branches to the Regional Manager of the region concerned. The following documents should accompany the applications :


(i)
A declaration in regard to the house/property, if any, owned by the employee or his/her spouse or minor children at the time of application.



(ii)
If an advance is required to enlarge accommodation in an existing house, an attested copy of the sale deed and/or any other document establishing that the employee possesses undisputable title to the property in question. The site plan should also be furnished.



(iii)
In case the employee is already is possession of land and intends to build a new house thereon, a copy of the sale deed and/or any other proof of his/her clear title to that land, alongwith the Site Plan. If the land is leasehold, an attested copy of the lease deed should be furnished.



(iv)
In case where the employee desires to construct a new house, or enlarge living accommodation in an existing house, two copies of the building plan and specifications duly approved by the municipality or other local body concerned, alongwith specifications and estimates in the prescribed proforma. Where no such body exists, by a licenced firm of architects, Civil Engineers approved by the Federation.



(v)
In case the employee intends to purchase a house-plot, an attested copy of a letter from the seller of the plot to the effect that subject to the settlement and payment of its price, he is in a position to hand over vacant possession of clearly demarcated and developed plot to the employee within a period of two months from the date of his letter.

(vi)
If the employee desires to purchase a flat, attested copy of the letter from the  seller of the flat to the effect that subject to settlement  of its price, he is in a position to hand over vacant possession of a clearly distensible flat to the employee within a period of two months from the date of his letter.


(vii)
In the case of purchase of flat/house from the Government, Semi- Government or local bodies , Housing Boards, Development Authorities and the like, the application should be accompanied by the documents specified in sub-para (vii) of para 8 of these Regulations.


(B)
If the  purchase of flat/house is desired to be made from a registered housing Cooprerative Society, the applicant will have to furnish additional documents as specified in sub-para (vi) of para 8 of these regulations.


(C)
The Personnel Section, HO or the Regional Manager of the region, as the case may be, will scrutinise the applications and satisfy himself of the correctness of the facts etc., stated therein. He will also examine the title deeds etc.,furnished in compliance with sub-rule (ii)and (iii) above (in consultation with the law officer and revenue and registration authorities, if necessary) to make sure that the applicant does, in fact, possess a clear title to the property in question. He shall further scrutinise the plans and estimates furnished in compliance with sub-rule (iv) above and take a tentative decision about the maximum amount that could be granted , guided by the advice of a qualified architect to be specifically nominated for the purpose.


The application shall be examined by the competent authority with reference to the priorities etc., if any, laid down for dealing with them and shalll issue the orders regarding the amount to be sanctioned in each case with the funds available.


In case the advance has been applied for the construction of new house/enlargement, the competent authority shall authorise and disbursement of the first instalment of the advance and the remaining instalments of the advance will be authorised by him, as the case may be, on the certificate to be furnished by the applicant as prescribed in Rule 13 (A) (i) and such inspections as may be deemed necessary. It should also be verified before disbursing the last instalments of the advance , that the development of the site has been completed vide rule 10 (D) Notes : 1,2 and 3 of these regulations and necessary certificate
required attached.
16.
General Rules


The competent authority shall also ensure that the transaction/construction of the house is completed within the period prescribed in the rules and that


(i)
The prescribed mortgage deed is executed immediately on completion/purchase of the house and the document kept in safe custody after registration. The original documents of title to land/propety shall also be obtained from the mortgager and kept in safe custody till the redemption of the mortgage deed.


(ii)
The house is insured in the manner indicated in rule13 (B) immediately on the purchase /completion and that the premium receipts are regularly produced for inspection.


(iii)
The house is maintained in good condition and that the necessary insurance premium and municipal rates and taxes are paid regularly and the requisite certificate furnished until the advance has been repaid in full.


(iv)
The monthly recovery of instalments or repayment of the advance commences from the due date and is made regularly from the pay/leave salary/subsistence allowance bills of the employees concerned thereafter.


(v)
In the case of employees likely to retire within 24 months of the date of their application for the advance, the amount of their gratuity will be adequate to cover the balance of the advance outstnding against them just before the date of their retirement.


(vi)
Any amount drawn in excess of the expenditure incurred is refunded by the employee concerned to the Federation forthwith together with the interest, if any, due thereon.


(vii)
The property mortgaged to the Federation is released or reconveyed immediately on repayment of the advance with interest theron in full and the mortgage deed fully cancelled and returned together with the original documents of title of the land/property to the employee concerned.


(viii)
Stamp duty, if any, chargeable on the documents, registration fees and other expenses to be incurred for the completion of legal and other formalities, shall be borne by the employee concerned out of his own resources.


*(ix) The Government of Delhi vide Act No.8 of 2001 has amended (Delhi Amendments Act-2001) the Indian Stamps Act-2001, revising the rates of the stamp duties applicable for various purposes. 


With the change in the rates of stamp duties, the revised rates applicable for various purposes will be as under :

Documents
Existing Rates
Revised Rates


(w.e.f. 3.07.01)

1.
Power of Attorney 
Rs.10.00
Rs.
50.00

2.
Memorandum
Rs.
02.00
Rs.
10.00

3.
Mortgage Deed
Rs.
10.00
Rs.
100.00

4.
Agreement
Rs.
02.00
Rs.
50.00

5.
Surety Bond
Rs.
02.00
Rs.
100.00

6.
Affidavit
Rs.
02.00
Rs.
10.00

7.
Declaration
Rs.
02.00
Rs.
10.00


(Ref. O. O. No. 12, dated 3.10.2001.)


(x)
The liability of the surety will continue till the house built/purchased is mortgaged to the Federation or till the advance together with the interest due theron is repaid to the Federation whichever happens earlier.


(xi)
Utilisiation of the advance for a purpose other than that for which it is sanctioned shall render the employee liable to disciplinary action. He may be  called upon to refund to the Federation forthwith the entire advance drawn by him together with interest accruing thereon as per these Rules.


(Ref. HO/AD/6/60/77-78 dated 4.3.1978)

House Building Loan under Self-Financing 
Scheme of D.D.A. Delhi

The Delhi Development Authority (DDA) has recently announced a scheme called the ‘Self-Financing Scheme’ which provides for construction of multi-storey dwelling groups of one-bed-room, two bed-rooms and three-bed-rooms flats in Delhi.


The employees will be eligible to take loan under the House Building Loan Rules in order to take advantage of the scheme as under : 


(i)
NAFED will advance 60% if the initial deposit , the balance being met by the employee from their own savings or from other sources. NAFED will remit the required amount by DD/Cheque to D.D.A. alongwith application of the employee and his own share to the extent of 40% of the required amount.


(ii)
The original receipt representing the amount deposited with D.D.A. has to be kept in NAFED’s custody by the employee with a covering letter stating his intention to do so. The Deposit receipt shall remain with NAFED till the repayment of the intial deposit loan by the employee, or actual allotment of a flat, whichever is earlier.

(iii)
Payment of instalments towards the Self-Financing Scheme shall be made by NAFED direct to DDA as and when due to the extent of maximum loan admissible to the emloyee under the NAFED’s House Building Loan Rules; and the percentage of the amount to be advanced at each leg of the staggered payment shall be calculated on the basis of the said maximum loan. The eligible employee must, however, obtain prior permission of Managing Director or the authorised official before selecting the category of flat under Self-financing scheme and also satisfy him regarding the sources of funds arranged or likely to be arranged by the employee for meeting the total cost of the flat.

**(iv)Recovery of loan amount with principal and interest thereon will be calculated as follows :



(a)
Deduction at the rate of 10% from the salary(Basic pay+DA) shall continue after completion of 18 months from the withdrawal of first instalment and thereafter the amount and the number of instalments for the purpose of recovery of the loan will be fixed w.e.f. next month (after adjusting the amount already recovered) after taking possession of the flat. The total principal amount and the interest, however, will be recoverable as provided under para ’14(A)’ of the House Building Advance Rules of the Federation. 


(b)
As regards interest to be calculated, the same shall be according to the rules framed under House Building Loan.


(v)
The employee, before drawal of the first instalment towards the cost of the flat, shall execute an agreement on non judicial stamp paper of appropriate value in the prescribed form and shall render one surety from a confirmed employee not below the rank of the employee to whom the loan is granted. The liability of the surety shall be over only after the flat is morgaged in favour of NAFED.


(vii)
Those employees, who are already registered with the DDA under DDA’s various earlier registered schemes may, if they so choose, get their registration transferred to the Self-Financing Scheme 1977. Those who are already registered under Self-financing shall be entitled to drawal of advance in the manner detailed above.


Employee shall apply for the grant of initial deposit loan in the prescribed application form appended to the House Building Loan Rules.


(Ref. HO/AD/60/77-78 dated 22.3.1978
APPLICATION FORM
Prescribed under Rule 15(A) of the NAFED House Building Advance (grant and recovery) Rules

1.
(a)
Name (in block letters)............................................................................................


(b)
Designation .............................................................................................................

© Scale of pay ..............................................................................................

(d) Present pay (excluding allowances but including dearness pay, if any) .............................

2.
(a)
HO/Regional/Branch/Liaison Office where employed ..................................................

(b) Station where posted ..............................................................................................

3.
Please State :

---------------------------------------------------------------------------------------------------------------------------------

      Are you a permanent  Length Of   Date Of Birth     Date Of Retirement  Is your wife/husband


Employee of the Fed  Service      and age at next                                  an employee of the

      Eration. If so name of  under         birthday                                             Federation.If so,give                                     

      post                             Fed                                                                       her/his name & desig.

---------------------------------------------------------------------------------------------------------------------------------

        1                               2                 3                                           4  


5.

---------------------------------------------------------------------------------------------------------------------------------

4.
Do you or does your wife/husband/minor child already own a house or a share in a house? If so, please state :

---------------------------------------------------------------------------------------------------------------------------------


 Station where it
Floor area
Its Approx. 
Reason for desiring to own 
is situated with
in Sq. M.`               
valuation 
another House

exact address           


or enlarging living accommodation 







in an existing house as the case 




may be

--------------------------------------------------------------------------------------------------------------------------------


1
                             2  
 
3
4

--------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

Note : Columns 1-4 should be filled in also in the case of enlargement of houses

.
.
(a)
Do you require the advance for building a new house? If so, please indicate :

Approx. floor area of
        Estimated Cost
            Amount
   No. of years in which the advance


the house proposed
         Cost of     Cost of
      Total        of adv.         with interest is proposed to be


to be constructed (in
land
bldg.                    required
        re-paid.


Sq. M.)

---------------------------------------------------------------------------------------------------------------------------------

           1
                   2              3                 4
                5
                      6

---------------------------------------------------------------------------------------------------------------------------------

Note :
Entries in Cols. 2-4 will have to be supported by specifications, estimates (in enclosed form) and plan at the appropriate stage.


(b)
Whether you are already in possession of the land? If so, please state :


Name of the city or town
Whether you wish
Area of the plot
Name of Municipal or


where it is located
to settle there after
(in Sq. Mt.)
other local Authority (if



retirement

any) within the jurisdic-





tion of which it is





located

---------------------------------------------------------------------------------------------------------------------------------


1
2
3
4

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------


(c)
If no plot of land is already in your possession, how, when and where do you propose to acquire one? State the approximate plot area (in Sq. M.) proposed to be acquired and enclose an attested true copy of a letter from the seller of the plot that subject to the settlement and payment of the price, he can hand over to applicant, the vacant possession of a clearly demarcated developed plot of land within a period of two months from the date of the letter.

6..
Do you require the advance for enlarging living accommodation in an existing house? If so, please state:

Number of
Total floor
If an additional
Particulars of additions
Amount
No. of years


rooms in the
area of the
storey is pro-
described
of
in which the


house (exclud-
rooms (in
posed to be
No. of
Floor
Esti-
advance
advance with


ing lavatory,
Sq. M.)
added whether
rooms
(in Sq.
mated
desired
interest is


bath room and

the foundation

M.)
cost

proposed to


kitchen)

is strong




be repaid




enough

---------------------------------------------------------------------------------------------------------------------------------

            1
2
3
4
5
6
7
8

--------------------------------------------------------------------------------------------------------------------------------

Note : A Plan of the house should accompany the application.

7.
Do you require the advance for purchasing a ready-built house?


(a)
(i) If so, and in case you already have a house in view, please state :


Exact
Floor
Plinth
Approx.
Municipal
Name
Approx.
Amount
No. of years


location
area of
area of
Age
valuation
and
price
of
in which the


of the
the
the
of
of the
address
expected
advance
advance


house
house
house
the
house
of the
to be
required
with interest



(in Sq.
(in Sq.
house

owner
paid

is proposed



M.)
M.)





to be repaid

-----------------------------------------------------------------------------------------------------------------------------------------


1
2
3
4
5
6
7
8
9

---------------------------------------------------------------------------------------------------------------------------------------

Note : A plan of the house should accompany the application

(ii)
Have you satisfied yourself that the transaction would result in your acquiring an undisputable title to the house?

(b)
If you do not already have a house in view, how, when and where do you propose to acquire one? Indicate :

The approx., amount up to which
The approximate amount of
No. of years in which                              you will be prepared to buy a house
advance required
advance with interest 

 is proposed to be repaid

------------------------------------------------------------------------------------------------------------------------------------------------


         1
                    2
                   3

---------------------------------------------------------------------------------------------------------------------------------

Note :
Details specified under item 7(a) should be furnished in this case also as soon as possible and in any case before the full amount of the advance can be drawn.


8.
Is the land on which the house stand, or is proposed to be constructed, free hold or lease hold? If lease hold state :


The term of
How much of
Whether conditions
Premium
Annual rental of


the lease
the term has
of the lease permit
paid for the
the plot



already expired
the land being
plot




mortgaged to Fedn.

--------------------------------------------------------------------------------------------------------------------------------


1
2
3
4
5

--------------------------------------------------------------------------------------------------------------------------------

Note : A copy of the lease/sale deed should accompany the application.

.


9. (a)
Is your title to the land/house undisputed and free from encumbrances?

(b)
Can you produce, if required, original documents (sale or lease deed) in support of your title? If not, state the reason, therefor indicating what other documentary proof, if any, you can furnish in support of your claim.

(See items 5 (B) and 6 above)


(c)
Does the locality in which the plot of land/house is situated , possess essential services like roads, water supply, drainage, sewerage, street lighting etc.? (Please furnish a site plan with complete address).

10.
(a)
In case you happen to retire from service and are eligible for the grant of gratuity of death-cum-retirement gratuity, do you agree to execute the Agreement in the prescribed form authorising the Federation to recover the balance of the said advance, with interest remaining unpaid at the time of your retirement of death preceding retitrement form the gratuity that may be sanctioned you?


(b)
In case the advance together with interest adjustment after adjustment of retirement benefits as per column above, remains outstanding, do you agree to let the Federation’s share in your provident fund account to be adjusted by the Federation towards the advance?


(c)
Do you require the advance for purchase of a ready-built house and/or in case you are due to retire from service within a period of 5 years following the date of application for the grant of advance? If so, please state :



(i)
The name, designation, scale of pay of the two employees of the Federation, who are willing to stand surety for you.



(ii)
The date on which the proposed surety are due to retire from service.

12.
In case you have already made a final withdrawal from your provident fund for the construction/acquisition of a house or a residential plot, please furnish the particulars of the amount so drawn and also state the amount now required under the House Building Advance Rules.

DECLARATIONS


I solemnly declare that the information furnished by me in reply to all the items indicated above is true to the best of my knowledge and belief.

2.
I have read the rules regulating the grant of advances to emplyees of the Federation for building etc. of houses, and agree to abide by the terms and conditions stipulated therein and any further modifications thereof.

3.
I certify that -


(i)
My wife/husband who is an employee of the Federation has not applied for and/or obtained an advance under these Rules.


(ii)
Neither I nor my wife/husband/minor child has applied for and/or obtained any loan or advance for acquisition of a house or plot in the past from any Government source (e.g. Department of Rehabilitation or under any Central or State Housing Scheme) or L.I.C. or drawn an advance or made a final withdrawal from my Provident fund in connection with the acquisition of a house (also see item 12 above).


(iii)
That the construction of the house for which advance has been applied for, has not yet been commenced.

Station.................................

Dated...................................

Signature of the Applicant...........





Designation...............................





Section.....................................

(Strike out the alternatives not applicable)

TO BE COMPLETED BY THE OFFICER SCRUTINISING THE APPLICATION
1.
I have scrutinised the application in terms of the rules and have satisfied myself of the correctness of the facts, etc., stated therein and I have been advised that the applicant possesses a clear title to the property in question.

2.
It is recommended that an amount of Rs...................(Rupees………..                        only) may be granted to the applicant, I have satisfied myself on the basis of monthly deduction etc. made from the applicant’s salary, that this amount is well within his repaying capacity.

3.
The amount of gratuity/death-cum-retirement gratuity due to the applicant on the date of his superannuation (at the time of retirement calculated on the basis of the appointment held by the applicant at the time of submitting the application for house-building advance) is estimated to be Rs................................. (Rupees....................................................................only.)

M(P)/RMs/BMs

Form No. 1
ABSTRACT OF COST OF ORIGINAL ESTIMATES AND DETAILED SPECIFICATIONS

(BASED ON DETAILS IN FORM NO. 2) FOR GRANT OF ADVANCES TO THE

EMPLOYEES OF THE FEDERATION FOR THE BUILDING OF HOUSE

Amount Rs. ..........................

Name ...................................

Designation .........................

LOCALITY AND ADDRESS WHERE THE HOUSE IS PROPOSED TO BE CONSTRUCTED…………………………………………………………………………………………….

………………………………………………………………………………………………………………

Item No.
Sub-head and items of works
Quantity
Rate
Amt.
Total

_____________________________________________________________________________

     1

2
3
4
5
6

I.
EARTH WORK


(Earthwork excavation for foundations and
1000


disposing of the surplus earth etc.)
sq. m.

II.
CONCRETE WORK


(Foundation concrete with cement or lime
100


using stone or brick ballast either below
sq. m.


floors or for footings).

III.
DAMP PROOF COURSE


(Concrete on rich cement mortar or


bituministic compound)

IV.
PROOFING WORK


(R.C.C. Asbestos or any other type of


suitable roof)

V.
REINFORCED CEMENT CONCRETE

VI.
MASONARY


(Brick, stone, concrete blocks, walls, etc.)

VII.
wood work


(For doors and windows, wooden scantlings for roofs, etc.)

VIII.
STEEL WORK


(For reinforcement, hold fast, window bars, etc.)

IX.
FLOORING


(Concrete, stone or marble chip, etc.)

X.
FINISHING


(Plastering, painting, colour or white washing, painting, etc.)

XI.
MISCELLANEOUS

(Like rain water pipes, shelves, jalis, chulas,


pegs, hooks for fans etc.)

XII.
SANITARY INSTALLATIONS


(Closets, connections, pipes, manholes, drains, etc.)

XIII.
WATER SUPPLY


(Taps, water meters, water tanks, G.I. pipe, etc.)

XIV.
ELECTRICITY


(Electric points, meters, connections, lines etc.)



TOTAL COST

Signature of the applicant ...............................

Dated ..............................................................

Note : 
The abstract is to be typed on a separate sheet (indicating the actual detailed items of works, rates, etc., proposed to be adopted) and attached to the application at the appropriate stage.

Form No. 2
DETAILED ESTIMATES FOR AN ADVANCE TO THE EMPLOYEES OF THE

FEDERATION FOR THE BUILDING OF A HOUSE

(Detailed estimates sheet to support the quantities given in Form I)

Name 


Designation


H.O./Regional/Branch/Liaison Office

where posted


Locality and address where the

house is proposed to be built


S. No.
Details of work
No.
Measurements
Quantity




Length
Breadth
Ht.

-------------------------------------------------------------------------------------------------------------------------------------

1
2
3
4
5
6
7

------------------------------------------------------------------------------------------------------------------------------------

I.
EARTH WORK


Earthwork in exacavation in all soils for


foundation and other trenches and depositing


the same within 50 metres lead and up to 1.5


metres lift.


Front wall 



Rear Verandah


retaining wall



Outside wall



Common walls


between rooms



W.C. front and rear



Do. side



Steps in front and rear



Total Earth Work



Refilling the excavated


earth etc.



Continue details for all


items as given in sample


Form No. 1


Signature of the Applicant.....................

Dated..................................................... 

GRANT OF INDIVIDUAL HOUSING LOAN
The Managing Director, 
N.A.C.M.F.

New Delhi.


With reference to an individual housing loan of Rs............................sanctioned to me under the NAFED House Building Advance Rules 1978, I deliver to and deposit with you the documents of title described in the First Schedule here under by way of mortgage by deposit of title deeds in favour of the NAFED in respect of the land and building situated at .................................in the state of………  admeasuring ..............................the particulars whereof are given in the Second Schedule here under. In this connection, I hereby declare as under :

(1)
That I am doing so in my individual capacity with an intent to create a security by way of mortgage by deposit of title deeds in favour of NAFED of the said immovable propeties together with buildings and other structures now created or hereafter to be erected thereon to secure the due repayment by myself on the loan of Rs.....................(Rupees.........................................

...................................................) already agreed to be lent and advanced by the NAFED to me together with interest thereon costs, charges, expenses and other moneys payable by me to the NAFED under the agreement dated ........................... between me and the NAFED.

(2)
I assure and declare that the documents of title so deposited are the only documents of title relating to the said properties in my custody and possession;

(3)
I declare that I have a clear and markable title to the said properties; 

(4)
I further declare that I am absolutely seized and possessed of an otherwise well and sufficiently entitled to the said properties;

(5)
I declare that I shall not make any efforts or procure a duplicate set of the title documents deposited by me with the Federation.

(6)
I confirm that there is no mortgage, charge or lien or other encumbrances or attachment on the said properties, or any part thereof in favour of any person, firm, company, corporation, society or any government and that I have not entered into any agreement for sale/transfer or alienation of the said properties or any part thereof.






     Your Faithfully,

Place  :.............................







       Signature

Dated : ..............................

Name :...........................








Designation:...................








Department:...................

FIRST SCHEDULE
(Particulars of the title deed)

As per list attached

SECOND SCHEDULE

(Short particulars of immovable property)

(To be Executed on Non-Judicial

Stamp Papaer of Rs. 50)
POWER OF ATTORNEY


This Power of Attorney granted at ………………………this..................................................day of 20 by Shri/Smt...................................................Son/W/o of Shri........................aged about ..............................years hereinafter referred to as “the Borrower” (which expression shall unless excluded by or repugnant to the context include his heirs, executors, legal representatives and assignees) in favour of National Agricultural Cooperative Marketing Federation of India Ltd., a cooprerative society registered under the Cooperative Society Act hereinafter referred to as “the NAFED”(which expression shall unless excluded by or repugnant to the context be deemed to include its successors and assignees)

.

WHEREAS
1.
By an agreement dated the................day of ...............(hereinafter refrred to as” the loan Agreement”) made between the Borrower and NAFED, NAFED has agreed to lend to the Borrower a sum of Rs....................... (Rupees........ ...........................) for the purpose of constructing the house situated at …………… (which said house is more particularly described in the schedule here under written) in accordance with the provisions of the NAFED House Building Advance Rules 1978 hereinafter referred to as the “said rules” (which expression shall where the context so demand include any amendment thereof or additions thereto for the time being in force).
2.
NAFED has stipulated, inter alia, as one of the conditions of the grant of the said loan that if so required by it, at any time, the borrower shall secure the said loan of Rs. .....................(Rupees .....................) together with interest, costs, charges, expenses and other moneys payable by the
Borrower to NAFED under the loan Agreement by legal mortgage in English form of the property described in the Schedule here under.
3.
To do or cause to be done all such acts deeds and things as may be necessary or proper for the effectual completion and registration of the said mortgage.

4.
And generally to do or cause to be done every other act, matter or thing which NAFED may deem necessary or expedient for the purpose of or in relation to these presents.

5. 
The borrower hereby agrees that all or any of the powers hereby conferred on the NAFED may be exercised by any officer or officer of the NAFED as may be decided by the NAFED in that behalf.


And the borrower does hereby declare that this power of attorney shall be irrevocable.

SCHEDULE

All that piece and parcel of house bearing the Residential Flat No.................... in Block................in …………………………………………Housing consisting of - rooms, bath, kitchen, W.C. etc. bounded as follow :

North
:


East
:


South
:


West
:


IN WITNESSS WHEREOF the borrower has hereunto set his hand hereunto the day and the year first here in above written.

Signed and Delivered by
Shri.............................

the borrower within named

in the presence of :






   ...........................









(Signature of the Borrower)

1st witness......................................

Address...........................................

........................................................

Occupation........................................

2nd witness

Address...........................................

........................................................

Occupation.......................................

.

MEMORENDUM
(On Non-Judicial Stamp Paper of Rs. 10/-)

Shri..............................attended the office of the NAFED at New Delhi on the .......... the .................... day of 20.........and delivered to and deposited with Addl. Managing Director National Agricultural Coorporative Marketing Federation of India Ltd., New Delhi the documents of title described in the First Schedule here under by way of mortgage by deposit of title deeds in favour of the NAFED in respect of the land and  building situated at.............
in the State of …………….. admeasuring ........................... the particualrs whereof are given in the second schedule here under.

2.
While depositing the said title deeds Shri.......................... stated that he was doing so in his individual capacity with an intent to create a security by way of mortgage by deposit of title deeds in favour of NAFED on the said immovable properties together with building and other structures now erected or hereafter to be erectred or to secure the due repayment by himself on the loan of Rs..........................( Rupees..............only) agreed to be lent and advanced by the NAFED to Shri ............................. together with interest thereon costs, charges, expenses and other money payable by Shri .............................to the NAFED under the agreement dated .................between Shri...................and the NAFED.

3.
Shri..................assured and declared that the documents of title so deposited were the only documents of title relating to the said properties in his custody and possession. He also undertook to obtain from the ………………………. a duly executed and registered conveyance deed in his favour and to deposit the same with NAFED as soon the same is received.

4.
Shri...................declared that the would be obtaining a clear and markable title to the said properties on execution and registration of the conveyance deed in his favour.

5.
Shri.....................further declared that he would, on execution and registration of the conveyance deed in his favour be absolutely seized and possessed of and otherwise will sufficiently be entitled to the said properties.

6.
Shri........................confirmed that there was no mortgage charge, or lien or other encumbrances or attachment on the said properties, or any part thereof in favour of any person, firm, company, corporation, societry or any agreement for sale/transfer or alienation of the said properties or any part thereof.
7.
Shri.......................Addl. Managing Director, NAFED New Delhi accepted the deposit of title deeds made by Shri......................... in the presence of Shri...........................and Shri ............................. Officers of the NAFED, New Delhi who were present at the time of creation of the equitable mortgage and the said Shri ............................confirmed the same.

FIRST SCHEDULE
(Particulars of title deeds)

As per list attached

SECOND SCHEDULE

(Short particulars of immovable property)

Dated at New Delhi this...................................day  of ...........................20..................

Addl. Managing Director

Witnesses :

1.
Signature...............................


Name....................................


Designation...........................

2.
Signature...............................


Name....................................


Designation...........................

Form No. 3
FORM OF MORTGAGE DEED TO BE EXECUTED

WHEN THE PROPERTY IS FREE HOLD

[NAFED House Building Advance (grant and recovery) Rules 1978]

(On Non-Judicial Stamp Paper of Rs. 100/-)

The indenture made this ................................... day of ............................ two thousand and ....................between..........................son of ..........................of .......................... at present employed as ..........................in the officce of ..........................at ..........................(hereinafter called “THE MORTGAGOR” which expression shall, unless excluded by or repugnant to the subject or context, include his/her heirs, executors administrators and assignees) of the ONE PART and National Agricultural Cooperative Marketing Federation of India Ltd.(hereinafter called “THE MORTGAGEE” which expression shalll unless excluded by or repugnant to the subject or context include its successors and assignees) of the OTHER PART.

WHEREAS the MORTGAGOR is the absolute and sole beneficial owner and is seized and possessed of or otherwise well and sufficiently entitled to the land and/or house hereditaments and premises hereinafter described in the schedule here under written and for greater clearness delineated on the plan annexed hereto and thereonshown with the boundaries thereof coloured..........................and expressed to be hereby conveyed, transferred and assured (hereinafter referred to as “The said Mortgaged  Property”)


AND WHEREAS the MORTGAGOR applied to the Mortgage for an advance of Rs. ..........................(Rupees..........................) for the purpsoe of enabling the MORTGAGOR.


*1
To purchase land and to construct a house thereon or * (to enlarge living accommodation in the existing house on the said hereditaments).


*2
To construct a house on said hereditaments or * (to enlarge living accommodation in the house on the said hereditaments).

* Strike off whichever is not applicable.
** Instalments shall not be more than 180

*3
To purchase a ready built aforesaid house.


AND WHEREAS the Mortgagee has agreed  to advance to the Mortgagor the said sum of Rs. ..........................on certain terms and conditions.

AND WHEREAS one of the conditions for the aforesaid advance is that the Mortgagor should secure the repayment of the said advance and due observance of all the terms and conditions contained in NAFED House Building Advance (grant & recovery) Rules 1978 issued by the National agricultural Cooperative Marketing Federation of India Ltd., vide their letter No. HO/AD/6/60/77-78 dated 9.3.1978 (hereinafter referred to as the “said rules” Which expression shall where the context so admits include any amendment thereof or addition thereto for the time being in force) by a mortgage of the property described in the schedule hereunder written.

AND WHEREAS THE MORTGAGEE

*(has sanctioned to the MORTGAGOR an advance of Rs. .......................... (Rupees..........................) payable by such instalments and in the manner as hereinafter appearing.)


*(has paid to the MORTGAGOR an advance of Rs...........................(Rupees ..........................only) on .......................... and in the manner provided in the said rules upon having the repayment of the loan with interest and the observance of all the terms and conditions contained in the said Rules as hereinafter mentioned secured in the manner hereinafter appearing.)


AND WHEREAS THE MORTGAGOR is to receive from the Mortgagee the aforesaid advance in the following instalments :-


**Rs ................... already received on ...........


**Rs .......................... on the execution of this indenture by the mortgagor in favour of the Mortgagee.

**Rs .......................... when the construction of the house reaches plinth level.

**(Rs ......................... when the construction of the house reaches roof level, provided the Mortgagee is satisfied that development of the area in which th house is built is complete in respect of amenities such as water supply, street lighting, roads, drainage and sewerage).


NOW THIS INDENTURE WITNESSETH as follows :-


(i) (a) In pursuance of the said advance santioned /paid by the MORTGAGEE to the MORTGAGOR pursuant to the provisions contained in the said Rules the MORTGAGOR hereby covenant with the Mortgagee that the Mortgagor shall always duly observe and perform all the terms and conditions of the said Rules and shall repay to the MORTGAGEE the said advance of Rs. .......................... (Rupees ..........................only) by* .......................... monthly instalments of Rs. .......................... (Rupees ..........................only) from the pay of the Mortgagor commencing from the month of .......................... two thousand and .......................... or from the month follwoing the completion of the house, whichever is earlier, and the mortgagor hereby authorised the Mortgagee to make deductions from his monthly pay/leave salary/susbsistence allowance of the amount of such instalments and the Mortgagor shall, after paying the full amount of the advance also pay interest due thereon in **..........................monthly instalments in the amnner and on the terms specified in the said Rules, provided that the Mortgagor shall repay the entire advance with interest  in full before the date on which he/she is due to retire from service, failing which the mortgagee shall be entitled to enforce this security of the Mortgage at any time thereafter and recover the balance of the advance then due together with interest and costs of recovery by sale of the mortgaged property or in such other manner as may be permissible under the law. It will, however, be open to the Mortgagor to repay the amount in a shorter period.


(i)(b) In pursuance of the said rules and in consideration of the said advance sanctioned/paid by the Mortgagee to the Mortgagor pursuant to the provisions contained in the said Rules the

* Instalments shall not be more than 180.
** Language shall be modified if required.

MORTGAGOR DOTH hereby covenant with the MORTGAGEE that the mortgagor shall always duly observe and perform all the terms and conditions of the said Rules and shall repay to the Mortgagee the said advance of Rs. .......................... (Rupees ..........................only) by monthly instalments of Rs........................... from the pay of the Mortgagor commencing from the month of .......................... 20............or from the month following the completion of the house, whichever is earlier, till the date of his superannuation and the balance then remaining outstanding on his superannuation together with the interest on the amount advanced from the date of the advance to the date of repayment from his gratuity/death-cum-retirement gratuity and the Mortgagor hereby authorises the Mortgagee to make deductions from his monthly pay/leave salary of the amount of instalments and from his gratuity/death-cum-retirement gratuity of such of the balances remaining unpaid at the date of his death/retirement/superannuation as hereinbefore mentioned failing which the Mortgagor shall be entitled to enforce this security of the Mortgagor at any time thereafter and recover the balance of the advance then due together with interest and costs of recovery by sale of the mortgaged property or in such other manner as may be permissible under the law. It will, however, be open to the Mortgagor to repay the amount in a shorter period.


NOTE : (Delete Clause (i) (a) or (i) (b) whichever is not applicable).


(ii)
If the MORTGAGOR shall utilise the advance for a purpose other than that for which the advance is sanctioned or if the Mortgagor shall become insolvent or shall cease to be in service for any reason other than normal retirement, superannuation or he/she dies before payment of the advance in full, or if the Mortgagor shall fail to observe or perform any of the terms, conditions and stipulations specified in the said Rules and on his/her part to be observed and performed then and in any such cases the whole of the principal amount of the advance or so much thereof as shall then remain due and unpaid shall become payable forthwith to the Mortgagee with interest theron at*.......................... percent per annum calculated from the date of the payment by the mortgagee of the first instalment of the said advance. Notwithstanding anything contained herein, if the Mortgagor utilises the advance for a purpose other than that for which the advance is sanctioned, it shall be open to the Mortgagee to take such disciplinary action against the Mortgagor as may

be appropriate under the Rules of Service applicable to the Mortgagor.

(iii)
In further pursuance of the said rules and for the consideration aforesaid and to secure repayment of the aforesaid advance and interest as shall at any time or times hereinafter be due to the Mortgagee under the terms of these present, the  MORTGAGOR DOTH hereby grant, convey, transfer, assign, and assume unto the Mortgagee all and singular the said Mortgaged property fully described in the schedule hereunder written together with buildings erected or to be erected by Mortgagor on the said Mortgaged property or materials for the time being thereon with rights, casements and appurtenances to the said Mortgaged property or any of the belonging TO HOLD the said Mortgaged property with their appurtenances including all erections and building erected and built or to be erected and built hereafter on the said Mortgaged property or materials for the time being thereon unto and to the use of the Mortgagee absolutely forever free from all encumbrances, SUBJECT NEVERTHELESS to the provisions for redemption hereinafter provided always and it is hereby agreed and declared by and between the parties hereto that if the Mortgagor shall duly pay to the Mortgagee the said principal sum and interest hereby secured in the manner herein provided and also the other moneys (if any) determined to be payable by the Mortgagor to the Mortgagee under the terms and conditions of the said rules then the Mortgagee will at any time thereafter upon the request and at the cost of the Mortgagor recovery, retransfer and reassure the said Mortgaged property unto and to the use of the mortgagor or as he may direct.


(iv) AND IT IS HEREBY EXPRESSLY AGREED AND DECLARED that if there shall be any breach by the Mortgagor of the convents on his/her part herein contained or if the Mortgagor shall become insolvent or shall cease to be in service for any reason other than normal retirement/superannuation or if she/he dies before all the dues payable to the Mortgagee under these presents together with interest theron shall have been fully paid off or if the said advance or any part thereof becomes payable forthwith under these presents or otherwise then and in any of such cases it shall be lawful for the mortgagee, without intervention of the court, to sell the said Mortgaged property or any part thereof either together or in parcels and either by public auction or by private contract with power to buy in or rescind any contract for sale and

to resell without being responsible for any loss which may be occasioned thereby and to do and execute all such acts and assurances for effectuating any such sales as the Mortgagee shall think fit AND IT IS HERBY declared that the receipt of the mortgagee for the purchase money of the premises sold or any part thereof shall effectually discharge the purchaser or purchaser therefrom AND IT IS HEREBY declared that the Mortgagee shall hold the money to arise from any sale in pursuance of the aforessaid power upon TRUST in the first place there out to pay all the expenses incurred on such sale and then to pay moneys in or towards the satisfaction of the moneys for the time being owning on the Security of these presents and the balance if any to be paid to the Mortgagor.

(v)
The MORTGAGOR hereby covenants with MORTGAGEE as folllow:


(a)
That the Mortgagor now hath in himself/herself good and lawful authority to grant, convey, transfer, assign and assure the Mortgaged property unto and to the use of the Mortgagee in manner aforesaid. 


(b) 
That the Mortgagor shall carry out the construction of the house/additions to living accommodation in the afressaid house exactly in accordasncae with the approved and specifications on the basis of which the above advance has been computed and sanctioned unless a departure therefrom is permitted by the Mortgagee. The Mortgagor shall certify when applying for instalments of advance admissible at the plinth/roof level, that the construction is being carried out in accordance with the plan and estimates furnished by him to the Mortgagee, that the construction has reached plinth/roof level and that the amount already drawn out of the sanctioned advance has actually been used on the construction of the house . He/she will allow the Mortgagee to carry out either by himself or through the representative an inspection to verify the correctness of the aforesaid certificates.

If a false certificate is furnished by the Mortgagor, he/she will be liable to pay to the Mortgagor forthwith the entire advance received by him/her together with interest thereon at .......................... * percent per



annum and further will also be liable to appropriate disciplinary action under the rules of service applicable to the Mortgagor.

(c)
That the Mortgagor shall complete the construction of the house/additions to living accommodation in the aforesaid house within eighteen months of ** .......................... unless an extension of time is allowed in writing by the Mortgagee. In case of default the Mortgagor shall be liable to repay forthwith the entire amount advanced to him together with interest calculated under the said rules, in one lump sum. The Mortgagor shall report to the Mortgagee the date of completion of the house and furnish a certificate to the Mortgagee that the full amount of the advance has been utilised for the purpose for which it was sanctioned.

NOTE :
Clauses (b) and (c) are not applicable when the advance is for the purchase of ready-built houses or for repayment of loans taken by an applicant for the construction or purchase of a house.

(d) That the Mortgagor shall immediately insure the house at his own cost, with the Life Insurance Corporation of India, for a sum not less than the amount of the aforesaid advance and shall keep it so insured against loss or damage by fire, flood and ligtening as provided in the said rules till the advance is fully repaid to the Mortgagee and deposit the policy of insurance with the Mortgagee. The Mortgagor shall pay regularly the premium in respect of the said insurance from time to time and will when  required produce to the MORTGAGEE the premium receipts for inspection. In the event of failure on the part of the Mortgagor to effect the insurance against fire, flood and lightening, it shall be lawful but not obligatory for the Mortgagee to insure the said house at the cost of the Mortgagor and add the amount of the premium to the outstanding amount of the advance and the Mortgagor shall thereupon be liable to pay interest thereon as if the amount of the premium had been advanced to him as part of the aforesaidadvance at ..................till the amount is repaid to the Mortgagee or is recovered as if it were an amount covered by the security of these presents. The Mortgagor shall give a letter to the Mortgagee as often as required , addressed to the Insurer, with which the house is insured with a view to enable the  Mortgagee to notify to the Insurer the fact that the Mortgagee is interested in the insurance policy secured.

(e)
That the Mortgagor shall maintain the aforesaid house in good repair at his own cost and shall pay all the municipal and other local rates, taxes and all other out goings in respect of the Mortgaged property regulary until the advance has been repaid to the Mortgagee in full. The Mortgagor shall also furnish to the Mortgagee an annual certificate to the above effect.

(f)   The Mortgagor shall afford full facility to the Mortgagee for carrying out inspections after completion of the house to ensure that it is maintained in good repair until the advance has been repaid in full.


(g)
The Mortgagor shall refund to the Mortgagee any amount together with interest, if any, due theron drawn on account of the advance in excess of the expenditure incurred for which the advance was sanctioned. 


(j)
That the Mortgagor shall not, during the continuance of these presents charge, encumber, alien or otherwise dispose of the Mortgaged property.


(k)
Notwithstanding anything contained herein, the Mortgagee shall be entitled to recover the balance of the advance with interest reamaining unpaid at the time of his retirement or death preceding retirement from the whole or any specified part of the gratuity that may be sanctioned to the Mortgagor.

SCHEDULE REFERRED TO ON PREPAGE*
IN WITNESS WHEREOF THE MORTGAGOR  has hereunto set his hand and Shri.......................................................

(Name)



(Designation)

for and on behalf of NAFED has hereunto set his hand.

Signed by the said ( Mortgagor ) .......

In the presence of :

1st  witness................................................

Address.....................................................

.................................................................

Occuption..................................................

2nd Witness.....................……………………….

Address......................................................................................................................Occuption..................................................

Signed by Shri 

.........................………………….....................

(Name)    
                         (Designation)

for and on behalf of theNational Agricultural Cooperative Marketing Federation of India Ltd.

‘In the presence of :
1st  witness........................................

Address.....................................................

….............................................................

Occuption..................................................

2nd Witness..............................................

Address......................................................................................................................Occuption..................................................

_________________________________________________________________________

Note :
The applicants may contact the respective State Governments, Union Territories  for ascertaining whether exemption from payment of stamp duty is available in respect of registration of Mortgage Deeds.

* To be filled in by the Mortgagor.

Form No. 4
FORM OF MORTGAGE DEED TO BE EXECUTD WHEN THE PROPERTY 

IS LEASEHOLD

(On Non-Judicial Stamp Paper of Rs. 100/-)

The National Agricultural Cooperative Marketing Federation of India Ltd.

(House Building Advance) Rules 1978

This indenture made this.....................day of .....................two thousand…………. and .....................between..................... son of .......................................... of .............................

At present employed as ........................................

in the NAFED (hereinafter called “The Mortgagor” which expression shall unless excluded by or repugnant to the subject or context include his/her heirs, executors , administrators and assignees) of the ONE PART and the NAFED (hereinafter called “THE MORTGAGEE” which expression shall, unless excluded by or repugnant to the subject or context, include his successors in office and assignees) of the OTHER PART.


WHEREAS by a lease dated .....................and made between .....................the Lesser demised to the Mortgagor the Property situated at ..................... and more particularly described in the Schedule hereunder written for a term of ..................... at the yearly/monthly rent of Rs...................... and subject to the performance and observance of the convenants and conditions therein mentioned.


AND WHEREAS the Mortgagor applied to the Mortgagee for advance of Rs......................(Rupees.....................only) for the purpose of enabling the Mortgagor :

*1.
to purchase land and * to construct a house theron *(to enlarge living accommodation in the exisiting house on the said hereditaments).

*2.
to construct a house on the said hereditaments, or *(to enlarge living accommodation in the house on the said hereditaments).

*3.
to purchase a ready-built aforesasid house.


AND WHEREAS the Mortgagee agreed to advance to the Mortgagor the said sum of
*
Mention whatever is applicable.
**
This will not be more than 180.

***
NOTE - The language will be modified if the mode of payment of advance is different from what is prescribed in rule 8.
Rs...................... on certain terms and conditions.

AND WHEREAS one of the conditions for the aforesaid advance is that the Mortgagor should secure the repayment of the said advance and the observance of all the terms and conditions contained in "The NAFED (House Building Advances) Rules 1978 issued by the NAFED vide their letter No. ................................ dated .................(hereinafter referred to as the "said Rules" which expression shall, where the context so admits include any amendment thereof or additions thereto for the time being in force) by Mortgage of the property described in the schedule hereunder written.

AND WHEREAS THE MORTGAGEE

**(1.
has sanctioned to the Mortgagor an advance of Rs..............................(Rupees .....................only) payable by such instalments and in the manner as hereinafter appearing).

*(2.
has paid to the Mortgagor an advance of Rs. .....................(Rupees ..................... only) on ..................... and in the manner provided in the said rules upon having the repayment of the loan with interest and observance of all the terms and conditions contained in the said rules as hereinafter mentioned secured in the manner hereinafter appearing).


AND WHEREAS THE Mortgagor is to receive from the Mortgagee the aforesaid advance in the following instalments :

***Rs...............................................................

already received on.........................................

**Rs ...................................................................

on the execution of this indenture by the Mortgagor in favour of the Mortgagee

.

Rs...................... when the construction of the house reaches plinth level.
* Rs. ..................... when the construction of the house reaches roof level, provided Mortgagee is satisfied that the development of the area in which the house in built is completed in respect of amenities such as water supply, street lighting, roads, drainage and sewerage.

***(AND WHEREAS the lessor of the said premises has given his approval for the mortgage on the condition that if the property be sold under the Powers herein contained, or otherwise he will be paid first, after the cost of such sale, his share of the unearned increase as provided in the said lease.)

NOW THIS INDENTURE WITNESSETH as follows :

(i) (a) 
In pursuance of the said rules and in consideration of the said advance sanctioned/paid by the MORTGAGEE to the MORTGAGOR pursuant to the provisions contained in the said rules the Mortgagor Doth hereby covenant with the MORTGAGEE that the Mortgagor shall always duly observe and perform all the terms and conditions of the said rules and shall repay to the MORTGAGEE the said advance of Rs........ ..............( Rupees ..................................... only)  by *monthly instalment of Rs.......................(Rupees ..................... only) from the pay of the Mortgagor commecning from the month of ..................... two thousand and ..................... or from the month following completion of the house, whichever is earlier and the Mortgagor hereby authorises the Mortgagee to make deduction from his monthly pay/leave/salary/subsistance allowance of the amount of such instalments and the Mortgagor shall after paying the full amount of the advance also pay interest due thereon in * .....................monthly instalments in the manner and on the terms specified in the said rules. Provided that the Mortgagor shall repay the entire advance with interest in full before the date on which he/she is due to retire from service, failing which the Mortgagee shall be entitled to enforce this security of the Mortgage at any time thereafter and recover the balance of the advance then due together with interest and costs of recovery by the sale of the mortgaged property or in such other manner as may be permissible under the law. It will, however, be

*
This will not be more than 180.
**
This applies to nazul lands (normally) to be inserted wherever applicable.

open to the Mortgagor to repay the amount in a shorter period.
(i) (b) 
In pursuance of the said rules and in consideration of the said advance sanctioned/paid by the MORTGAGEE to the MORTGAGOR the MORGAGOR shall always duly observe and perform all the terms and conditions of the said rules and shall repay to the MORTGAGEE the said advance of Rs. .....................(Rupees..................... only) (by .....................) monthly instalments of Rs. ..................... from the pay of the Mortgagor commencing from the month of .....................2000 or from the month following the completion of the house whichever is earlier, till the date of his superannuation and the balance then remaining outstanding on his superannuation together with the interest on the amount advanced from the date of the advance to the date or repayment from his gratuity/death-cum-retirement gratuity and the Mortgagor hereby authorises the Mortgagee to make deductions from his monthly pay/leave/salary/subsistance allowance of the amount of such instalments and from his gratuity/death-cum-retirement gratuity of such of the balances remaining unpaid at the date of his death/retirement/superannuation as hereinbefore mentioned, failing which the Mortgagee shall be entitled to enforce this security of the Mortgagee at any time thereafter and recover the balance of the advance then due together with interest and costs of recovery by sale of the mortgaged property or in such other manner as may be permissible under the law. It will, however, be open  to the Mortgagor to repay the amount in a shorter period.

NOTE : (Delete clause (i) (a) or (i) (b) whichever is inapplicable).

(ii)
 If the Mortgagor shall utilise the advance for a purpose other than that for which the advance is sanctioned, or if the Mortgagor shall become insolvent or shall cease to be in service for any reason other than normal retirement/superanuation of if he/she dies before payment of the advance in full, or if the Mortgagor shall fail to observe or perfrm any of the terms, conditions and stipulations specified in the said rules observed and performed then and in any such case the whole of the principal amount of the advance or so much thereof as shall then remain due and unpaid shall become payable forthwith to the Mortgagee with interest thereof at * ....................... percent per annum calculated from the date of the payment by the Mortgagee of the first instalment of the said advance. Notwithstanding anything contained 

herein, if the Mortgagor utilises the advance for a purpose other than that for which the advane is sanctioned it shall be open to the Mortgagee to take such disciplinary action against the Mortgagor as may be appropriate under the rules of service applicable to the Mortgagor.
(iii)
In further pursuance of the said rules and for the consideration aforesaid and to secure repayment of the aforesaid advance and interest as shall at any time or times hereinafter be due to the Mortgagee under the terms of these presents the Mortgagor Doth hereby grant, covey, transfer or assure unto the Mortgagee ALL AND SINGULAR the said property comprised in the said Lease, date ..................... and more particularly described in the Schedule hereunder written together with buildings erected or to be erected by the Mortgagor on the said property (hereinafter referred to as the mortgaged property) or materials for the time being thereon with all rights, easements and appurtenances to the said mortgaged property or any of them belonging subject to covenents by the lessee and to the conditions therein contained to hold the same up to the Mortgagee absolutely but subject to the terms and convents of the said lease and subject nevertheless to the provision for redemption hereinafter contained provided always and it is hereby agreed and declared by and between the parties hereto that if the Mortgagor shall duly pay to the Mortgagee the said principal sum and interest hereby secured in the manner herein provided and also the other moneys (if any) determined to be payable by the MORTGAGOR to the MORTGAGEE under the terms and conditions of the said rules, then the Mortgagee will at any time thereafter upon the request and at the cost of the Mortgagor recovery, retransfer and reassure the said Mortgaged property unto and to use of the Mortgagor or as he may direct.

(iv)
AND IT IS HEREBY EXPRESSLY AGREED AND DECLARED that if there shall be any breach by the Mortgagor of the convenats on his/her part herein contained or if the Mortgagor shall become insolvent or cease to be in service for any reason other than normal retirement/superannuation or if he/she dies before all the dues payable to the Mortgagee under these presents together with interest thereon shall have been fullly paid off or if the said advance or any part thereof becomes payable forthwith under these presents of otherwise then and in any of such cases it shall be lawful for the MORTGAGEE TO SELL, without the intervention of the court, the said Mortgaged property or any part thereof either together or in parcels and either by public auction or by private contract with power to buy in or rescind any contract for sale and to do and execute all such acts and assurances for effectuating any such sale as the Mortgagee shall think fit and it is hereby declared that the Mortgagee shall hold the moneys to arise from any sale in pursuance of the aforesaid power upon trust in the first place hereout to pay all the expenses incurred on such sale * (and in the next place to pay to ..................... the lessor of the Mortgaged property ..................... 50 percent of the unearned increase pursuant to clause ..................... of the said lease) and then to pay moneys in or towards the satisfaction of the moneys for the time being owing on the security of these presents and the balance if any to be paid to the Mortgagor.
(v) 
The Mortgagor hereby convents with the Mortgagee as follow :

(a)
That the Mortgagor now hath in himself/hereself good right and lawful authority to grant, transfer, assign and assure the Mortgaged property unto and to the use of the Mortgagee in manner aforesaid.

**(b)
That the Mortgagor shall carry out the construction of the house/additions to living accommodation in the aforesasid house exactly in acordance with the approved plan and specification on the basis of which the above advance has been computed and sanctioned unless a departure therefrom is permitted by the Mortgagee. The Mortgagor shall certify, when applying for instalments of advance admissible at the plinth/roof level, that the construction is being carried out in accordance with the plan and estimates furnished by him to the Mortgagee,that the construction has reached plinth/roof level, and that the amount already drawn out of the sanctioned advance has actually been used on the construction of the house. He/she will allow the Mortgagee to carry out either by himself, or through his representative an inspection to verify the correctness of the aforesaid certificates. If a false certificate is furnished by the Mortgagor , he/she will be liable to pay to the Mortgagee forthwith the entire advance received by her/him together with interest thereon at ..................* percent per annum and further will also be liable to appropriate disciplinary action under the rules of service applicable to the Mortgagor.

**(c)
That the Mortgagor shall complete the construciton of the house/additions to livingaccommodation in the aforesaid house within eighteen months ***..................... unless an extension of time is allowed in writing by the Mortgagee. In case of default the Mortgagor shall be liable to repay forthwith the entire amount advanced to him together with interest calculated under the sasid rules, in one lumpsum. The Mortgagor shall report to the Mortgagee the date of completion of the house and furnish a certificate to the Mortgagee that the full amount of the advance has been utilised for the purpose for which it was sanctioned.
(d)
That the Mortgagor shall immediately insure the house at his own cost, with the Life Insurance Corporation of India for a sum not less than the amount of the aforesaid advance and shall keep it so insured against loss or damage by fire, flood and lighten as provided in the said rules till the advasnce is fully repaid to the Mortgagee and deposit the policy of insurance with the Mortgagee. The Mortgagor shall pay regularly the premium in respect of the sasid insurance from time to time and will when required produce to the Mortgagee the premium receipts for inspection. In the event of failure on the part of the Mortgagor to effect the insurance against fire, flood and lightening it shall be lawful but not obligatory for the Mortgagee to insure the said house at the cost of the Mortgagor and add the amount of the premium to the outstanding amount of the advance and the MORTGAGOR shall thereupon be liable to pay interest thereon as if the amount of the premium had been advanced to him as part of the aforesaid advance at ....................... till the amount is repaid to the Mortgagor or is recovered as if it were an amount covered by security of these presents. The Mortgagor shall give a letter to the Mortgagee as often as required addressed to the Insurer, with which the house is insured with a view to enable the Mortgagee to notify to the Insurer the fact that the Mortgage is interested in the insurance policy secured.

That the Mortgagor shall maintain the aforesaid house in good repair at his own cost and shall pay all the municipal and other local rates, taxes, and all other outgoing in respect of the mortgaged property regularly until the advance has been repaid to the Mortgagee in full. The Mortgagor shall also furnish to the Mortgagee an annual certificate to the above effect.
(f)
The Mortgagor shall afford full facility to the Mortgagee for carrying out inspections after completion of the house to ensure that it is maintained in good repair until the advance has been repaid in full.

(g)
The Mortgagor shall refund to the Mortgagee any amount together with interest, if any, due thereon drawn on account of the advance in excess of the expenditure incurred, for which the advance was sanctioned.

(h)
That the said lease, dated  ....................... is now valid and subsisting lease of the said mortgaged property and are in no way void or voidable and the rents and the convenats and conditions in and by the indenture of Lease reserved have been paid, performed and observed up to the date of these presents and that the same is assemble in the manner hereinbefore stated.

(i)
That the MORTGAGOR will so long as any money shall remain owing on security of the said mortgaged property hereinbefore expressed to be hereby assigned and in any case for the period of the said agreement, duly observed all the covenants by the lease and conditions contained in the said Indenture of Lease referred to in the Schedule hereunder written and keep the Mortgagee indemnified against all actions, suits, proceedings, costs, charges, claims and demands which will be incurred or sustained by reason of the non payment of the said rent or the breach non-performance or non-observance of the said convents and conditions or any of them.

(j)
That the Mortgagor shall not during the continuance of these present charge, encumber, alien or otherwise dispose of the Mortgaged property.

(k)
Notwithstanding anything contained herein, the Mortgagee shall be entitled to recover the balance of the advance with interest remaining unpaid at the time of his retirement or death preceding retirement from the whole or any specified part of the gratuity that may be sanctioned to the Mortgagor

.

________________________________
*
NOTE : In case of Nazul lands in Delhi and in similar cases wherever applicable.

**
NOTE: Clauses (b) or (c) are not applicable when the advance is for the purchase of ready-built house.

***
Here mention the date on which the first instalment of the advance is paid to the Mortgagor.
* SCHEDULE ABOVE REFERRED TO
IN WITNESS WHEREOF THE MORTGAGOR has hereunto set his hand and

Shri  ...........................................................................................................................................

(Name)








(Designation)

for and on behalf of the NAFED

has hereunto set his hand.

Signed by the said (Mortgagor)

 ___________________________________

___________________________________

*  To be filled by the Mortgagor.
Form No. 5
(On Non-Judicial Stamp Paper of Rs. 50/- only)
FORM OF AGREEMENT TO BE EXECUTED AT THE TIME OF DRAWING AN ADVANCE BY AN EMPLOYEE OF THE NATIONAL AGRICULTURAL COOPERATIVE MARKETING FEDERATION OF INDIA LTD. FOR PURCHASE OF PLOT OF LAND AND BUILDING A HOUSE, ENLARGEMENT OF EXISTING HOUSE AND PURCHASE OF A READY-BUILT HOUSE

Rule 8 (a), 8 (c), 8 (e) and (f)


An Agreement made this  ....................... Day of  ....................... two thousand  and  ....................... between  ....................... son/wife/daughter of  ....................... at present serving as  ....................... (hereinafter “called the Borrower” which expression shall, unless excluded by or the context, include his heirs, executors, administrators and legal representatives) of the one part and the NAFED (hereinafter called the”Federation “ which expression shall, unless excluded by or repugnant to the subject or context, include his successor in office and assignees) of the other part. 

Whereas the Borrower desires to *purchase land and construct a house thereon/enlarge living accommodation in his/her house at  ....................... * purchase a ready-built house at  ....................... described in the Schedule hereto annexed.


Whereas the Borrower desires to *purchase land and construct a house thereon/enlarge living accommodation in his/her house at  ....................... * purchase a ready-built house at  ....................... described in the Schedule hereto annexed.


Whereas the Borrower has under the provision of the NAFED (House Building Advances) Rules, 1978 (hereinafter referred to as the “said Rules”, which expression shall, where the context so admits, include any amendment thereof or addition for the time being in (force) applied to the Federation for an advance of Rs.  ....................... to * purchase the said land and construct a house thereon/* enlarge living accommodation in his/her house/* purchase a ready-built house as aforesaid and the Federation has sanctioned an advance of rupees  ....................... to the Borrower vide the Head Office Letter No.  ....................... dated  ....................... a copy of which is annexed to these presents for the purpose aforesaid on the terms and conditions set forth therein, now it is hereby agreed by and between the parties hereto as follow :

1.
In consideration of the sum of Rs…………….

(insert amount of the first instalment) to be paid by the Federation after  the execution of this agreement for th e purchase of land and the sum of rupees  ....................... (insert balance amount to be paid) to be paid by Federation to the Borrrower as provided in the said Rules the Borrower hereby agrees with the Federation :
(a)
to repay to the Federation the said amount of rupees  ....................... (insert full amount sanctioned) with interest calculated in accordance with the said rules for the time being in force by  ....................... (number to be filled in) monthly instalments of Rupees ....................... from his pay commencing form the month of  ..................... two thousand and or  .......................  from the month following the completion of the house, whichever is earlier and the Borrower hereby authorises the Federation to make such deduction from his monthly pay, leave salary and subsistence allowance bills.

(b)(i)
Within two months from the date of receipt Rupees  ....................... (insert amount of instalment to be paid) out of the said sanctioned advance or within such further time as Federation may allow in this behalf, to expend the aforesaid amount in the purchase of land and to produce for inspection of the Federation the sale deed in respect thereof failing which the Borrower shall refund to the Federation the entire amount of the advance received by him together with interest  thereon.

*(ii)
Within three months from the date of the receipt of aforesaid advance of Rs.  ....................... (Rupees  .......................) to expend  the aforesaid amount in the purchase of the said ready-built house and Mortgage it to the Federation failing which the Borrower shall  refund forthwith to the Federation the entire amount of advance received by him together with interest thereon unless an extension of time is granted by the Federation.
 *(iii)
To complete construction /enlargement of the said house within eighteen months of  ....................... strictly in accordance with the  plan and specifications to be approved by the Federation and on the basis of which the amount of advance is to be computed and sanctioned finally or within such extended period as may be laid down by the Federation.

2.
if the actual amount paid by the Borrower for * the purchase of land and building a house thereon/* enlarging the house/* the purchase of the ready-built house is less than the amount received under these presents by the Borrower, to repay the difference to the Federation forthwith.

3.
To execute a document mortgaging the said house/land/alongwith the house to be built thereon to the Federation as security for the amount advanced to the Borrower under these presents as also for the interest payable for the said amount in the form provided by the said Rules.
4.
* If the land is not purchased and the sale deed thereof not produced for inspection of the Federation within two months of the date of drawal of the part of the advance for the purpose, or within such further time as the Federaion may allow in this behalf/If the house is not purchased and mortgaged within three months of the drawal of the advance or within further time as the Federation may allow in behalf. * If the Borrower fails to complete the construction/enlargement of the said house, as hereinbefore agreed, or if the Borrower becomes insolvent or quits the service of the Federation or dies, the entire amount advanced together with interest accuring thereon shall immediately become due and payable to the Federation.

5.
The Federtion shall be entitled to recover the balance of the said advance with interest remaining unpaid at the time of his retirement or death preceding retirement from the whole or any specified part of the gratuity that may be sanctioned to him.

6.
The stamp duty payable on these presents shall be borne and paid by the Borrower.


IN WITNESS WHEREOF THE BORROWER has hereunto set his hand and Shri  .......... for and on behalf of the NAFED has hereunto set his hand.  

SCHEDULE ABOVE REFERRED TO *
Signed by the said Borrower .................................








(Name)

In the presence of :

1st witness...........................................

Address................................................

Occupation...........................................

2nd witness.......................................

Address............................................

Occupation...........................................

Signed by Shri ......................................................




  (Name)     
&
(Designation)

____________________________________________________________________






(Signature of the Borrower)

(For and on behalf of the

National Agricultural Cooperative

Marketing Federation of India Ltd.)

In the presence of :

1st witness...........................................................

Address.................................................................

Occupation..............................................................

2nd witness..........................................................

Address.................................................................

Occupation..............................................................













Form No. 5 A

 (On Non-Judicial Stamp Paper of Rs. 50/- only)
SPECIAL FORM OF  AGREEMENT TO BE EXECUTED BY AN EMPLOYEE OF THE NATIONAL AGRICULTURAL COOPERATIVE MARKETING FEDERATION OF INDIA LTD. FOR PURCHASE OF LAND AND BUILDING A HOUSE, IN A CASE IN WHICH THE TITLE TO THE LAND WILL PASS TO HIM AFTER THE HOUSE IS BUILT

Rule 8 (a), 8 (c)

An agreement made this ..........................day of  .......................... two thousand………  and  .......................... between  .......................... son/wife/daughter of  .......................... at present 

as  ..........................(hereinafter called “the Borrower” which expression shall, unless excluded by or repugnant to the subject or context, include his heirs, executors,administrators and legal representatives)of the one part and the Federation (hereinafter called “the NAFED” which expression shall, unless excluded by or repugnant to the subject or context, include his successors in office and assignees) or the other part.


Whereas the Borrower desires to purchase from  .......................... (insert name of the Vendor) the land at  .......................... described in the schedule hereto and to construct a house on the said land;


And whereas the conveyance of the said land will be executed by the said  ...............

(insert name of the Vendor) in favour of the Borrower only when the house in constructed ;


And whereas the Borrower has, under the provision of the NAFED (House Building Advances) Rules, 1978 (hereinafter referred to as the “said Rules” which expression shall, where the context so admits, include any amendment thereof or addition thereto for the time being in force) applied to the NAFED for an advance of rupees  .......................... for the purchase of land and construction of a house thereon and the Federation has sanctioned an advance of rupees .......................... for the purchase of land and construction of a house thereon and the Federation has sanctioned an advance of Rupees ...................(insert full amount sanctioned) to the Borrower vide office letter No. .......................... dated .......................... a copy of which is annexed to these presents for the purpose aforesaid on the terms and conditions set forth therein;


Now it is Hereby Agreed by and between the parties hereto as follow :
(1) In consideration of the sum of Rupees  .......................... (insert amount of the first instalment) to be paid by the Federation after the execution of this agreement for the purchase of land and the sum of rupees .......................... (insert balance amount to be paid) to be paid by the Federation to the Borrower as provide in the said rules the Borrower hereby agrees with the Federation :


(a)
To repay to the Federation the said amount of Rupees  .......................... (full amount of loan) with interest calculated in accordance with the said rules for the time being in force by  ..........................(number to be filled in) monthly instalments of rupees  .......................... from his pay commencing from the month of  .......................... two thousand….. and  .......................... or from the month following the completion of the house, whichever is earlier, and the Borrower hereby authorises the Federation to make such deductions from his monthly pay, leave salary and subsistence allowance bills;


(b)
To assign in favour of the Federation by way of security all his rights as the Purchaser of the said land in respect of the said land and as against the said  .......................... (insert name of the Vendor) as soon as he has paid the purchase price of the said land and obtained possession of the said land and for the purpose execute a further assurance in the form provided in the said Rules;

(c)To complete construction of the said house within eighteen months of the date of drawal of the first instalment of advance strictly in accordance with the plan and specifications to be approved by the Federation and on the basis of which the amount of advance is to be computed and sanctioned finally or within such extended period as may be laid down by the Federation;within

Such extended period as may be laid down by the Federation;

d)
If the actual amount paid for the construction of the house is less than the amount received under these presents by the Borrower, to repay the difference to the Federation forthwith ; and

e)  to execute a document mortgaging the said land alongwith the house built thereon to the Government as security for the amount agreed to be advanced to the Borrower under these presents as also for the interest payable on the said amount in the form provided by the said rules, as soon as the house has been built and the necessary conveyance or assurance has been executed in his favour.


(2)
If the Borrower fails to complete the construction of the said house as before herein agreed, or fails to execute the further assurance after he has paid the purchase price of the said land and taken possession of the said land or fails to execute the Mortgage Deed after the necessary conveyance or assurance has been executed in his favour or if the Borrower becomes insolvent or quits the service of the Federation or dies, the whole amount of the advance, together with the interest accruing thereon, shall immediately become due 
and payable to the Federation.

(3)
The Federation shall be entitled to recover the balance of the said advance with interest remaining unpaid at the time of his retirement or death preceding retirement from the whole or any specified part of the gratuity that may be sanctioned to him.


(4)
The stamp duty payable on those presents shall be borne and paid by the Borrower.


IN WITNESS Whereof The Borrower has hereunto set his hand and Shri  .......................... for and on behalf of the Federation has hereunto set his hand

.

SCHEDULE ABOVE REFERRED TO*
(Set out the description of the land)

Signed by the said Borrower ................................








(Name)

In the presence of :

1st witness.............................................................

Address..................................................................

Occupation..............................................................

2nd witness............................................................

Address..................................................................

Occupation...............................................................

Signed by Shri .........................................................

          


(Name)     

(Designation)

* To be filled by the Borrower.
______________________________________________________

(Signature of the Borrower)

(For and on behalf of the National Agricultural Cooperative Marketing Federation of India Ltd.)

In the presence of :

1st witness.............................................................

Address..................................................................

Occupation..............................................................

2nd witness..........................................................

Address..................................................................

Occupation...............................................................

Form No. 5B
                                    (On Non-Judicial Stamp Paper of Rs. 50/- Only)


SPECIAL FORM OF AGREEMENT TO  BE EXECUTED BY AN EMPLOYEE OF THE FEDERATION BEFORE DRAWING THE SECOND INSTALMENT OF ADVANCE FOR BUILDING A HOUSE IN A CASE IN WHICH HE HAS DRAWN THE FIRST INSTALMENT OF ADVANCE FOR PURCHASING THE LAND AFTER EXECUTING AN AGREEMENT IN FORM NO. 5A AND WHERE THE TITLE TO THE LAND WILL BE PASSED TO HIM AFTER THE HOUSE IS BUILT

Rule 8 (f) (Note 3)


AN AGREEMENT made this ................................ day of ..................... two thousand…… and ....................BETWEEN .......................... son/wife/daughter  of ...................... at present serving as ............................(hereinafter called the “Borrower” which expression shall, unless excluded by or repugnant to the subject or context, include his heirs, executors, administrators and legal representatives) of the one part and the NAFED (hereinafter called “the Federation” which expression shall, unless excluded by or repugnant to the subject or context, include his successor in office and assignees) of the other part.

WHEREAS the Borrower desires to construct a house on the land at ......................... described in the Schedule hereto.


AND WHEREAS the Borrower has, under the provision of the NAFED (House Building Advances) Rules, 1978 (hereinafter referred to as the “said Rules” described in the Schedule hereto. Which expression shall, where the context so admits, include any amedment thereof or addition thereto for the time being in force) applied to the Federation has sanctioned an advance of rupees ............................... and the Federation has sanctioned an advance of rupees ...............................(insert full amount sanctioned) to the Borrower , vide letter No. ............... dated ........................a copy of which is annexed to these presents for the purpose aforesaid on the terms and conditions set forth therein. And whereas pursuant to an agreement dated ........................... executed between the parties herein the Federation advanced to the Borrower a sum of .............................(insert first instalment paid) out of the aforesaid sanctioned sum of Rs. .............................................. (insert full amount sanctioned) to enable the Borrower to purchase the above land and on the terms and conditions set out in the said Agreement :

AND WHEREAS the Borrower has paid the purchase price of the said land to ...........

(insert the name of the Vendor) from the aforesaid advance and has obtained possession of the said land :


AND WHEREAS the Borrower has requested the Federation to advance the balance of the aforesaid sanctioned amount. And whereas the conveyance of the said land will be executed in favour of the Borrower by the said .........................(insert name of Vendor) only when the house is constructed;


Nowit is hereby agreed by and between the parties hereto as follow:


(1) 
In consideration of the sum of rupees .................... (insert first instalment) already paid by the Federation and the balance of Rs. ............................(insert balance payable) to be paid by the Federation to the Borrower as provided by the said rules, the Borrower, with intent to secure repayment of the said sum of Rs............................ (full amount of loan sanctioned), (Rupees ............................) hereby assign to the Federation, by way of securtiy, all his rights as Purchaser of the said land described in Schedule hereto, in respect of the said land and as against the Said.........................(insert name of Vendor).


(2)
The Borrower hereby agrees with the Federation.


(a)
to repay to the Federation the said amount of rupees .........................(insert full amount of loan sanctioned) with interest calculated in accordance with the said rules for the time being in force by ........................................ (number to be filled) monthly instalments of rupees .................................. from his pay commencing from the month of .............................two thousand and ............................... or from the month following the completion  of the house, whichever is earlier, and the Borrower hereby authorises the Federation to make such deductions from his monthly pay, leave salary and subsistence allowance bills;


(b)
to complete construction of the said house within eighteen months of the date of drawal of the first instalment strictly in accordance with the approved plan and specifications on the basis of which the amount of advance has been computed and sanctioned or within such extended period as may be laid down by the Federation and to obtain the necessary conveyance or assurance in his favour within a period of three months of the date of completion of the house;


(c)
if the actual amount paid for the construction of the house is less than the amount received by the Borrower , to repay the difference to the Federation forthwith;


(d)
to execute a document mortgaging the said land alongwith the house built thereon to the Federation as security for the total amount advanced to the borrower as also for the interest payable on the said amount in the form provided by the said rules, as soon as the house has been built and the necessary conveyance or assurance has been executed in his favour.

(3)
If the Borrower fails to complete the construction of the said house or to obtain the necesssry conveyance or assurance in his favour or to execute the necessary Mortgage deed as here in the before provided, or if the Borrower becomes insolvent or quits the service of the Federation or dies, the interest accruing thereon, shall immediately become due and payable to the Federation and the Federation shall immediately become due  and payable to the federation and the Federation  shall be entitled without prejudice to its other rights to proceed to realise the security hereby granted.


(4)
The Federation shall be entitled to recover the balance of the said advance with interest remaining unpaid at the time of his retirement or death preceding retirement from the whole or any specified part of the traitor that may be sanctioned to him.


(5)
The stamp duty payable on these presents shall be borne and paid by the borrower.


IN WITNESS whereof the borrower hereunto set his hand Shri ....................................................


(Name & Designation)


for and on behalf of National Agricultural Cooperative Marketing Federation of India Ltd., has hereunto set his hand.

SCHEDULE ABOVE REFERRED TO* IN FORM 5B
(Set out the description of the land)

Signed by the said Borrower .................................








(Name)

In the presence of :

1st witness..........................................................

Address..................................................................

Occupation..............................................................

2nd witness............................................................

Address..................................................................

Occupation...............................................................

Signed by Shri .........................................................




     (Name)     

(Designation)

_________________________________________________________
(Signature of the Borrower)

(For and on behalf of the National Agricultural Cooperative Marketing Federation of India Ltd.)

In the presence of :

1st witness...........................................................

Address..................................................................

Occupation..............................................................

2nd witness..........................................................

Address..................................................................

Occupation...............................................................

Form No. 6
(On Non-Judicial Stamp Paper of Rs. 100/- Only)

The National Agricultural Cooperative Marketing Federation of India Ltd.

(House Building Advance) Rules, 1978

(Surety Bond)
 Vide Rule 9 (a)

NOW ALL MEN BY THESE PRESENTS that I .......................... son/wife/daughter of ..........................................

a resident of .......................... in the District of .......................... at present employed as a regular .......................... in the ..........................(hereinafter called “the Surety”) am held and finally bound unto the Federation (hereinafter called the “NAFED” which expression shall, unless excluded by or repugnant to the subject or context, include its successors and assignees) for the sum of Rs...........................(Rupees..........................only) to be paid to the Federation for which payment to be well and truly made, I hereby bind myself, my heirs, executors, administrators, and representatives finally by these presents. As witness my hand this ......................... day of .......................... two thousand  and ...............


WHEREAS .......................... son/wife/daughter of .......................... a resident of .......................... in the District of .......................... at present employed as a regular .......................... in the ..........................(hereinafter called “the Borrower”)* but is due to retire on .......................... applied to the Federation of an advance of Rs. .......................... (for the purpose of ** purchasing land and/or constructing a new house or enlarging living accommodation in an existing house/**purchasing a ready-built house.


AND WHEREAS the Federation sanctioned the payment of Rs. .......................... (rupees ..........................only) under the NAFED (House Building Advance) Rules, 1978  (hereinafter referred to as the “said rule”).


AND WHEREAS the Borrower has undertaken to repay the said amount in ......................monthly instalments . AND WHEREAS the Borrower has further undertaken to Mortgage the house built/purchased with the help of the said amount and to observe the provisions of the said rules,. AND WHEREAS in consideration of the Federation having agreed to grant the aforesaid advance to the 

___________________________________
** Strike off whatever is not applicable.
Borrower the Surety has agreed to execute the above bond with such condition as hereunder is written.

NOW THE CONDITION OF THE OBLIGATION is such that if the said Borrowers shall, while employed in the said Federation , duly and regularly pay or cause to be paid to the Federation the amount of the aforesaid advance owing to the Federation by instalments until the said sum of Rs. .......................... (rupees .......................... only) shall be duly paid or mortgaged to the Federation the house built/purchased referred to above, whichever event happens earlier, then this bond shall be void, otherwise the same shall be and remain in full force and virtue. But that if the Borrower shall die or become insolvent or at any time cease to be in the Federation the whole or so much of the said principal sum of rs........................... (Rupees .......................... only) together with the interest as shall then remain unpaid, shall immediately become due and payable to the Federation and recoverable from the surety in one instalment by virtue of this Bond.


The obligation undertaken by the surety shall not be discharged or in any way affected by an extension of time or any other indulgence granted by the Federation to the said  Borrower

.
The stamp duty payable in respect of these presents shall be borne and paid by the Borrower.
Signed and delivered by the said ....................... at .......................... day of  20


(Signature of Surety)
In the presence of :


Designation ............


Office of which ...............
1st witness



attached .......................



Address


Signature, address and occupation

of the witnesses.

Occupation 


In the presence of :

2nd witness


(i)  ______________

Address


(ii) ______________

Occupation 


Signed by Shri ____________________________


(Name & Designation )


(For and on behalf of NAFED)

(On Non-Judicial stamp Paper of Rs. 10/- only)

AFFIDAVIT


I,
Son/wife/daughter of Shri 


r/o


do hereby solemnly affirm and declare an oath as under  :

(i)
I or my wife/husband or any of my minor children do not own in full of part, or freehold or lease hold basis any residential house in Delhi or in any other part of India.
                                                             VERIFICATION
I, 
son/wife/daughter of

Shri


solemnly affirm and say that the facts mentioned above are correct to the best of my knowledge and nothing is false therein and nothing material has been concealed therefrom.

Place :

Dated :

(On Non-Judicial Stamp Paper of Rs. 10/- only)
                                                       DECLARATION

I solemnly declare that neither I nor my wife/children has applied for an/or obtained any loan or advance for acquisition of a house or a plot in the past from any Government source (e.g. Department of Rehabilitation or under Central or State Housing Scheme) or L.I.C. or drawn an advance or made a final withdrawal from any Provident Fund in connection with the acquisition of house.

        DEPONENT


I solemnly declare that the information furnished by me is true to the best of my knowledge and belief.

Signature of the Applicant

Designation

Station...............

Dated ................

Form No. 7
FORM OF LETTER FOR INTIMATING TO THE LIFE INSURANCE CORPORATION OF INDIA, INTEREST OF THE NATIONAL AGRICULTURAL COOPERATIVE MARKETING FEDERATION OF INDIA LTD., IN INSURANCE POLICIES OF HOUSES CONSTRUCTED/PURCHASED WITH HOUSE BUILDING ADVANCE ADMISSIBLE UNDER THE RULES 


                                       Note 2 Under Rule 13 (b)

From :

To


(Through NAFED)

Dear Sir,


I am to inform you that the house/flat is mortgaged to the National Agricultural Cooperative Marketing Federation of India Ltd., No. 1, Sidhartha Enclave, Ashram Chowk, New Delhi - 110 014 and that the said Federation is interested in the Insurance Policy Secured.

Form of clause to be inserted in the

Insurance Policy

1.
It is hereby declared and agreed that Shri .............. the owner of (Building bearing municipal No............) (hereinafter referred to as the insured in the schedule to this policy) has mortgaged the house of Federation (hereinafter called the NAFED) as security for an advance for the construction of the house and it is further declared and agreed that the NAFED is interested in any moneys which but for his endorsement be payable to the said Shri ................... (the insured under this policy) in respect to loss or damage to the said house (which loss or damage is not made good by repair, reinstatement or replacement) and such moneys shall be paid to the Federation as long as it is the mortgagee of the House and its receipt shall be full andfinal discharge to the Life Insurance Corporation in respect of such loss or damage.
2.
We have as by this endorsement expressly agreed, that nothing herein shall modify or affect the rights or liabilities of the insured or the Life Insurance Corporation respectively, under or in connection with this policy or any term, provision or condition thereof.

Yours faithfully,

Place ......................

Date .......................


Forwarded the receipt of the letter may kindly be acknowledged.  It is also requested that the undersigned may kindly be informed wherever any claim is paid under the policy and also if the premium is not paid periodically for renewal.

Place ......................

Date .......................

Signature of the Officer

National Agricultural Cooperative 

Marketing Federation of India Ltd.

Important Decisions on HBA Rules

Procedure for dealing with House Building and Conveyance Advance cases

1.
It has been decided that the work relating to sanction of House Building Advance and conveyance Advance to the employees of the Federation shall hereafter be dealt with the Personnel Department.  After the sanction is issued by the Personnel Department, the payment will be released by the Accounts Department.  All employees are, therefore, requested to submit such loan applications to the Personnel Department for necessary action in future.

These orders shall come into force with immediate effect.


(Ref. O.O. No. 56 dated 13.04.1987)

2.
Further to office order No. 56 dated 13.04.87, it has been decided that the applications of employees for grant of House Building Advance will be processed in accordance with the House Building Advance rules of the Federation in the following manner :


(i)
The applications of employees found complete with necessary documents will be recorded on first come first served basis in a priority register maintained in the Personnel Section.  The priority registration number will be communicated to the applicants in the letter of acknowledgment to their applications indicating that the loan will be sanctioned to them in accordance with the priority number so allotted in due course subject to availability of funds in the budget for House Building Advance in a particular year.


(ii)
The incomplete applications will be returned to the applicants for completion.


(iii)
Depending upon availability of funds in the budget, the complete applications will be further scrutinised in the prescribed proforma for assessing the admissibility of House Building Advance to the employees.  Thereafter, the prescribed performae alongwith original applications and documents submitted by the applicants will be sent to the Finance* Accounts Division for indicating the repaying capacity of the applicants alongwith balance provision in the House Building Advance budget.  After incorporating the requisite information, the Finance and Accounts Division will submit the prescribed proformae to the competent authority for sanction of the advance.  In accordance with the orders of the competent authority, the Personnel Section will issue a letter sanctioning the advance to the concerned applicants.  After issue of the sanction letter, the Accounts Section will release payment of the House Building Advance to the concerned employees on production of such other documents as prescribed in the House Building Advance Rules subject to availability of funds in the Budget.

(Ref. O.O. No. 15 dated 20.08.87)

3.
Housing Building Advance to be drawn within 6 months of sanction


It has been observed that the employees at times are not drawing the sanctioned House Build estimates and detailed specifications will also be furnished as per Form No. 1 and 2 of NAFED House Building Advance within a reasonable time.  This unnecessarily blocks the funds without being utilised besides delaying the process of sanction and operation of House Building Advance to other eligible employees.
It has, therefore, been decided by the Competent Authority that the employees who have been sanctioned House Building Advance must draw first instalment within six months from the date of sanction of the advance to him/her, failing which, the same would be cancelled and sanctioned to the next eligible employee on the waiting list.  This order comes into force with immediate effect.


(Ref. O.O. No. 25 dated 29.09.89)

4.
In continuation of office order No. 11 dated 08 June 1989, the Executive Committee in its meeting held on 01.02.1996 has further liberalised House Building Advance Rules and allowed the eligible employees to draw HBA on their own from anyone of the Govt. Agency/Financial Institutions like Punjab National Bank Housing Finance Ltd., GIC Housing Finance Ltd., SBI Home Finance Ltd., Can Home Finance Ltd., LIC House Finance Ltd., etc. by pledging their property documents with the concerned institution.


The interest subsidy, already in force, shall also be extended to those employees who may like to avail HBA from institutions other than HDFC.  The broad terms and conditions shall be as under :-


(i)
Once the loan is availed by an employee from other Govt. Agency/Institution, he/she will not be entitled for any other loan for the purpose of House Building from Nafed and vice-verse till repayment of entire loan including interest.


(ii)
Nafed will bear 50% of the additional interest payable by the employees to Govt. Agency/Institution over and above what he/she would have paid to Nafed.  The administrative/processing charges, to be charged by Govt. Agency/Institution shall be reimbursed to the tune of 50% only.  The interest subsidy and reimbursement of processing charges shall be restricted to the entitlement of HBA of the individual as per our rules.


(iii)
The payment of interest reimbursable to the employee shall be made by Nafed every month through salary bill to the employees.

(iv)
If required by the Govt. Agency/Institution the loan instalment can be deducted by Nafed from the employees salary and remitted to them till employee remains employed in Nafed.


(v)
If the rate of interest of Govt. Agency/Institution is higher than the rate of interest of HDFC, the interest subsidy and processing charges shall be restricted to that of HDFC prevailing at the time of drawl of loan.  However, if the interest rates and processing charges are lesser than the rates charged by HDFC, then the actual amount will be considered for reimbursement of interest and other expenses.


(vi)
Nafed will not stand for any guarantee on behalf of employees against HBA from the Govt. Agency/Institution towards timely payment of EMI and recovery of loan.


The above amendments come into force w.e.f. 01.02.1996, the date from which the same were approved by the Executive Committee.


(Ref. O.O. No. 02 dated 03.04.1996)

5.
Liberalisation of House Building Advance Permission for 2nd Mortgage from Recognised Organisation/Institutions - regarding


The Executive Committee in its meeting held on 27.11.1998  modified the rules relating to HBA and allowed for making second mortgage of the property in favour of any recognised organisations to meet the balance cost of flat/houses on the following terms and condition :-


(i)
That the Nafed's name will come first in mortgage bond for the recovery of amount paid to the employee as HBA which will be restricted to the principal amount plus interest to be recoverable as on the date of the recovery;

(ii)
That the original documents will be kept by Nafed;


(iii)
That Nafed will not give any surety for recovery/timely payment of HBA instalments to the financial institutiions from whom the employees raised additional HBA;


(iv)
That the employee will get the prior permission for Mortgage from Nafed;


(v)
That the Nafed employees will ascertain the willingness of the financial institutions concerned to accept the second charge before applying for permission for second Mortgage.  In all cases, the expenditure on registration of Mortgage deeds etc. shall be borne by the individual concerned;


(vi)
That the such permission for grant of second Mortgage will be granted only in respect of loan to be granted for meeting the balance cost of house/flat/construction; that the carry home salary will be not less than 1/3rd of the gross salary after taking into account the proposed instalments of HBA to be taken from Nafed and outside financial institutions.


After obtaining the consent of the financial institution for second mortgage, wherein all the original documents shall remain in custody of Nafed, the employee concerned shall apply to the Competent Authority for NOC indicating the amount of loan sanctioned by the concerned financial institution as at Annexure - I.  The application shall then be processed by F&A Division for ensuring clause (g) relating to 1/3rd carry home salary after deduction of HBA taken by the employee from Nafed as also the concerned financial institution.


After processing the applications the Nafed shall issue the NOC (Annexure - II), addressed to the concerned financial institutions with a copy of the employee concerned, the concerned RM/BM, Personnel Division and Manager (System).  If the Financial Institutions so desire, Nafed may deduct and remit monthly instalment from the employee's salary to the institution, till such time, the employee is on the rolls of the Nafed.

ANNEXURE - I 

To,


Managing Director


NAFED,


Sidhartha Enclave, Ashram Chowk,


Ring Road, New Delhi - 110 014. 
Dear Sir,


I have been sanctioned a housing loan of Rs. _________(Rs. ______________) by my employer M/s National Agricultural Cooperative Marketing Federation of India Ltd. (hereinafter referred to as "employer") for the purchase/construction of property being _____________.


I have mortgaged my afore said property by deposit of original title documents to my employer, NAFED towards the security.  The documents submitted by me to NAFED are :-

1.

2.


3.

4.

5.


On my request, I have been sanctioned additional loan of Rs. ________ by………………….. (Name of Financial Institution) for balance cost of the aforementioned property.  …………………..  has sanctioned the loan against the second Mortgage of the property, the first Mortgage of the same being held by the employer.


I hereby request NAFED, my employer to agree for a second Mortgage charge over the said property in favour of ………………….towards the security of the loan or Rs. _______ being advanced to me.


I also hereby undertake and confirm that the aforementioned documents of title deposited with NAFED can continue to remain in the NAFED until I have cleared both the NAFED loan and ……………….. loanas well as other dues.

I further request and authorise my employer to deduct the monthly instalments from my salary towards the repayment of ………… loan and remit the same to…….. directly till I am in employment of NAFED.


Thanking you,

Yours faithfully,

(                     )

Copy to :
…………………………………………………………………………………………….

ANNEXURE  - II 
NATIONAL AGRICULTURAL COOPERATIVE MARKETING FEDERATION OF INDIA LTD.

SIDHARTHA ENCLAVE, ASHRAM CHOWK,

RING ROAD, NEW DELHI - 110 014

Ref No :

To,


 (Name & Address of lending


Institution)

Dear Sir,


This is with reference to the loan of Rs. _________ sanctioned to Mr. ________ an employee of our organisation who has also been sanctioned an additional housing loan of Rs. ______ by your corporation for the purchase/construction of the property, being a _______.


The first Mortgage of the property is held by us as against the security of the loan advanced to Shri __________, the documents of title that we are holding in our possession are :-


1.


2. 


            3.

4.


5.


We hereby confirm that we have no objection in awarding to his request for second charge mortgage on the said property in favour of ………….. the security of the loan of Rs.__________ sanctioned by ………….. to the employee.


We also confirm that we shall continue to hold the original documents of title with us on our behalf as well as on behalf of ……………… till the pendency of both the NAFED as well as………… loans.


Further, we confirm that in the event of default, we shall keep …………… informed before enforcing the security.


As per the request of the employee, we are agreeable to deduct the monthly instalments from the salary of the employee directly and remit the same to…………. every month towards the repayment of…………….. loan, till such time he is in the employment of NAFED.


Thanking you,

Yours faithfully,

FOR MANAGING DIRECTOR

CC :
1. Employee concerned


2. BM


3. RM


4. F&A Divn.


5. Pers. Division


6. Manager (System)


(Ref: O.O. No. 10 dted 27.01. 1999)

Conveyance /HBA: The facility of Conveyance loan/HBA to employees is withdrawn till further orders. 

OO NO. 12 DTD. 07.01.2014

