
· Certain rules have been amended or new rules have been framed. The amended provisions of rules and new rule framed may please be seen in the bottom of the chapter.
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RECRUITMENT & PROMOTION RULES
1.
Short Title

The rules as given in the schedule attached hereto passed by the Executive Committee in its meeting held on 13.6.80 vide Agenda item No. 3(XI) may be called the National Agricultural Coop​erative Marketing Federation of India Ltd., Recruit​ment & Promotion Rules, 1980. These rules shall be deemed to have come into force from 13.6.80.

2.
Application

These rules shall apply for Recruitment & Promotion to all posts in the National Agricultural Cooperative Marketing Federation of India Ltd., excluding its Industrial & Ancillary Units.

3.
Definition

(i)
“Appointing Authority” for the purpose of appointment and promotion shall be as follows:



(a)
For all the posts up to the scale of pay of Rs. 1640-3380#
Managing Director



(b)
For posts in the scale of pay Rs. 1900-4180"

Chairman



(c)
For posts in the scale of pay of Rs. 2325-5100 to 5500-8740#
Executive Committee



(d)
[For the post of Managing Director]*

                                      Board of Directors


(ii)
“Selection Committee” means a com​mittee appointed by the competent authority as prescribed in Rule 3(i) above for the purpose of appointment/ selection to fill up various posts of direct quota in respective grades.

(iii)
“Departmental Promotion Committee” means a committee appointed for the purpose of promotion of departmental candidates by the competent authority as prescribed in Rule 3(i) above. The Departmental Promotion Committee will also consider the performance of the employees who appeared in LCT.

4.
Method of Recruitment, Age and other Qualifications

The designation, scale of pay, age limit, educational and other qualifications, method of recruitment etc., for each post shall be as specified in the Annexure-I.


Provided that the upper age limit and quali​fications prescribed for direct recruitment would be relaxable in case of departmental candidates (excluding casual/ad-hoc appointees) possessing necessary experience. This relaxation will, how​ever be available only to those departmental candidates who have rendered one year of service on the date of submission of the application and are working in the next below scale of the cadre of which the post is to be filled.

**(i)
Promotion

The main emphasis for promotion specially for senior positions like Manager/GM and their equivalents will be merit cum seniority to be judged on the basis of the performance of the employee during the period (number of years prescribed for promotion to a particular post in Recruitment and promotion Rules).Similarly , in respect of promotion to the post of Addl.Managing Director and Executive Director, the Merit-cum-seniority may be assessed only based on the ACRs for the qualifying service in the lower cadres instead of preceding ten years’ ACRs as prescribed earlier. (amended w.e.f. 1.7.2003 vide OO No.15 dated 8.1.2004).

For assessing the merit, a benchmark/threshold be fixed.  The officers are to be assessed as per rating of Outstanding (A), Very Good (B), Good (C), Fair (D) and Poor (E).   The ACR Proforma in respect of officers which has been amended recently contains 17 columns for officers in general and 6 additional columns for officers working in marketing departments. However, to maintain uniformity the ratings in respect of 17 columns meant for all categories of officers shall be taken into account.  For each of these categories marks shall be allotted as under:

Outstanding
(A)

04

Very Good
(B)

03

   Good

(C) 
      
02

    Fair

(D)

01

    Poor

(E)

0


The points received in respect of requisite number of ACRs (3 or 4 years as the case may be) under consideration by DPC will be added and their average will be worked out.   An  officer who  obtains  75%   (revised to 60% vide OO No.22 dated 20.10.2005) of  such  an  average  grade   may  be  treated  as   having attained  the  benchmark  or threshold under the merit-cum-seniority criteria. An officer who acquires marks below the limit prescribed will not be considered by the DPC for promotion. This criteria came into force w.e.f. 1.7.2004. (Ref.OO No.05 dated 20.05.2004).and (OO No.22 dated 20.10.2005)


However, time scale promotion may be granted if performance of the employee during the last 5 years in particular post is considered satisfactory by the DPC.


The above Order shall take effect from 20.11.1995.

Ref. : O.O. No. 18 dated 13.12.1995.

(ii)
Limited Competitive Test

“LCT” means Limited Competitive Test in which only eligible employees of the Federation will be allowed to participate. The procedure and syllabus for conducting LCT would be as under :​


1There will be a written test to assess the knowledge and capacity to express. The depart​mental promotion committee will consider the per​formance of the concerned employee as reflected in the CRs during the last 3 years, written test and will allocate marks as under :​


(i)
Written test .......................... 55%


(ii)
3 years CRs ......................... 25%


(iii)
Experience .......................... 10%


(iv)
Qualifications ........................10%


2While there shall be no bar on qualifications, age or experience, only such of the employees who have completed two and a half years of service in their existing post shall be eligible to appear in the L.C.T. for the next higher post. (Ref.OO No.12 dated 15.12.2003)

Note : It has been decided to abolish the Limited Competitive Test for promotion to the post of Senior Assistant w.e.f. 27.10.1988.

(Ref. EC Decision, dated 27.10.1988)

(iii)
Direct Recruitment

Direct Recruitment shall include recruitment from outside in which employees of NAFED will also be entitled to participate provided they satisfy the prescribed criteria.


The post meant for direct recruitment to various categories as per schedule shall be ad​vertised and applications invited. If necessary, the employment exchange may also be requested to sponsorcandidates for direct recruitment.

Where written test has been prescribed in schedule the following procedure shall be adopted:​


A written test in Hindi/English, general knowledge and any other subjects will be con​ducted. The standard of the test will be of the level of the minimum educational qualification prescribed for the post. The maximum marks for written test will be 70. The candidates who secure 25 marks will be declared successful.


The candidates shall be called for interview according to merit. They will be interviewed and given marks from out of 30. The marks obtained by each candidates in written test and interview will be added. The Selection Committee wlll thereafter prepare a panel by arranging their names in ac​cordance with the marks obtained. The number of candidates to be incorporated in the panel shall be 5 or double the number of vacancies whichever is more depending on the number of candidates called for interview.


Candidates coming from rural areas shall be given 10% additional marks on the total marks obtained by them in test for their rural background.


In case of stenographers, a shorthand and typing test will be conducted as per speed laid down in the schedule. Similarly for typists only typing test at the prescribed speed will be con​ducted. In their cases the successful candidates will be interviewed by the Selection Committee and given marks depending on the performance in the test, educational qualifications and interview. The Selection Committee will arrange their names in accordance with the marks obtained in test and formulate the panel. Where written test is not provided in the schedule, the panel will be drawn on the basis of interview.


The panels so drawn will be valid for a period of one year from the date of interview.


In the case of class IV posts, a notice will be put up on the Notice Board in the Head Office and also in the branches of the Federation.

5.
Seniority of employees in different cadres, belonging to identical scales of pay will be common e.g. seniority of JA, FR etc. will be common. However, the seniority of technical posts and posts connected with Accounts and Stenographers/PA willbe determined separately.

Accordingly there will be four cadres as under:


1.
General Cadre


2.
Accounts Cadre


3.
Technical Cadre


4.
Stenographers Cadre


The technical cadre will constitute posts belonging to engineering disciplines, the incumbent of which should possess diplomas/degrees in Civil, Mechanical or Electrical Engineering etc. Posts not covered in the cadres mentioned above shall be treated as Ex-cadre posts.


Recruitment against direct quota in the As​sistant Manager’s Cadre may also be made from out of trainees on consolidated stipend. The training period will, however, not count for the purpose of seniority and their absorption will be subject to availabilty of posts.

*5.
Formation of Departmental at Promotion Committee

The Departmental Promotion Committee will consider cases for promotion of those employees who have completed required number of years of service on 31 st December and 30th June respec​tively and who are otherwise eligible for promo​tions. Normally, DPC will consider maximum 5 names against one vacancy. They will also rec​ommend names in the panel in the ratio of 1 :3 i.e. 3 names will be recommended for one vacancy.


A meeting of the Departmental Promotion Committee will be held, any time, twice in a year between 1 st January and 30th June and again between 1 st July and 31 st December. The Promo​tion order, on the recommendations of DPC during the first and second half of the year shall be effective from 1 st January and 1 st July respec​tively irrespective of the date on which DPC meets or issue of the order. Other relevant matters shall be governed as under :

(a)
Eligibility for Promotion

Only those employees who have completed prescribed number of years of service for promotions to various posts (mentioned in Annexure to Office Order No. 21 dated 23.10.1980) on or before 31 st December or 30th June shall be considered by the DPC for promotion during their meeting in the Ist or 2nd half of the year as the case may be, against vacancies available on the above dates.


If, however, a candidate is not considered suitable, for promotion by the DPC, his case shall be put up to it for second consideration in the next to next D.P.C.


2(i)
For promotion to the posts equivalent to Deputy Managers, Managers and General Managers, it will be essential that the candidate under consideration for promotion by Departmental Promotion Committee, has worked for minimum period of 3 years outside Delhi and his Home State during the last 10 years of service on the post equivalent to Assistant Managers and above.



The cases of time-scale promotions, shall, however, not be covered under this rule.


(ii)
Promotion from the post of Asstt. Manager and equivalent cadres will be made on Merit-cum-Seniority basis as already being done in the case of Dy. Manager equivalent and above cadres.


2(iii)
For promotion to the posts equivalent to Assistant Manager, it will be essential that the candidate under consideration for promotion by D.P.C. gives in writing his/her willingness to be transferred from his/her present place of posting to another place other than Delhi or his Home State for a period of at least three years. If the candidate refuses to give such consent for transfer, his/her case of promotion will not be put up to D.P.C.


3(iv)
The Board of Directors in their meeting held on 05.06.1999 while reviewing the Agenda Item No. 16 (iii) on the Manpower deployment in Nafed, decided that "three years time be given to undergraduate employees in Class-III and above cadres to enable them to obtain a graduation degree from a recognised University.


The Board further decided that such employees, who are only Matriculate/Inter Pass may be considered for conditional promotion as per their eligibility during the period of next three years. However, thereafter, their promotions may be considered only on their completing the graduation.

(RULES FRAMED UNDER GRADUATE EMPLOYEES FOR FURTHER PROMOTION.  PLEASE SEE OO NO. 10 DTD. 01.01.2013) 

(b)
Date of effect of promotion


The date of effect of promotion/appointment shall be as under :

1.
Promotion
w.e.f. 1 st January or 1 st






July of the half

year in which DPC  

meets.                                         

2.
L.C.T.


w.e.f. the date of 






issue of order.                     

3.
Direct


w.e.f. the date of 






joining.


If, on promotion against promotion/LCT quota, an employee is transferred and posted at a different station, he shall be given one month’s time and in case he fails to join within this time the promotion order shall be deemed to be cancelled.


In case an employee refuses promotion on any ground, his name will be put up to DPC for consideration only when the employees concerned inform in writing that he/she is willing to be trans​ferred from his/her present place of posting to an​other place other than his/her Home State or Delhi for a period of at least three years.

(c)
Period of probation


The period of probation of one year on promotion shall commence w.e.f. the date of issue or promotion orders.

(d)
Period of probation for proforma promotion cases

The period of probation in respect of those employees who at the time of consideration by the DPC are working in some other organization on deputation retaining lien in the Federation, shall in the event of their proforma promotion commence w.e.f. the date they join the Federation after completion of their term of deputation in other organisation.
(e)
Validity of panel

The panel drawn by the DPC shall be valid only for a period upto 30th June or 3lst December of the half year during which it meets. The panel so framed shall be oper​ated to fill up only such resultant vacancies caused by promotion of employees recom​mended by the DPC which met in that par​ticular half year.

(f)
Eligibility criteria for future promotion

An employee shall be considered for future promotion if he has acquired minimum expe​rience prescribed for promotion to various posts in column 7 of the Annexure-I to Office Order No.21 dated 23.10.1980 w.e.f. the date the promotion becomes effective i.e. 1st January or 1st July as the case may be.

(g)
Increment

Since dates for grant of annual increment and promotions shall hereafter coincide, the pay fixation on promotion shall be done after the annual increment, if due to the employee concerned, is granted in the lower grade.

(h)
Effect on past cases

Any claims on account of TA/DA, OTA or grant of advance etc., already decided be​fore issue of promotion orders shall not be re-opened.

(i)
Seniority

While the effect of the promotion shall be from 1st January or 1st July, as the case may be, the seniority of the employees concerned who are promoted on recommendations of the DPC shall be regulated in terms of Office Order No. 30 dated 27.01.1984. However, the date of promotion confirmation shall have no effect in inter-se-seniority of employees.”

16.
Time Scale Promotion

An employee in the scale of pay of      Rs. 5​240-7880 and below will be placed in the next scale within 5 years subject to his satisfactory perfor​mance in a particular scale. The service rendered by an employee in the time-scale shall not be treated as qualifying service for the purpose of next time ​scale promotion.


(Ref. O.O. No. 75 dated 14.05. 1986)

7.
Reservation on Posts for SC/ST Candidates

As per Board’s decision from time to time.

1(a)
Reservation of posts for Sportsmen

5 per cent of the posts (in the scale of Rs. 1900-4180 and below under direct quota will be reserved for being filled up by Sportsmen belonging to the following cat​egories in a cooperative year, provided they fulfil the minimum qualifications for the post as prescribed in the Recruitment and Pro​motion Rules of the Federation :


(i)
The persons who have represented the country and/or state in recognised (by Sports Authority Of India) Cham​pionships, Tournaments at national or international levels during the preced​ing two years.


(ii)
The persons who have represented a State in the National Tournament in any of the major games namely Hockey, Cricket, Football, Volleyball, Badminton and also Athletics in ihe immediately preceding two years.


2(iii)
Unfilled reserved vacancies tor Sportsmen will however, not be carried forward to the next Coopera​tive Year.

8.
Whenever a proposal for creation of new posts is submitted to the Executive Committee, it will invariably be put up with the Recruitment Rules for such posts.

9.
Other things being equal, candidates from rural areas with agricultural background will be given preference in direct recruitment.

10.
Any amendment to these rules shall be made in consultation with the Employees Union.


(Ref. O.O. No. 21, dated 23.10.1980)

IMPORTANT DECISIONS
A.
Appointment of Casual Employees

(i)
It has been observed that proposals are received from various branches from time to 

time for approval of casual appointments made in view of the exigencies of work. This is done without any proper system. For this purpose it would be desirable that we keep  a panel of persons from which temporary appointments will be made from time to time instead of making ad-hoc appointments. Secondly as and when a branch needs a casual employee, instead of appointing the employee first and then seeking H.O. approval, they should send the application of the person proposed to be appointed in original and only when Head Office approves, such appoiniment should be made. In future if any branch will makes appointment of its own without taking prior approval from Head Office, it will be at their own risk.



It is hereby reiterated that no approval for casual appointments shall be given by the H.O. if the procedure laid down is not followed. It is further requested that whenever a casual appointment is made after obtaining prior approval from H.O., the appointee should be issued an appointment letter in the format given below.



(Ref. Office Order No. 18 dated 23.9.1980)

National Agricultural Cooperative Marketing Federation of India Ltd.

Ref. No. .....................
Dated ................

ORDER

With reference to your application dated................... it has been decided to employ you on casual basis in the Federation on the following terms and conditions :

1.
That you will be appointed on a pay of Rs. .............. p.m. (consolidated/at the rate of
Rs. ............... per day) for a period of ............... w.e.f. the date you report for duty at ...........

2.
That the appointment is being offered to you because (please give the reason for creation of temporary extra work e.g. it can be mentioned that the Annual General Meeting of the Federation is to be held on ...............or during the procurement season of ........... the work pertaining to loading/unloading of bags has temporarily increased etc.) and for this purpose, extra work has been created in the Federation. Your appointment would be specifically against the casual work which has been created for a limited period in the Federation and on the expiry of the period of your casual appointment, you would auto​matically cease to be an employee of the Federation and no notice terminating your employment would be given.
3.
That during the course of employment with the Federation you would be governed by the service Regulations of the Federation as applicable to the casual employees provided that where the service regulation contravene the terms and conditions mentioned in this appointment letter, the terms and conditions of the appointment shall prevail.


In case the above terms and conditions are acceptable to you, please report for duty within seven days of the issue of this letter.

(              )

Shri ..................... (Appointee’s name & address)

cc.
1.
ED (Personnel) H.O. (two copies)


2.
ED (F&A) H.O.

(Format enclosed with O.O. No. 18 dated 23.9.1980)

(iii)
Instructions have been issued in the past for not making casual appointments of staff without obtaining prior approval from the Head Office. Instances have come to notice where such appointments have been made by some Regional Office/Branches contrary to the standing instructions. In future, a very serious view will be taken if any such unauthorised appointment is made.


It has also been observed that various Regional Managers/Branch Manager are seeking approval from Head Office for ex​tension of casualappointment of staff at their end, much after the expiry of the ap​proved period. Since this practice results into unnecessary delay in payment of wages to the casual staff all concerned officers are, therefore, advised to refer the matter for seeking extension of appointment of such casual staff atleast a month before the ex​piry of their appointments. While doing so a report on the performance of the concerned person alongwith full justification for his ex​tension/continuance beyond a specific pe​riod may also be given.

All concerned Officers are advised to en​sure proper compliance of the above in​structions in future.


(Ref. O.O. No. 23 dated 01 .01 .1987)

(iv)
Attention is drawn to Office Orders No. HO/ AD/1/41/77-78 dated 12.06.1978; No. 18 dated 23.9.1980 and No. 23 dated 01 .01 .1987, where-in it was laid-down that casual appointments on daily wages should not be made without seeking prior approval from Head Office. Contrary to these instructions, a few instances have come to notice where persons have been engaged for a considerable period without seeking any approval from the Head Office. Such persons are continued to be engaged presuming that the incumbents are labourers to do miscellaneous petty jobs and their wages booked under contingent expenditure. Since the same person is continued to be employed for months together creates legal complications. It is an important aspect that for how long a person is engaged by an Organisation. Any person who has rendered continuous service of 240 days during a calendar year, attracts the provisions of Labour Laws and it becomes difficult to dispense with his services. It is, therefore; enjoined upon all the officers to realise the gravity of the problem and put a full stop to the tendency of making casual appointment without the prior approval of the Head Office. Due to exigencies of work, if it becomes necessary to appoint a person on casual basis for attending to work of intermittent nature which is likely to continue for more than two months, prior approval of the Head Office must be obtained before making such appointment. All the officers are, therefore, required to ensure strict compliance of these instructions, failing which they willrender themselves liable for disciplinary action.
(v)
Payment of Wages to Casual    Employees

It is observed from the bills of the casual employees appointed on casual consoli​dated/daily rated basis received from the different locations for approval that pay​ments are drawn in the bill in respect of those employees also whose period of appoint​ment stands expired and approval for reap​pointment/continuation of services of such employees are received from the Head Of​fice before forwarding the bills. Drawing of salary of such employees under the circum​stances stated above is irregular and re​sulting delay in passing the bill as well as returning such bills to the concerned branch for payment.


To streamline the payment of salary/wages to the employees appointed on casual basis, it has been decided that the Branch Office should draw the salary of such employees up to the period the appointment orders are in force. For this purpose, it is advised that concerned section of the Head Office should be approached for the extension of the services of the casual employees whose periods of appointment are likely to ex​pire, in time.


In case approval for extension of services or otherwise is not received from the Head Office in respect of such employees before salary/wages bills prepared, a reference in this regard may be made to MD/CAO so as to take suitable action in time.


Any deviation from the above noted pro​cedure will be viewed seriously.


(Ref. H.O./AC/15(1)/76-77 dated 18.6.1977)

B.
Appointment on Compasionate Grounds

As per the decision of the Board of Directors, taken in its meeting held on 11.9.2000, in future Lumpsum Compensation of Rs. 65,000/- plus
Rs. 1500/- monthly financial assistance for a period of 5 year will be given to the dependents of the deceased employees of Nafed with the following provisions :

(i)
That in the event of re-marriage of the widow of the deceased employee, the assistance will be stopped; and

(ii)
That if within the period of 5 years, the widow or her son/daughter gets employment, this assistance will be stopped.


For meeting the expenditure of Lumpsum Compensation and monthly financial assistance, a Benevolent Fund will be created in Nafed. Guidelines for creation of Benevolent Fund will be notified separately.


This order comes into force w.e.f. 11.09.2000.


(Ref : O.O. No. 10 daed 06.10.2000.)

Verification of Original Certificates of Employees


According to the existing practice when an employee is appointed in any branch of the Fed​eration, the original certificates of his educational and other qualifications are sent by the concerned Regional Branch Office to Head Office for verifica​tion. Under this system there is a possibility of losing these original documents in transit. There​fore, it has been decided that in future only photostat copies of such original documents should be taken form the employees. It should be carefully com​pared with the original documents. Atter com​parison, the copies should be attested by the Regional/Branch Manager as the case may be and forwarded to Head Office for reference and record.


AII concerned are, theretore, requested to follow the revised procedure in this regard.


(Ref. Office Order No. 38 datsrt 13.4.1983)

C.
Requests for Promotion

Representations from the employees of the Federation are received from time to time requesting to consider their cases for promotion on their hav​ing acquired higher qualifications. These repre​sentations are normally forwarded and at times even recommended by the concernnd Regional/ Branch Manager. Such recommendations raise hopes in the minds of the employees and when their request is not acceded to because of the limitation enjoined by the rules on the subject, they feel disappointed and frustrated. In order to consider promotion of any employee in the Fed​eration, a set procedure has been Iaid down in the Recruitment and Promotion Rules, a copy of which has already been circulated to all the offices of the Federation. The request for appointment to higher posts for promotion can only be considered by the Management in terms of the provisions of these rules.

All officers of the Federation are, therefore, requested to advise such employees to do the needful at the appropriate time when there is a Circular asking for applications or there is an advertisement for vacant posts. If the employee concerned feels that he fulfils necessary qualifi​cations and experience, he should apply for the post and the same may be forwarded for consider​ation of Head Office. This position may be explained to the employees whenever any request is received by the officers for appointment to higher post.


(Ref. HO/AP/P-200/8182-83 dated 4.4.1983)

D.
Recruitment on Regional Basis

In partial modification of the existing practice of recruiting personnel on all India basis, it has now been decided that the posts in the scale of pay of Rs. 1430-2550 and below shall be filled up on regional basis. The existence of vacancies for posts in these categories shall be intimated by the Regional/Branch Manager to Head Office, who will arrange for recruiting personnel locally in the con​cerned region, by issue of an advertisement in the maximum circulated local newspaper. The appli​cations received will be processed at the Head Office.


The departmental candidates, who may apply for such vacancies, will, in the event of selection, be posted in the region where the vacancy exists and no request for transfer outside the region will be entertained. The inter-se-seniority of candidates of different regions will be governed by the newly formed principles adumbrated in Rules 70 to 73 of Staff Regulations as notified vide Order No. 30 dated 27.1 .1984.


This is for information of all concerned.


(Ref. No. HO!AD/8/238/83-84 dated 3.2.1984)

E.
Exemption for Transfer on promotion before Superannuation

Rule 6 of fhe Recruitment and Promotion Rules, inter-alia, provides as under :​


“For promotion to the posts equivalent to Deputy Mangers, Manager and General Managers, it will be essential that the candi​date under consideration tor promotion by DPC, has worked for minimum period of 3 years outside Delhi and his home State during the last 10 year s of service on the post equivalent to Assistant Managers and above.


However, in case of an officer under con​sideration for promotion during the period of three years from the date this Rule is made effective, his case will be considered for promotion provided the officer is posted outside to fulfill the criteria on his promotion.”’

2.
Keeping in view the post superannuation needs of the employees, it has been decided that the employees who have three years or lesser time left for superannuation, will not be posted outside their Headquarters on promotion.

3.
These orders come into force with immedi​ate effect.


(Ref. O.O. No. 11, dated 14.08.1987)


In furtherance to Office Order No. 11 dated 14.08.1987, it has been decided that the benetit of exemption from posting outside on promotion to employees who have three years or lesser time left for superannuation, will not be available to those employees who have chosen to forego promotion within the five years preceding superannuation, irr terms of Rule 6 of the Recruitment and Promotion Rules of the Federation.


(Ref. O.O. No. 34, dated 14.12.i987}

Redesignation of the posts of Executive-Assistants and Accountants

The Board of Directors in their meeting held on 05.06.99 while reviewing Agenda Item No. 16(iii) relating to Manpower Deployment in Nafed, decided to redesignate the employees in the cadre of Executive Assistant and Accountant as Asstt. Manager Gr. II and Asstt. Accounts Officers Gr. II respectively, for making the optimum utilisation of the existing staff for creating scond/third line of Managerial cadre in view of the large scale superannuation of the officers over the next five years.

(ii)
The change in the designation of the above cadre of employees will not involve any additional financial benefits. However, they will be promoted to their regular cadre posts i.e. AM/AAO respectively subject to availability of vacancy/post. These employees can be posted in the Branches as per requirement. The posting orders of these employees shall be issued separately.
(iii)
The service books of all AMs Gr-II and AAOs Gr-II of Regional/Branch/Sub-office of the Federation shall hereinafter be maintained in HO and as such the service books of All AM-II and AAO-II working in your Branch/Region/Sub-officers may please be sent to Personnel Section in HO duly completed in all respects, immediately.

(iv)
Marking of attendance by AM Gr-II and AAO Gr-II shall be governed as per the practice which is being followed in Regional/Branch/Sub-offices in case of its officers.

(v)
As regard the entitlement of office chair, table, etc. to AM Gr-II and AAO Gr-II, there is no change in the entitlement and they shall be entitled to these facilities as per their entitlement prior to change in their designation.

Ref. : Circular No. HO/AD/3/143/1999-2000 dated 07.07.1999

Ref : Circular No. HO/AD/3/280/1999-2000 Dated 03.08.1999

Provisional Seniority list in R/O Personal Secretaries.

The Board of Directors in their meeting held on 11th September, 2000 have approved merger of Personal Secretary (Hindi) with general posts of Personal Secretary, subject to the condition that after this merger PS (Hindi) will not be eligible for promotion as AM (Hindi).


The inter-se-seniority of ex-cadre employees on merger with the general cadre has been determined in accordance with their date of appointment/promotion in the existing cadre. Further, where the date of appointment is the same in respect of two or more employees who have been promoted from the lower post, the inter-se-seniority in the higher post has been fixed on the basis of their inter-se-seniority in the lower grade.


Accordingly, the inter-se-seniority of employees (PAs Hindi & PAs general) where merger is considered the same has been drawn up by giving due regard to the respective position of each person in his/her grade list and the date of offer of appointment/promotion orders. In case two employees are holding equivalent 

positions(date-wise), the person having more service in Nafed has been considered senior.

Ref : O.O. No. 25 dated 06.02.2002.
F.
Invigilation Fee

It has been decided that officers and staff of the Federation who are required to perform invigilation duty while conducting examinations for recruitment purposes, shall be paid an invigilation fee mentioned as under: ​

1.
Superintendent of Centre
Rs. 75/- per 







day

2.
Invigilator 


Rs. 50/- per        







day

3.
Class IV employees

Rs. 25/- per 







day


However, such employees will not be en​titled to any Overtime Allowance/Conveyance AI​lowance.


This order comes into force with immediate effect.


(Ret. O.O. No. 38, dated 18.12.1985)

G.
Payment of Honorarium to Outside Expert

During the selection of candidates from out​side for appointment in the Federation/Industrial Units, an eminent expert in the concerned field is associated with the Selection Committee.


It has now been decided that such outside expert when invited for attending rneetings of Se​lection Committee shall be paid Rs. 500/- as fee/ honorarium. This order will come into force with immediate effect and will be applicable to industrial Units also.


(Ref. O.O. No. 17 dated 25.10.1983  Revised w.e.f. 1.4.2001 vide O.O. No. 16 dated 5.12.2001)

The Board of Directors in its meeting held on 29.04.2008, decided to make the following amendments in the Recruitment & Promotion Rules of the Federation:

  1.   Rationalization of ex-cadre posts with corresponding general cadre posts and attendant issues. (Rule 5 of the Recruitment & Promotion Rules relating to Ex-Cadre Posts).

  The nomenclature of ex-cadre to be done away with and all ex-cadre posts will be merged with equivalent posts in general cadre appropriately, giving inter se seniority to the existing ex-cadre employees on the basis of the date of promotion last secured by them. 

2.        Time-Scale Promotion ( Rule 7 of the Recruitment and Promotion Rules)

	Rule Before Amendment 
	Rule After Amendment

	An employee in the scale of pay of Rs.14200-800-30200 and below will be placed in the next scale within 5 years subject to his satisfactory performance in a particular scale.
	An employee in the scale of pay of Rs.14200-800-30200 and below will be placed in the next scale after 7 years subject to his satisfactory performance in a particular scale. The time scale promotions will be effective from 01.01.2008.


3.      Qualifying Service for Promotion to various posts (as given in annexure to the Recruitment & Promotion Rules):

The minimum qualifying service for promotion in all the cadres (where it is presently less than 5 years) will be five years.  

4.   Amendments to para 6 (a) of the Recruitment and Promotion Rules relating to conducting of meeting of the DPCs

	Rule Before Amendment
	Rule After Amendment

	Eligibility for promo-tion :- 

   

    Only those employees who have completed prescribed number of years of service for promotions to various posts (mentioned in Annexure to Office Order No. 21 dated 23.10.1980) on or before 31st December or 30th June shall be considered by the DPC for promotion during their meeting in the 1st or 2nd half of the year, as the case may be, against vacancies available on the above dates. 

     If, however, a candidate is not considered suitable, for promotion by the DPC, his case shall be put up to it for second consideration in the next to next DPC.


	Only those employees who have completed prescribed number of years of service for promotions to various posts (mentioned in Annexure to Office Order No. 21 dated 23.10.1980) on or before 31st December or 30th June shall be considered by the DPC for promotion during their meeting in the 1st or 2nd half of the year as the case may be against vacancies available on the above dates. The candidates, who are otherwise eligible for promotion at the beginning of 1st or 2nd half of the concerned year, as the case may be, but have superannuated / expired / taken voluntary retirement from the service prior to the respective DPC meeting, shall also be considered for promotion by the DPC and if found fit, such candidates shall be given notional promotion from the date of arising the vacancy, if such vacancy has arisen prior to their superannuation / expiry or voluntary retirement. The resultant vacancy in such cases shall also be considered to be filled up by promotion through empanelled candidates, already cleared by the DPC.

If, however, a candidate is not considered suitable, for promotion by the DPC, his case shall be put up to it again for consideration in the next DPC.


	Rule Before Amendment
	Rule After Amendment

	(i) For promotion to the posts equivalent to Deputy Manager, Manager and General Manager, it will be essential that the candidate under consideration for promotion by DPC has worked for minimum period of three years outside Delhi and his Home State during last 10 years of service on the post equivalent to Assistant Manager and above. 

(ii)   For Promotion to the post equivalent to Assistant Manager, it will be essential that the candidate under consideration for promotion by DPC gives in writing his/her willingness to be transferred from his/her present place of posting to another place other than Delhi or his Home State for a period of at least three years. If the candidate refuses to give such consent for transfer, his/her case of promotion will not be put up to DPC.  

 
	(i) For promotion to the posts equivalent to Deputy Managers, Managers and General Managers, it will be essential that the candidate under consideration for promotion by Departmental Promotion Committee, has worked for minimum period of 3 years outside Delhi and his Home State during the last 10 years of service on the post equivalent to Assistant Managers and above. 

     Provided that in the case of those officers who get promoted to the posts equivalent to Assistant Manager in accordance with the proviso to sub-rule (ii) below after stagnating in the lower rank, this condition of working for a minimum period of three years outside Delhi and his Home State during the previous 10 years of service on the post equivalent to Assistant Manager and above would not apply for becoming eligible for further promotions to higher levels. 

(ii) For promotion to the posts equivalent to Assistant Manager, it will be essential that the candidate under consideration for promotion by DPC gives in writing his/her willingness to be transferred from his/her present place of posting to another place other than Delhi or his Home State for a period of at least three years. if any candidate refuses to give such consent for transfer, he/she shall be treated as ineligible for promotion and his name shall not be considered to be included in the eligibility list to be put up before the DPC. 

	
	Rule After Amendment

	
	     Provided that those officers who stagnate as a result of this rule, may be again treated as eligible for promotion to the posts equivalent to Assistant Manager, when any of their junior officer, who had accepted a transfer, got promoted to the posts equivalent to Assistant Manager and worked for a minimum period of three years outside Delhi and his Home State, gets further promotion to the next higher rank i.e. to the posts equivalent to Deputy Manager. 




5. Amendment to Para 6 (a)(ii) of the Recruitment and Promotion Rules relating to Condition of Posting Outside on Promotion as Assistant Manager & Equivalent

OO No. 03 dt. 15/05/2008 (Chapter-5)

The Board of Directors in their meeting held on 18.02.2009 decided to amend the present system of grant of increment and promotion twice in a year from January and July, to give both of them to eligible employees from January in a year.  The Board further decided that pay fixation in the scale to which the employee is promoted in such cases would be after grant of annual increment applicable to the previous post and accruing to the employee in January.  Accordingly, the Staff Regulations and Recruitment & Promotion Rules of NAFED stand modified as stated below:

	Rules before modification
	Modified Rules

	Increment (Staff Regulation No.22)
	Increment

	           Increments may be given to the employees either on the first January or July every year except in those cases where the same has been withheld. Those joining service between 1st January and 30th June will be eligible for the increment on the 1st January of the following year and those joining between 1st July and 31st December, shall be given increments on the 1st July of the following year. The date of first increment will be the date on which future increments will continue to be drawn.


	Increments may be given to the employees on the first January every year except in those cases where the same has been withheld.  In the case of existing employees of the Federation, date of increments shall stand proponed to January where it is July.  However, in the case of fresh recruits, first annual increment shall be granted only after completion of minimum six months period and thereafter they will be draw their increments on the first of January every year.

	Promotion (Rule 5 of Recruitment & Promotion Rules)


	Promotion



	A meeting of the Departmental Promotion Committee will be held, any time, twice in a year between 1st January and 30th June and again between 1st July and 31 st December. The Promo​tion order, on the recommendations of DPC during the first and second half of the year shall be effective from 1st January and 1st July respec​tively irrespective of the date on which DPC meets or issue of the order. 


	A meeting of the Departmental Promotion Committee will be held, any time, in a year. The promo​tion order, on the recommendations of DPC shall be effective from 1st January irrespective of the date on which DPC meets or issue of the order. 




              The above amendments shall be applicable to increments and promotions due     from 01.01.2010 onwards.

     OFFICE ORDER NO.06 Dated : 21.07.2009 (Chapter- 5 & 5a )

   The Board of Directors in its meting held on 25th August, 2009 decided to make the following amendments in the Terms & Conditions for engaging services of retired Nafed employees in the Federation:

	
	Terms & Conditions before amendment
	Terms & Conditions after amendment

	1.
	As Consultant
	As Consultant

	2.
	Period for three years only
	Yearly extension for maximum three years. 

	3.
	MD is empowered for one year and thereafter Chairman can give further extension of two years.
	Extension of 1st  year by MD and 

Next two years by Chairman

	4.
	Half year review of performance At MD’s level necessary
	Extension on review of performance

	5.
	Consolidated fee of Rs.8000/- per Month plus Rs.2000/- towards Conveyance.  

Upon performance and increaseof profitability / reduction in Expenses hike in fee up to Rs.13000/- can be considered by EC;

If additional work is expected of Consultant the remuneration can be up to Rs.18000/-

No financial / administrative /business powers vest with Consultant
	Remuneration payable to different Categories of officials, if engaged in service after superannuation:-

i)  AM/Dy. Manager:  Rs.15,000/-    or             50% of gross salary whichever  is less;

ii)  Manager / GM:  Rs. 20,000/- or

      50% of gross salary whichever

      is less;  and

iii)  ED and above:- Rs.25,000/- or

       50% of gross salary whichever

       is less. 

	6.
	TA/DA as admissible to serving Manager in maximum of pay Scale
	TA/DA as per admissibility at the 

Time of superannuation

	7.
	Telephone / residential Accommodation / LTC medical Allowance transportation / ex-

Gratia / EL / ML / etc. not admissible

 except CL
	Mobile phone to be allowed and 

Ceiling of calls as per admissibility at

the time of retirement.

No LTC / Medical allowance/

Accommodation / EL / ML will be

Admissible.  Casual leave as 

Admissible to serving officers. 

Consultant cannot become member of

the PF / Gratuity Trust.


     The above amendments have come into effect from 25.08.2009

 OFFICE ORDER NO. 09.  Dated: 07.09.2009 (Chapter- 5 & 5(a))

Vide Office order no. 03 of even number dated 15.05.2008 an amendment was made in the rule 6(a) of the Recruitment and Promotion rules that the employees who have superannuated/expired/taken voluntary retirement from the service prior to the respective DPC meeting, shall also be considered for promotion by the DPC and if found fit notional promotion from the date of arising the vacancy, prior to their retirement/Expiry or Voluntary retirement etc. will be given to them.  The resultant vacancy in such cases was also to be considered to be filled up by promotion through empanelled candidates, already cleared by the DPC.  If however, a candidate is not considered suitable, for promotion by the DPC, his case was supposed to be put up again for consideration in the next DPC. 


Now the Board of Directors in its meeting held on 23.03.2011 has decided to withdraw the provision of grant of notional promotion to the retired/expired or voluntary retired employees.  Therefore, the status quo of this rules shall be maintained prior to 29.04.2008.

O.O. NO. 01 DATED 01.04.2011
It has been decided by Board of Directors in their meeting held on 29/04/2011 to amend the Rule 5 of the Recruitment & Promotion Rules as under:- 

	Promotion (Rule 5 of Recruitment & Promotion Rules) before modifications


	Promotion ( Rule 5 of Recruitment & promotion Rules) after modifications



	A meeting of the 
Departmental promotion Committee will be held, any time, in a year. The promotion order, on the recommendations of DPC shall be effective from 1st January irrespective of the date on which DPC meets or issue of the order.
	A meeting of the Departmental Promotion Committee will be held any time, twice in a year between 1st January and 30th June and again between 1st July and 31st December. The Promotion orders, on the recommendations of DPC during the first and second half of the year shall be effective from 1st January and 1st July respectively irrespective of the date of which DPC meets or issue of the order.




OFFICE ORDER NO.06 dated  11.05.2011 (Chapter-5)

The Board of Directors in their meeting held on 29.06.2011 decided that the maximum tenure of a Branch Manager should not be more than 3 years at one place. Therefore, an officer posted in a particular Branch as Branch Manager shall not remain as Branch Manager at one point of time beyond a period of 3 years.

OFFICE ORDER NO.09

11th  July, 2011 (Chapter-  5 )

The Board of Directors in its meeting held on 29.06.2011 has decided to increase the span of the pay scale from Rs.4350-200-6350-225-8600 to Rs. 4350-200-6350-225-9750 to the employees working in the cadre of Daftry w.e.f.29.06.2011.

The eligible Class IV employees in the cadre of Daftry, who are stagnated, shall henceforth be entitled for annual increment in a regular flow.  However, employees granted stagnated increment from 01.01.2011 shall be eligible for next increment w.e.f. 01.01.2012.

Office Order No. 10 Dated 11th July, 2011. (Chapter - 5 )


The Board of Directors in its meeting held on 29.06.2011, decided to make the following amendments in the Rule 5 a(i) and 5 a(iii) of Recruitment & Promotion rules as under:-

	Rule Before Amendment
	Rule After Amendment

	For promotion vide Rule 5 a(i) to the 

posts equivalent to Dy.Manager, 

Managers and General Managers, it will

 be essential that the candidate

under consideration for promotion

 by Departmental Promotion Committee, 

has worked for minimum 

period of 3 years outside Delhi and his 

Home State during the last 10 years 

of service on the post equivalent to 

Astt. Managers and above. Similarly 

vide provision in the Rule 5 a(iii) 

for promotion to the posts equiva-

lent to Assistant Manager, 

it will be essential that 

the candidate under consideration 

for promotion by DPC gives in writing his/

her willingness to be transferred from his/

her present place of posting to another 

place other than Delhi or his Home State for

 a period of at least three years. If 

the candidate refuses to give such consent 

for transfer, his/her case of promotion 

will not be put up to DPC. 


	For promotion vide Rule 5 a(i) to the 

posts equivalent to Dy. Manager, Managers 

and General Managers, it will be essential

that the candidate under consideration 

for promotion by Departmental Promo-

tion Committee, has worked for minimum 

period of 3 years outside Delhi and his 

Home State during the last 10 years 

of service on the post equivalent to 

Astt. Managers and above. Similarly 

vide provision in the Rule 5 a(iii) 

for promotion to the posts equivalent to 

Assistant Manager, it will be essential that 

the candidate under consideration 

for promotion by DPC gives in writing his/

her willingness to be transferred from his/

her present place of posting to another 

place other than Delhi or his Home State for

 a period of at least three years. If 

the candidate refuses to give such consent 

for transfer, his/her case of promotion 

will not be put up to DPC.

However, the candidates due for promotion 

to the posts of Dy.Manager and above upto 

General Manager who have not completed 3 

years of outside posting during the tenure of 

last ten years after promotion to the post of 

Astt.Manager will have to give willingness of 

Outside posting. If the candidate refuses to give

Such consent for transfer, his/her case of

Promotion will not be put up to DPC. Further,

promotion of such officers of the post of 

Astt. Manager to General Manager and

 equivalent posts,    who are transferred

outside their HQ/Home state on promotion

after their willingness do not comply the orders

of transfer on promotion shall be debarred for

 Promotion for next three years. 

  


OFFICE ORDER NO. 11 

11th  July, 2011 (Chapter-5)
The Board of Directors in their meeting dated 29.06.2011 decided scrapping of Limited Competitive Test(LCT) altogether and convert the LCT posts in all cadres to promotion quota. 

Therefore, the entire posts lying under LCT quota shall be converted and transferred to promotion quota in all cadres with immediate effect. The Recruitment & Promotion rules shall be modified to this extent.

OFFICE ORDER NO. 12

12th  July, 2011 (Chapter- 5 )

The Board of Directors in its meeting held on 19.12.2012, decided to make an amendment in the Recruitment & Promotion Rules of the Federation in respect of under-graduate Class III employees and above up to Dy.Manager as under:-

         Existing Rules                                  Modified Rules

	The BOD dated 05.06.99 decided that three years time be given to undergraduate employees in Class III and above cadres to enable them to obtain a graduation degree from a  recognized University. The Board further decided that such employees, who are only Matriculate/Inter Pass may be considered for conditional promotion as per their eligibility during the period of next three years. However, thereafter, their promotions may be considered only their completing the graduation. 

The Board dated 22.11.2003 further Decided that undergraduate employees who are being denied promotion by the DPC in accordance with the decision of BOD earlier, be given one more opportunity based on their performance and merit. 


	The undergraduate Class III employees

& above up-to Dy. Manager who had been given promotion twice after 05.06.99 and are not considered for next promotion for not acquiring qualification of Degree from a recognized university, shall be eligible for Time Scale Promotion in next grade after 7 years subject to satisfactory CRs of the same period  on recommendation of the DPC. 

The third promotion to an employee who has been promoted twice in the past after 05.6.99 shall however, be given only on completion of graduation from a recognized university. 

  



The above rules shall be modified to such extent w.e.f. 19.12.2012.

OO NO. 10 DTD. 01.01.2013

The Board of Directors in its meeting held on 02.09.2015 has decided to convert one post of GM(F&A) from promotion quota to direct quota. The post of General Manager (F&A) in direct quota shall be filled up by adopting one of the following procedure:-

i)    To advertise the post in the leading newspapers and Nafed website and to invite applications from the suitable candidates;

ii) To request Ministry of Agriculture, Department of Cooperation, Government of India to consider to provide services of a suitable officer from Indian Audit & Accounts Services or an officer in the rank of Dy. Secretary / Director having sufficient background of Financial Management for working on deputation basis with Nafed; and 

iii) To write to the National Level Cooperatives viz., KRIBHCO, IFFCO, NCCF etc. as well as the Institute of Chartered Accountants of India, seeking applications of suitable candidates. 
The Rules for taking officers on deputation and direct basis as General Manager (F&A) in Nafed shall be as under:-

DEPUTATION 


An officer from Indian Audit & Accounts Services or other Group ‘A’ services dealing with Accounts, or an officer who is of the level of Dy. Secretary / Director to Government of India having sufficient background of Financial Management and atleast 07 years experience of work in Central / State Government, Central / State Public Sector Undertaking or an officer having sufficient background of Financial Management and atleast 07 years experience of work in similar capacity in National Level Cooperative Organization can be taken on deputation. However, in exceptional cases, an officer with specialized experience in Financial Management can be taken on deputation even if he is at a level lower than above position. In all the cases, deputationists will get the pay-scale of his parent organization plus admissible deputation allowance or pay and allowances of GM(F&A) in Nafed whichever is opted by the incumbent. The period of deputation shall be three years extendable upto five years and the incumbent may be absorbed in Nafed on the basis of his performance and willingness. Other terms and conditions will be approved by the Executive Committee and candidates parent organization.

DIRECT RECRUITMENT


The following qualifications, experience and age limit shall be considered essential for the post of General Manager (F&A) for direct recruitment in the pay scale of Rs. 13650-750-28650:-


Qualifications:


Chartered Accountant.

Experience:


Atleast 07 year’s experience of working in a senior Managerial capacity.


Age Limit:


The minimum and maximum age limit is between 35 to 45 years. 


In both the cases, viz., on deputation and direct recruitment for the post of General Manager (F&A), the Selection Committee shall be comprising of the following:

i) Chairman, Nafed

ii) MD, Nafed

iii) AMD/ED, Nafed 

iv) An expert to be associated by the Selection Committee.

The Selection Committee will submit the recommendation to Executive Committee for approval. 

The Recruitment & Promotion Rules of the Federation are amended upto above extent.

OFFICE ORDER NO. 06 DATED 16.09.2015
The Board of Directors in its meeting held on 28.08.2017, has formulated the Recruitment and Promotion Rules for the post of Dispatch Rider in the pay scale of Rs.4350-8600 (pre-revised) as under:-

	1.
	Name of the Post
	:
	Dispatch Rider

	2.
	Scale of Pay
	:
	Rs.4350-8600 (pre-revised)

	3.
	Age Limit for Direct Recruitment


	:
	25-30 Years



	4.
	Qualification /Experience
	:
	Middle/8th passes from a recognized Board University with minimum one year regular service and having two years valid driving license for the motor cycle/scoter.



	5.
	Method of Recruitment 
	:
	The post shall be circulated among Class-IV departmental candidates fulfilling 
requisite Qualification and criteria. 





The order is deemed to have come into force w.e.f. 28.08.2017.

OFFICE ORDER No.08 Dated: 08.11.2017 (Chapter-5&5 a)     
The Board of Directors in its meeting held on 04.01.2018 has approved the amendment in the Recruitment & Promotion Rules as under:-

	        Existing Rule
	Proposed Modification in Rule

	The undergraduate Class III employees & above up-to Dy. Manager who had been given promotion twice after 05.06.99 and are not considered for next promotion for not acquiring qualification of Degree from a recognized university, shall be eligible for Time Scale Promotion in next grade after 7 years subject to satisfactory CRs of the same period  on recommendation of the DPC. 

The third promotion to an employee who has been promoted twice in the past after 05.6.99 shall however, be given only on completion of graduation from a recognized university.
	The under graduate employees of the level of CCT and above and equivalent posts shall be eligible for promotion upto the post of Assistant Manager Grade-II and equivalent posts. The promotion to an employee to the post of Assistant Manager and equivalent posts shall however, be given only on completion of graduation from a recognized university. 

  They shall also be eligible for Time Scale Promotion in next grade in accordance with the extant rules of Time Scale Promotion. 


2.
The above amended Rules come into force w.e.f.31.12.2017.

OFFICE ORDER No.06 Dated: 17.01.2018 (Chapter-5&5 a)     
It has been decided by the Board of Directors in its meeting held on 13.07.2018 to re-designate the following posts as under: -

	Sl. No.
	Existing Designation
	Re-designated Designation

	1.
	Daftry
	MTS-III

	2.
	Peon-II
	MTS-II

	3.
	Peon-I
	MTS-I


This order comes into force with immediate effect.

OFFICE ORDER No. 13 Dated: 24.07.2018
It has been decided by the Competent Authority to make the amendments in the Rule 5 a (i) and 5 a (iii) of Recruitment & Promotion rules as under:-

	Existing Rule
	Amended Rule

	For promotion vide Rule 5 a(i) to the posts equivalent to Dy. Manager, Managers and General Managers, it will be essential that the candidate under consideration for promotion by Departmental Promotion Committee, has worked for minimum period of 3 years outside Delhi and his Home State during the last 10 years of service on the post equivalent to Asstt. Managers and above. Similarly vide provision in the Rule 5 a (iii) for promotion to the posts equivalent to Assistant Manager, it will be essential that the candidate under consideration for promotion by DPC gives in writing his/her willingness to be transferred from his/her present place of posting to another place other than Delhi or his Home State for a period of at least three years. If the candidate refuses to give such consent for transfer, his/her case of promotion will not be put up to DPC.

However, the candidates due for promotion to the posts of Dy.Manager and above up to General Manager who have not completed 3 years of outside posting during the tenure of last ten years after promotion to the post of Asstt.Manager will have to give willingness of Outside posting. If the candidate refuses to give such consent for transfer, his/her case of Promotion will not be put up to DPC. Further, Promotion of such officers of the post of Asstt. Manager to General Manager and equivalent posts,  who are transferred outside their HQ/Home state on promotion after their willingness do not comply the orders of transfer on promotion shall be debarred for Promotion for next three years.
	For promotion vide Rule 5 a(i) to the posts equivalent to Dy. Manager, Managers and General Managers, it will be essential that the candidate under consideration for promotion by Departmental Promotion Committee, has worked for minimum period of 3 years outside Delhi and his Home State during the last 10 years of service on the post equivalent to Asstt. Managers and above. 
The tenure of 3 year posting can be completed in 2 phases but none of the phase shall be of less than one year. The incumbent shall have to complete the total tenure of 3 year posting before considering his/her next promotion.

Similarly vide provision in the Rule 5 a (iii) for promotion to the posts equivalent to Assistant Manager, it will be essential that the candidate under consideration for promotion by DPC gives in writing his/her willingness to be transferred from his/her present place of posting to another place other than Delhi or his Home State for a period of at least three years. If the candidate refuses to give such consent for transfer, his/her case of promotion will not be put up to DPC.

However, the candidates due for promotion to the posts of Dy.Manager and above up to General Manager who have not completed 3 years of outside posting during the tenure of last ten years after promotion to the post of Asstt.Manager will have to give willingness of Outside posting. If the candidate refuses to give such consent for transfer, his/her case of Promotion will not be put up to DPC. Further, Promotion of such officers of the post of Asstt. Manager to General Manager and equivalent posts,  who are transferred outside their HQ/Home state on promotion after their willingness do not comply the orders of transfer on promotion shall be debarred for Promotion for next three years.


2.
The above amended rules come into force w.e.f. 23.10.2018.
OFFICE ORDER No. 15 Dated: 22.10.2018
The Executive Committee in its meeting held on 28.7.2021 has decided that in future the validity of the panel / waiting list in the new recruitment of the Federation should be kept as 6 (six) months.

In order to bring changes in the nomenclature of certain posts to make them more decent, attractive and impressionable, the Board of Directors in its meeting held on 28.7.2021 has decided to re-designate the following posts in the Federation:-

	Sr. No 
	Existing Designation
	Revised Designation
	Existing approved pay range / pay scale and level as per 7th CPC analogy.

	
	
	
	

	1
	Clerk-cum-typist
	Data Entry Operator
	19900-63200 (L-2)

	2
	Junior Assistant
	Office Executive 
	21700-69100 (L-3)

	3
	Assistant
	Senior Office Executive
	25500-81100 (L-4)

	4
	Senior Assistant 
	Lead Office Executive 
	29200-92300 (L-5)

	
	
	
	

	5
	Jr. Field Representative 
	Assistant Field Executive
	19900-63200 (L-2)

	6
	Field Representative
	Field Executive
	21700-69100 (L-3)

	7
	Senior Field Representative 
	Senior Field Executive
	25500-81100 (L-4)

	8
	Senior Assistant 
	Lead Field Executive 
	29200-92300 (L-5)

	
	
	
	

	9
	Junior Accounts Assistant
	Accounts Executive
	21700-69100 (L-3)

	10
	Accounts Assistant
	Senior Accounts Executive 
	25500-81100 (L-4)

	11
	Junior Accountant 
	Lead Accounts Executive
	29200-92300 (L-5)


2.
In addition, it has also decided to re-designate the following nomenclature:-

	Sr. No 
	Existing Nomenclature 
	Revised Nomenclature

	
	
	

	1
	Regional Manager
	Regional Head

	2
	Branch Manager
	State Head

	3
	Branch Manager, Nasik 

Branch Manager, Azadpur
	Head (Fruits & Vegetable), Nasik

Head (Fruits & Vegetable), Azadpur 

	4
	Branch Manager, CMD Delhi
	Head (Consumer Marketing) Delhi

	5
	Branch Manager, Nafed Seed & Bio-Fertilizer, Indore 
	Head (NSBD), Indore 

	6
	Incharge- Sub Offices
	Branch Manager


3.
Above revised designations / nomenclature of posts will not have any effect in terms of financial or other benefits & their existing pay scales and levels will remain unchanged. Delegated powers being exercised by Regional Managers, Branch Managers/ Incharge-Sub Offices as hitherto shall also remain unchanged with the above revised nomenclatures.

4.
This order comes into force with immediate effect. 
OFFICE ORDER NO. 02      Dated 24.8.2021
             
            While considering the Staff Budget of the Federation for the year 2022-23, the Board of Directors in its meeting held on 18.01.2023 has decided to re-designate / merge certain posts. Consequently, the revised designations and pay-scale shall be as under:-  
 
 
	Sr. No  
	Existing Designation 
	Revised Designation 
	Pay range / pay scale and level as per 7th CPC analogy. 

	 
	 
	 
	 

	1. 
	Steno Typist 
	Stenographer 
	25500-81100 (L-4) 

	 
	 
	 
	 

	2. 
	MTS-III 
	Senior Multi Tasking Staff ( Sr. MTS) 
	19900-63200 (L-2) 

	3. 
	MTS-I & MTS-II 
	Multi Tasking Staff (MTS) 
	18000-56900 (L-1) 


 
 
2.         This order comes into force with effect from 18.01.2023.  
 
OFFICE ORDER NO. 6 
         Dated 01.02.2023     
