· Certain rules have been amended or new rules have been framed. The amended provisions of rules and new rule framed may please be seen in the bottom of the chapter.
Annexure-1

RECRUITMENT AND PROMOTION RULES FOR DIFFERENT POSTS IN NAFED

	Sl.

No.
	Name of the Post
	Scale of Pay (Rs.)
	Age limit for direct recruitment (Year)
	Educational & other qualifications required for direct recruitment
	Method of recruitment
	In case of recruitment by promotion, posts from which promotion is to be made

	1
	2
	3
	4
	5
	6
	7

	General Cadre-1

	1.
	Peon Grade-I
	3850-60-4450-80-5650
	20-35
	Middle/8th Pass Knowledge of reading & writing local language compulsory. Hindi & English Preferred.
	Direct
	

	2.
	Peon Grade-II
	4000-100-5000-125-6875
	25-40
	Middle/8th Pass Knowledge of reading & writing local language compulsory. Hindi & English Preferred.
	Promotion
	Promotion from the post of Peon grade-I with 5 years experience in the Grade.

	3.
	Daftry
	4050-150-5550-175-8175
	25-40
	Middle/8th Pass Knowledge of reading & writing local language compulsory. Hindi & English Preferred.
	Promotion
	Promotion from the post of Peon Grade-II with the three years experience in the Grade.

	4.
	Roneo-operator Grade-I
	4600-250-7100-275-9850
	25-40
	Middle/8th Pass Knowledge of reading & writing local language compulsory. Hindi & English is essential. Should have experience in handling duplicating Machine.
	Promotion
	Promotion from the post of Daftry/Peon having knowledge of handling duplicating machine with seven years experience in the grade.

	5.
	Roneo-operator Grade-II
	5500-275-8250-375-12000
	25-40
	Middle/8th Pass Knowledge of reading & writing local language compulsory. Hindi & English is essential. Should have experience in handling duplicating Machine.
	Promotion
	Promotion from the post of Roneo-operator Grade-I with seven years experience in the Grade.

	6.
	Roneo-operator Grade-III
	6100-400-10100-425-14350
	25-40
	Middle/8th Pass Knowledge of reading & writing local language compulsory. Hindi & English is essential. Should have ten years experience in handling duplicating Machine.
	Promotion
	Promotion from the post of Roneo-Operator Grade-II with six years experience in the Grade.

	7.
	Lift Operator
	4600-250-7100-275-9850
	25-40
	Middle/8th Pass Knowledge of reading & writing local language compulsory. Hindi & English is essential. Should have an amiable Temperament. Must be conversant with operation, minor repairs and safety devices of lift.
	Promotion/Direct
	Promotion from the post of Daftry/Peon having knowledge of lift operation with seven years experience in the Grade.

	8.
	Book-binder
	4600-250-7100-275-9850
	25-40
	Middle/8th Pass Knowledge of reading & writing local language compulsory. Hindi & English is essential. Should have  experience in book binding job.
	Promotion
	Promotion from the post of Daftry/Peon having knowledge of book binding job with seven years experience in the Grade.

	GENERAL CADRE-II

	1
	Driver Gr.-I
	4600-250-7100-275-9850
	25-40
	Middle/8th pass. Having valid driving licence for the past 5 years with capacity to drive vehicle properly & efficiently. Working knowledge of local language/should be able to converse in Hindi. Knowledge of English is preferable.
	Promotion/Direct
	Preference will be given to existing employees of Federation with minimum one year regular service and having valid driving licence for 3 years on seniority basis subject to passing driving test.

	#1
	Sr.Despatch Rider 
	4600-250-7100-275-9850
	25-40
	Higher Secondary/ Matriculation from a recognized Board/ University. Having valid driving licence for the Motor cycle/Scooter. Experience of two to three years in delivering the letters, parcels and sorting of dak etc.
	Promotion/ Direct
	Preference will be given to existing employees of the Federation with minimum one year regular service and having valid driving licence for two years on seniority basis subject to passing driving test.

	2
	Driver Gr.-II
	5500-275-8250-375-12000
	25-40
	Middle/8th pass. Having valid driving licence for the past 5 years with capacity to drive vehicle properly & efficiently. Working knowledge of local language/should be able to converse in Hindi. Knowledge of English preferable.
	Promotion
	Promotion from the post of Driver Gr.-I with 7 years’ service in the grade.

	3
	Driver Gr.-III
	6100-400-10100-425-14350
	25-40
	-do-
	Promotion
	Promotion from the post of Driver Gr.II with 6 years’ experience in the grade.

	4
	Sr. Driver
	7000-450-11500-550-17000
	25-40
	-do-
	Promotion
	Promotion from the post of Driver Gr.III with 7 years experience in the grade.

	GENERAL CADRE-III

	*1
	Clerk-cum-typist
	4350-200-6350-225-8600
	21-35
	Graduate. Should have a speed of 35 wpm in English type writing or 25 wpm in Hindi type writing. In addition should have six months Certificate Course in Computer from recoganised Institution. 

Note: Written & typing test applicable both for direct recruitment & for appointment from amongst class IV employees of the Federation.  
	Promotion 33%, Direct 67%
	Promotion

33% posts reserved for class IV Departmental Candidates for promotion. Promotion will be made from the post of Daftary/Grading Attendant/Peon. (*) Graduate Class IV Departmental candidates possessing six months certificate course in Computer from the Institutes recognised  by  NAFED with typing speed of 35 w.p.m. in English or 25 w.p.m. in Hindi shall be considered for promotion for the post of Clerk-cum-Typist.

A written/typing test shall held once in the month of August each year. Candidates possessing the requisite qualifications shall be eligible to appear in the test for promotion. 

Note (*) Vide Office Order No.12 dated 07.07.1999, amendment made in the qualification as per decision of the Board of Directors in their meeting held on 05.06.1999.

	2
	Telephone Operator/ Receptionist
	4600-250-7100-275-9850
	21-35
	Graduate.  Having speed of 30 wpm in typing. Should have experience of having PBX/PABX machine for at least one year. Should be able to speak in English & Hindi fluently. Knowledge of local language preferable.
	Direct
	

	
	
	
	
	
	
	

	3
	Telex Operator
	4600-250-7100-275-9850
	21-35
	Graduate. Speed in English Telex/typewriting 40 wpm. Should have at least one years’ experience of operating telex machine. Knowledge of handling PBX/ PABX preferable.
	Direct
	

	4
	Jr. Asstt./Field Representative
	4600-250-7100-275-9850
	21-35
	Graduate of a recognized university. Should possess typewriting speed of 40 wpm in English or 30 wpm in Hindi. Two years experience in field/ office desirable.


	Promotion-50%, LCT – 25%, Direct – 25%, 
	Promotion from the post of clerk-cum-typist/J.F.R. with five years experience in the grade.

	5
	Proof Reader
	4600-250-7100-275-9850
	21-35
	Graduate with at least 3 years’ experience of proof reading.


	Direct
	

	6
	Asstt/ Sr Field Representative
	5500-275-8250-375-12000
	21-35
	Graduate. Capable of handling procurement, grading, storage, dispatches & sales of various agricultural commodities with at least 3 years’ experience in the line. In the case of 1st class Graduate, experience may be relaxed.
	*Promotion – 80%, 
	Promotion from the post of FR/JA/Telephone Operator/ Receptionist/ Telex Operator/Proof Reader with 3 years’ experience.

	7
	Sr Asstt
	6100-400-10100-425-14350
	21-35
	Graduate. Capable of handling procurement, grading, storage, dispatches & sales of various agricultural commodities with at least 3 years’ experience in the line. In the case of 1st class Graduate, experience may be relaxed.
	*Promotion – 80%, Direct – 20% (Written test necessary)
	Promotion form the post of SFR/Assistant with 3 years’ experience.

	
	
	
	
	
	
	

	8
	Hindi Translator
	6100-400-10100-425-14350
	21-35
	Graduate. Persons having Master’s Degree and/or Diploma in English-Hindi Translation will be preferred. Three years’ experience in business house/Govt./Semi-Govt./Public Sector Undertaking in English-Hindi translation. Experience relaxable in case of candidates with first class career throughout.
	Promotion/Direct
	The post may be filled up by circulating vacancy notification from amongst the eligible employees. In case no one is found to be suitable then by process of direct recruitment from outside.

	
	
	
	
	
	
	

	9
	Senior Hindi Translator 
	7000-450-11500-550-17000
	21-35
	Master Degree of a recognized University or equivalent in Hindi with English as a subject at the Degree level. Diploma in Hindi-English translation will be essential. Five years experience in Govt./Coop./ Public Sector/Business House or first class career throughout will be given preference.
	Promotion/Direct
	Hindi Translator in the scale of pay of Rs.1640-3380 with 3 years experience in the grade.

	
	
	
	
	
	
	

	10
	*Assistant Manager (Legal)
	8700-600-20700
	23-35
	Graduate with a degree in Law. Should have atleast 5 years experience of Legal work in a Govt. Deptt. or Public Sector Undertaking or Cooperative Institutions. Persons having experience in Central/State/Judicial Service/Commercial Organisation will be given preference.
	Promotion/Direct
	Promotion from the post of EA/PS in the scale of pay of Rs.1900-4180

	11
	Dy.Manager(Legal)
	11700-650-24700
	 -do-
	             -do-          
	   Promotion
	Promotion from the post of  Asstt.Manager(Legal)with 7 years experience in the grade.

	
	
	
	
	
	
	

	12
	*Assistant Manager (Hindi)
	8700-600-20700
	25-35
	Graduate with Hindi & English as Elective subject. Preferably having Master Degree in Hindi. Diploma in English-Hindi Translation will be added qualification. 10 years experience experience in Business Houses/Govt. Semi-Govt./Public Sector Undertaking in translation work from English to Hindi & Vice versa. Should have adequate knowledge of official language act 1963 and Rules made thereunder from time to time. (Experience can be relaxed in case of candidates with first class carrier throughout).
	Promotion/Direct
	Promotion from the post of Senior Hindi Translator/PS (Hindi) in the scale of Rs.1900-4180

	
	* BOD decision dated 12.02.95
	
	

	13
	Dy.Manager(Hindi)   11700-650-24700                   -do-                                    -do-                            
	Promotion
	Promotion from the post of AM(Hindi) with 7 years experience in the grade.

	14
	Asstt. Manager Gr.-II
	7000-450-11500-550-17000
	21-35
	Graduate. Preferably having Master’s Degree/Diploma in Cooperation/Marketing/Foreign Trade/Personnel Management. AT least 5 years’ experience in a business concern including cooperatives dealing with agricultural commodities or in the relevant field of qualification. Experience relaxable in the case of candidates with first class academic career throughout.
	Promotion – 80%, LCT – 20%
	Promotion from the post of Sr. Asstt. having minimum 3 years’ experience in the grade.

	15
	Asstt. Manager
	8700-600-20700
	21-35
	Graduate. Preferably having Master’s Degree/Diploma in Cooperation/Marketing/Foreign Trade/Personnel Management with five years experience in the internal/external trade of agricultural commodities/inputs or in the relevant field of qualifications. Experience relaxable in the case of candidates with Post Graduate Diploma from any recognized university by three years.
	Promotion – 60%

LCT – 20%

Direct-20% 
	Promotion from the post of Asstt. Manager-II. / Personal Secretary having three years experience in the grade. 

In addition to the existing rules, the employees in the cadre of PS shall be promoted to the post of AM subject to the following:

a) The incumbent should be graduate from a recognized University.

b) Should possess one year Diploma Marketing/ Sales/ Personnel/ Finance / International Trade from Institutes recognized AICTE/ recognized universities.

c) NAFED can also consider imparting professional training to the employees especially of this cadre, and

d) The employees of this cadre on promotion shall be independent charge of the branch only after serving as second line officer for atleast two years in the branch.
The vacancies in Direct quota may be filled-up by Management Trainees. During the training period the Management Trainee will be paid a lump sum stipend equivalent to the Gross emoluments at the initial of the scale of pay of Rs. 2325-5100. The scale would be given only after confirmation. They will ultimately be appoin-ted on the minimum of the scale of pay of Asstt. Manager after successful completion of one  year training. In addition to the existing rules, experien-ced personnel with specialization in computer/ civil/ mechanical Engineer/ PHD in Agriculture will also be considered for appointment as Manage-ment Trainee. The persons selected as Management Trainees shall furnish an indemnity bond and a surety bond of the equal value to the effect that if they fail to complete the training period or  leave the organization before completion of one years service after absorption in Nafed,then they shall be liable to pay a sum of Rs.50,000/- to the Federation as liquidated damages. 

The Management Trainees shall be required to give at least three months notice if they wish to leave the organization before completion of the training period.Ref.OO No.29 dt.30.01.06.

	16
	Deputy Manager
	11700-650-24700
	30-40
	Graduate. Master’s Degree/ Diploma in Coop./Mktg./ Foreign Trade/ Personnel Management. Preferably with 8 years’ experience in the internal/external trade of agricultural commodities/ inputs or in the relevant field of qualification.
	Promotion – 80%

LCT – 20%
	Promotion from the post of Asstt. Manager with at least 4 years’ experience in the grade  on the basis of merit-cum-seniority.

	17
	Manager
	13050-700-27050
	35-45
	MBA or PGDM from an Institute/College/University approved by AICTE. Work experience in managerial cadre of a reputed business organization dealing with agricultural or/and Agro-based commodities for a minimum of 8 years after doing MBA/ PGDM is essential. Preference may be given to candidates having work experience in National/State level Cooper-ative Organisations. Basic knowledge of working indepen-dently on computers to handle E-mail/Power Point/ MS Word is essential and other things being equal to candidates having additional computer/IT proficiency will be preferred.
	Promotion – 60%

LCT – 20%

Direct – 20%


	Promotion from the post of Dy Manager with atleast 3 years’ experience in the grade on the basis of merit cum seniority.

	18
	General Manager
	13650-750-28650
	35-50
	Post Graduate with Degree/ Diploma in Coop./Mktg./ Foreign Trade/ Personnel Management. Must have 12 years’ experience in a senior position in a Public Sector/ commercial/ Cooperative Organisation in the relevant field of qualification.
	Promotion
	Promotion from the post of Manager with at least 3 years’ experience in the  grade on the basis of merit cum seniority .


	#Executive Director

Pay Scale :14200-800-30200


*33% of the vacancies in the cadre of Executive Directors shall be filled through direct recruitment or deputation and 67% through promotion from amongst the GMs. With at least 3 years experience in the grade. The first two vacancies in EDs’ cadre shall go to promotees and the third vacancy to a direct recruit/deputationist, so on and so forth. Details are given below:

I. PROMOTION

(a) D.P.C. will be constituted as follows :

(i) Chairman, NAFED

(ii) Two Vice-Chairmen

(iii) MD, N.C.D.C.

(iv) MD, NAFED

(b) Selection will be by merit-cum-seniority. For one post of ED, a panel of three senior most GMs will be considered. Any one of the three can be selected. Merit will be determined in the following manner :

(i) ACRs for the period of qualifying service (Ref.OO No.15 dated 8.1.2004.)

(ii) A special report on the work and conduct of the officer to be prepared by MD; and

(iii) General reputation of the officer to be judged by the D.P.C.


(c)
Deleted (vide O.O. No.26 dated 12.10.89)

	II.
DEPUTATION

An officer who is of the level of Dy. Secretary to Government of India and has atleast 10 years experience of work in Central/State Government, Central/State Public Sector Undertaking, Central/State Cooperative Organisation can be taken on deputation subject to the approval of Executive Committee. However, in exceptional cases, an officer with longer and specialized experience can be taken on deputation even if he is at a level slightly lower than that of a Dy. Secretary to Government of India. In both the cases, the deputationist will get the pay-scale of his parent organization plus admissible deputation allowance. Other terms and conditions will be approved by EC and candidates parent organization.

III. DIRECT RECRUITMENT

(a) There will be selection committee consisting of the following :

(i) Chairman, NAFED

(ii) Two Vice-Chairmen, NAFED

(iii) MD, NCDC

(iv) MD, NAFED

(v) An expert to be associated by the Selection Committee.

(b)
(i)
The following qualifications & experience will be considered essential:



Post-Graduate degree of a recognized University/institute. At least 5 years’ experience of working in a similar capacity.

(ii) The following will be the desirable qualifications/experience :


MBA, Degree or Diploma in Marketing/Foreign Trade/Personnel Management/Cooperation etc. Larger experience of working in a similar capacity.

	IV. PROMOTION OF GENERAL MANAGER (F&A):


As & when a General Manager of general cadre, junior to the senior most GM(F&A) is promoted as ED, the senior-most GM(F&A) subject to his being found suitable by DPC, will also be promoted. He can be posted in Finance as well as other Divisions. His actual posting will be decided by MD. Like the general category GMs, he too will give in writing before the promotion that he would be willing to serve as Executive Director for at least three years outside Delhi.




	##Additional Managing Director 

Pay Scale : Rs. 15450-850-32450

At least one post in the cadre of Additional Managing Director may be filled through direct recruitment or on deputation and remaining post be filled through promotion from amongst the Executive Directors with at least 5 years’ experience in the grade.

I   
Promotion

A. D.P.C. will be constituted as follows :

i. Chairman/NAFED

ii. Two vice-Chairmen/NAFED

iii. M.D./N.C.D.C.

iv. M.D./NAFED

B. The selection will be by Merit-cum-Seniority. For one post of Additional Managing Director, a panel of 3 senior most executive directors will be considered. Any one of the three can be selected. Merit will be determined in the following manner.

i. ACRs for the period of qualifying service (Ref. OO No.15 dated 8.1.2004.).

ii. A special report on the work and conduct of the Officer to be prepared by Managing Director.

iii. General reputation of the Officer to be judged by the D.P.C.

II
Deputation


An officer who is drawing pay equivalent to or more than the pay of Executive Director (NAFED) and who has atleast 14 years experience of working in Central/State Government. Central/State Public Sector Undertaking, Central/State Cooperative Organisation or an I.A.S. Officer with 14 years service (irrespective of the pay scale) can be taken on deputation subject to the approval of the Board of Directors. He will get the pay scale of his parent organization. Other terms and conditions will be approved by the Board and the candidate’s parent organization.

III
Direct Recruitment
A. There will be a Selection Committee consisting of the following: 

i. Chairman/NAFED

ii. Two Vice-Chairmen/NAFED

iii. M.D./N.C.D.C.

iv. M.D./NAFED

v. An expert to be associated by the Selection Committee.


B.
i.
The following qualifications and experience will be considered as essential :




Post-graduate Degree of a recognized University/Institute. At least 8 years experience of working in a similar or equivalent 


capacity.

ii. The following will be the desirable qualifications/experience :

MBA, Degree or Diploma in Marketing/Foreign Trade/Personnel Management/Cooperation etc. Larger experience of working in a similar capacity.


	Sl.

No.
	Name of the Post
	Scale of Pay (Rs.)
	Age limit for direct recruitment (Year)
	Educational & other qualifications required for direct recruitment
	Method of recruitment
	In case of recruitment by promotion, posts from which promotion is to be made

	1
	2
	3
	4
	5
	6
	7

	STENOGRAPHERS’ CADRE

	*1
	Steno-Typist
	4600-250-7100-275-9850
	21-35
	Graduate. Speed in English Shorthand 80 wpm & typewriting 40wpm.
	Direct
	In case of existing regular employees of the Federation with at least one year’s service, a concession of 2% additional mistakes will be given.

	2
	Stenographer 
	5500-275-8250-375-12000
	21-35
	Graduate. Speed in English Shorthand 100 wpm & typewriting 40 wpm with at least 2 years’ experience. 
	Promotion
	Promotion from the post of Steno-Typist with three years’ service.

	*3
	Personnel Assistant
	6100-400-10100-425-14350
	21-35
	Graduate. Speed in English Shorthand 120 wpm & type-writing 40 wpm. Three years experience in the line in a Govt./ Public Sector/ Commercial Organisation.
	Promotion – 60%, LCT – 20%, Direct – 20%
	Promotion from the post of Steno with 3 years’ experience in the grade. Existing employees with 1 years’ service in the next below grade only will be given a concession of 2% additional mistakes in direct recruitment.

	4
	Personnel Secretary
	7000-450-11500-550-17000
	21-35
	Graduate. Speed in English Shorthand 120 wpm & type-writing 40wpm. At least 5 years’ experience in a private or Govt. office.
	Promotion – 80%, LCT – 20%
	Promotion from the post of PA with minimum 3 years’ experience in the grade.

	5.
	Sr.P.S.

(Added vide Office Order No.30 dated 17.2.2005)
	7750-575-19250
	21-35
	Graduate. Speed in English

Shorthand 120 w.p.m. and typewriting 40 w.p.m. At least 5 years’ experience in a private or Govt. office.
	Promotion –100%
	Promotion from the post of PS with minimum 3 years’ experience in the grade.

	TECHNICAL CADRE-II

	1
	Mech.Helper
	4050-150-5550-175-8175
	21-35
	Middle/8th pass with 3 years’ experience in the line.
	Direct
	

	2
	Jr. Mechanic 
	4600-250-7100-275-9850
	21-35
	Middle/8th pass with 3 years’ experience in the line.
	Promotion
	Promotion from the post of Mech. Helper with 3 years experience in the grade.



	3
	Mechanic
	5500-275-8250-375-12000
	21-35
	High school or equivalent with 5 years’ experience in repairing and maintenance of tractors & other machinery or one year diploma holder from ITI or from a recognized institution in the concerned trade with two years’ experience. 
	Promotion/Direct
	Promotion from the post of Jr. Mechanic with at least 3 years’ experience, failing which by direct recruitment.

	4
	Chargeman
	5850-350-9350-375-1300
	21-35
	-do-
	Promotion
	Promotion from the post of mechanic with at least 3 years’ experience in the grade.

	5
	Supervisor-cum-foreman
	6100-400-10100-425-14350
	21-35
	-do-
	Promotion 
	Promotion from the post of Chargeman with at least 3 years’ experience in the grade.

	TECHNICAL CADRE-III

	1
	Jr. Sales-cum-Service Engineer
	7000-450-11500-550-17000
	25-40
	Diploma in Mech.Engg./ Automobile Engg. from ITI or a recognized institution with at least 5 years’ experience in sales, maintenance, repairs, overhauling and servicing of agricultural machinery, tractors, harvesting combines, heavy earth moving machinery and spare parts.
	Promotion – 80%, Direct – 20%


	Promotion from the post of  Supervisor-cum-Foreman with at least three years’ experience in the grade.

	*2
	Sales-cum-Service Engineer
	8700-600-20700
	25-40
	Degree in Mech.Engg./Agri. Engg./Automobile Engg. with at least 5 years’ experience in sales, maintenance, repairs, overhauling and servicing of agricultural machinery, tractors, harvesting combines, heavy earth moving machinery and spare parts.


	Direct
	

	3.
	Dy. Manager(AI)
	11700-650-24700
	30-40
	-do-
	Promotion
	Promotion from the  Post of SSE atleast 7  yrs expereince in the grade.

	4.
	Manager (Agricultural Inputs)
	13050-700-27050
	30-40
	Degree in Mech. Engg./ Agri. Engg. with at least 10 years’ experience in servicing, repairs, overhauling and customer hiring of agricultural machinery like tractors, harvesting combines, heavy earth moving machinery etc. in a Govt. organization or commercial undertaking. Ability to organize workshops is essential.
	Promotion/Direct
	In case suitable candidates are not available within the organization in the next below post of Deputy Manager (AI) then direct.

	5.
	General Manager (A1)
	13650-750-28650
	
	           -do-
	Promotion
	Promotion from the post of Manager(AI) with 7 years experience in the grade.

	TEHCNICAL CADRE-IV

	1
	Overseer(Civil) 
	6100-400-10100-425-14350
	25-40
	Diploma in Civil Engg. with 5 years’ experience in building construction. In case of Diploma holders in Civil Engg. 7 years’ experience is necessary.
	Direct
	

	2
	Jr. Engg. (Civil)
	7000-450-11500-550-17000
	25-40
	Degree in Civil Engg. with 5 years’ experience in building construction. In case of Diploma holders in Civil Engg. 7 years’ experience is necessary.
	Promotion/Direct
	Promotion from the post of Overseer with 3 years’ experience in the grade failing which Direct.

	3
	Asst. Engineer (Civil)
	8700-600-20700
	25-40
	Incumbent possessing Civil Engineering Degree from colleges of Engineering Delhi, Roorkee, Pilani, Regional Engineering Colleges, other recognized Engineering Colleges including IIT’s with 3 years experience 
	Promotion/Direct
	Promotion from the post of Junior Engr. (Civil) with at least 3 years’ experience in the grade, failing which Direct.

	4
	Civil Engineer
	11700-650-24700
	25-40
	Degree in Civil Engg. with at least 7 years’ experience of RCC frame structure building construction, maintenance of MBs etc.
	Promotion
	Promotion from the post of Asstt. Engineer (Civil) with at least 3 years’ experience in the grade.

	*5
	Sr. Civil Engineer
	13050-700-27050
	35-45
	Degree in Civil Engg. with at least 10 years’ experience in major construction work pertaining to godowns/ buildings/ warehouses/RCC structures etc.
	Promotion
	Promotion from the post of Civil Engineer  with atleast three years experience in the grade. 



	ACCOUNTS CADRE

	**1
	Junior Accounts Assistant
	4600-250-7100-275-9850
	21-35
	Graduate in Commerce with High Second/First Division having adequate knowledge of computer operation of latest Micro soft Technology in particular reference to F.A. package (standard/tailor made etc.)
	Direct (written test necessary)
	Existing regular employees of the Federation possessing essential qualifications, other things being equal will be given preference.

	2
	Accounts Assistant
	5500-275-8250-375-12000
	21-35
	Bachelor in Commerce or Graduate having Diploma/ Certificate in Commerce with 2 years’ experience.
	Promotion
	Promotion from the post of Jr. Accounts Assistant with three years experience.

	#3
	Junior Accountant
	6100-400-10100-425-14350
	21-35
	Degree in commerce. Preferably Master’s Degree in Commerce/ Intermediate of CA/ ICWA or higher Dip. In Coop. 3 years’ experience in handling credit/ Accounts work in a Commercial or Co-operative / Govt. organization.
	Promotion – 60%, LCT – 20%, Direct – 20%
	Promotion from the post of Accounts Asstt. with at least 3 years experience in the grade. 

	4
	*Asstt.Manager-II

(Accounts)
	7000-450-11500-550-17000
	
	Degree in Commerce. Preferably Master’s Degree in Commerce / Intermediate of CA/ICWA or higher Dip. In Coop. 5years’ experience in handling credit/Accounts work in a commercial or cooperative/ Govt. organization.
	Promotion – 80%, LCT – 20% 
	Promotion from the post of Junior Accountant with minimum 3 years’ experience in the grade.

	5
	*Assistant Manager(Accounts)
	8700-600-20700
	25-40
	Degree in Commerce with at least CA/ICWA. AT least 5 6 years experience in a commercial undertaking of preparing budget, exercising financial control and budget expenditure etc. Experience relaxable in case of 1st class career throughout. 
	Promotion – 60%, LCT – 20%, Direct – 20%
	Promotion from the post of Accountant with at least 3 years’ experience in the grade.

	6
	*Dy.Manager(Accounts)
	11700-650-24700
	25-40
	Degree in Commerce with at least CA/ICWA. At least 8 years experience in a commercial undetaking of repute of preparing budget, exercising financial control and budget expenditure etc. Experience relaxable in case of 1st class career throughout.
	Promotion – 80%, LCT – 20%
	Promotion from the post of Asstt. Accounts Officer, with at least 4 years experience in the grade.

	*7
	Manager (F&A)
	13050-700-27050
	35-45
	Incumbent should be CA having sufficient knowledge of computerized financing accounting system and exposure/knowledge in computer application/system development in particular reference to ORACLE. F.A. package having three years experience in an organisation of repute.
	Promotion
	Promotion from the post of Accounts Officer with at least 3 years experience in the grade.

	8
	General Manager (F&A)
	13650-750-28650
	35-45
	Degree in commerce with at least CA/ICWA. At least 12 years experience in a commercial undertaking of repute of preparing budget, exercising financial control and budget expenditure etc. Experience relaxable in case of 1st class career throughout.
	Promotion
	Promotion from the post of Manager (Accounts) with at least 3 years service in the grade.

	*Office Order No. 28 dated 25.1.2005

EX-CADRE POSTS

	#1
	Grading Attendant
	4000-100-5000-125-6875
	25-40
	Middle/8th pass, preferably matriculate. Knowledge of local language compulsory. Hindi and English preferable. Experience in grading/sorting/ weighing and packing of commodities like onion, ginger, garlic, potatoes, groundnut etc. for two to three years for export trade.
	Direct
	

	2
	Munim-I
	4600-250-7100-275-9850
	21-35
	Should be at least Matriculate or its equivalent from a recognized university. Should have sufficient knowledge of Hindi, English and Urdu with experience of at least 3 years on the job with commercial house of repute dealing in fresh fruits and vegetables. Should be well versed with the different market practices.
	Direct
	

	3
	Munim-II
	5500-275-8250-375-12000
	21-35
	Should be at least Matriculate or its equivalent from a recognized university. Should have sufficient knowledge of Hindi, English and Urdu with experience of at least 3 years on the job with commercial house of repute dealing in fresh fruits and vegetables. Should be well versed with the different market practices.
	Promotion
	Promotion from Munim-I with 7 years service in the grade.

	4
	Munim-III
	6100-400-10100-425-14350
	21-35
	Should be at least Matriculate or its equivalent from a recognized university. Should have sufficient knowledge of Hindi, English and Urdu with experience of at least 3 years on the job with commercial house of repute dealing in fresh fruits and vegetables. Should be well versed with the different market practices.
	Promotion
	Promotion from Munim-II with 7 years service in the grade.

	5
	Maintenance Attendant-I
	4600-250-7100-275-9850
	21-35
	Should have 5 years experience in the Electrical/ Plumbing / Carpentry trade. Preference will be given to ITI Certificate holders.
	Promotion
	Promotion from Peon/ Daftry and Jamadar with 5/7 years experience res-pectively subject to eligi-bility and seniority on merit.

	6
	Maintenance Attendant-II
	5500-275-8250-375-12000
	21-35
	Should have 5 years experience in the Electrical/ Plumbing / Carpentry trade. Preference will be given to ITI Certificate holders.
	Promotion
	Promotion from Maintenance Attendant  with 7 years experience in the grade.

	7
	Sr. Maintenance Attendant
	6100-400-10100-425-14350
	21-35
	Should have 5 years experience in the Electrical/ Plumbing / Carpentry trade. Preference will be given to ITI Certificate holders.
	Promotion
	Promotion from Maintenance Attendant-II with 7 years experience in the grade.

	8
	Librarian
	5500-275-8250-375-12000
	21-35
	Graduate with Diploma or Certificate in Library Science. 2 to 3 years experience as Library Assistant or Clerk in a Library of repute.
	Direct/Promotion
	Promotion from the post of Junior Assistant satisfying essential qualifications failing which direct.

	9
	Junior Auctioneer
	4600-250-7100-275-9850
	21-35
	Should be matriculate. Should have working knowledge of English, Hindi and Urdu with at least 2 years’ experience of selling fresh fruits & vegetables in open market. Should be well versed with Mandi practices.
	Direct
	

	10
	Auctioneer- I
	5500-275-8250-375-12000
	21-35
	Should be matriculate. Should have working knowledge of English, Hindi and local language with at least 5 years experience of selling fresh fruit & vegetables in open auction in a big wholesale fruit & vegetable market. Should be well-conversant with the Mandi practices.
	Promotion/Direct 
	Promotion from the post of Jr, Auctioneer with 3 years’ experience in the grade.

	11
	Auctioneer- II
	6100-400-10100-425-14350
	21-35
	Should be matriculate. Should have working knowledge of English, Hindi and local language with at least 5 years experience of selling fresh fruit & vegetables in open auction in a big wholesale fruit & vegetable market. Should be well-conversant with the Mandi practices.
	Promotion/Direct 
	Promotion from the post of  Auctioneer-I with 3 years’ experience in the grade.

	12
	Auctioneer- III
	7000-450-11500-550-17000
	21-35
	Should be matriculate. Should have working knowledge of English, Hindi and local language with at least 5 years experience of selling fresh fruit & vegetables in open auction in a big wholesale fruit & vegetable market. Should be well-conversant with the Mandi practices.
	Direct/Promotion 
	Promotion from the post of Jr, Auctioneer with 7 years’ experience in the grade.

	13
	P.S. to Chairman
	11700-650-24700
	21-45
	With the discretion of Chairman from amongst existing employees in the scale of Rs.2325-5100.
	Promotion through  selection
	

	14
	P.S. to M.D.
	8700-600-20700
	21-45
	With the discretion of MD from amongst the existing employees in the scale of Rs.1900-4180. 
	Promotion through selection
	

	15

16.
	Manager (IT)

----------------------

Manager (Legal)
	13050-700-27050

--------------------------

13050-700-27050
	25-35

---------------------

35-45
	MCA/M.Tech. from a recognized University/ Institute. Preference will be given to incumbents having obtained MCA from Indian Institute of Information Technology (IIIT) with 5 to 7 years experience in EDP, Data Base Management System, Networking and having knowledge of E-Commerce and Web Based Systems. 

-----------------------------------------

Graduate with a degree in Law. Should have atleast 10 years experience of Legal work in a Govt. Deptt. Or Public Sector Undertaking or Co-operative Institution. Person Service in Officers’ cadre will be given preference.
	Direct

----------------------

Recruitment from the existing departmental candidates fulfilling the requisite qualifications / experience. In case no suitable candidate is available departmentally, the post may be filled up by the process of direct recruitment. In the case of departmental candidate the person selected will be required to render atleast five years’ service in Federation on appointment as Manager (Legal)
	

	17.
	Deputy Manager

(Programming)
	11700-650-24700
	25-40
	Graduate in Engg., Science, Maths, Commerce or Arts. MBA/ Diploma holders in Computer Science/Industrial Engg. preferred. Minimum 3 years experience in the filed of system design and computer programming in BASIC & COBOL languages and in either (i) FORTRAN (ii) C-Language (iii) PASCAL. Knowledge of UNIX/XENIX and MS DOS-OS will be an advantage.
	Promotion
	

	18
	Deputy Manager (System)
	11700-650-24700
	25-40
	Graduate in Engg., Computer Science, Operations Research Science, Maths or Statistics, Post Graduates in Computer Science or Industrial Engg. or Master in Computer Applications preferred. Minimum 6 years experience in Electronic Data Processing / programming with minimum 3 years in system analysis and design. Should have practical experience of designing computerized query based information system and /or DBMS on 3rd/4th generation of Mini Computer in area of applications, business information or production planning and control. Knowledge of UNIX/XENIX and MS-DOS – OS will be an advantage.
	Promotion
	Promotion from the post of System Engineer with 7….. years  experience in the Grade.

	19.
	System Engineer
	8700-600-20700
	21-35
	Graduate in Engg., Computer Science, Operations Researach Science, Maths or Statistics. Post Graduates in Computer Science or Industrial Engg./ Master in Computer Application preferred. Minimum 3 years experience in Electronic Data Processing/ Programming with minimum 1 year in System Analysis and design. Should have practical experience of query based information system and/or DBMS on 3rd/4th Generation of Mini Computer in area of applications, Business information or production planning & control.
	Direct
	

	20.
	Programmer
	8700-600-20700
	21-35
	Graduate in Engg., Science, Maths, Commerce or Arts. MBA/ Diploma holders in Computer Science/Industrial Engg. preferred. Minimum 3 years experience in the filed of system design and computer programming in BASIC & COBOL languages and in either (i) FORTRAN (ii) C-Language (iii) PASCAL. Knowledge of UNIX/XENIX and MS DOS-OS will be an advantage.
	Direct
	

	21.
	EDP Officer-cum-Console Operator
	8700-600-20700
	21-35
	Graduate in Science, Commerce or Arts. PG Diploma or degree holders preferred. Minimum 6 years experience in EDP operation & console / terminal operation. Preference for persons fully familiar with XENIX/MT/UNIX operating system. 


	Direct
	

	22.
	Jr.Programmer
	7000-450-11500-550-17000
	21-35
	Graduate. PG Diploma in Marketing Management preferred. Minimum 6 years experience in Computer Operation. Should have practical experience of programming in (i) DBMS/RDBMS(Dbase/FOXPRO) (ii) Visual basic (iii) C Language. Knowledge of Windows/MS office will be an added advantage.
	Promotion
	By circulating the vacancy notification amongst the existing employees in the cadre of Senior Assistant/Asstt./SFR who are fulfilling the qualifications/experience.

	23
	Sr. Machine-Operator-cum-Data Entry Operators
	6100-400-10100-425-14350
	21-35
	Sr. Secondary or equivalent. Degree/Diploma in Science, Maths, Commerce or Statistics or Arts preferred. Minimum 3 years experience in reputed organizations with minimum 3-6 months in Data entry operation of Terminals & PCs. Minimum speed of keying or verifying being 5000 key impressions on off-line IBM compatible data entry machines and on-line data entry on a multi-terminal system.


	Promotion
	

	24
	Machine-Operator-cum-Data Entry Operators
	5500-275-8250-375-12000
	21-35
	Sr. Secondary or equivalent. Degree/Diploma in Science, Maths, Commerce or Statistics or Arts preferred. Minimum 3 years experience in reputed organizations with minimum 3-6 months in Data entry operation of Terminals & PCs. Minimum speed of keying or verifying being 5000 key impressions on off-line IBM compatible data entry machines and on-line data entry on a multi-terminal system.
	Direct
	

	25.
	Jr.Networking

Assistant.

Ref.OO No.7 dt.

5.7.2004.
	4600-250-7100-275-9850
	          -
	Graduate in any discipline with one

Year diploma in Computer. Employees with atleast five years

Experience in the relevant field shall be eligible to apply. 
	By circulation amongst existing

Employees.
	Employees with five years experience in the relevant field.

	25.
	Manager (Public Relations)
	13050-700-27050
	35-45
	Post Graduate in Arts (Literature). Candidates possessing Diploma in Journalism, Advertising, Public Relations etc. would be given preference. Ability to communicate effectively with a variety of people necessary. Must have 10 years experience in advertising, mass-media audio visual, publicity and familiarity with working of advertising agencies, various media, such as press, radio, television etc. in a large reputed organization in public or private sector is essential. Besides the candidates should have specialized experience in planning and implementing publicity and public relations programmes including media planning, press relations, writing articles, news items and features for radio, television and press copy writing of advertisement and publication of special supplements in newspapers about the organization, writing, editing and publishing house journals, brochures and other publicity materials. Understanding of photographic technique and ability to organize exhibitions in National & International fairs would be an advantage.
	Direct
	

	26.


	Jr. Engineer (Electricals)
	7000-450-11500-550-17000
	25-40
	Degree in Electrical Engineering with 3 years experience in Central/State Govt. /Public Sector/ Cooperatives/Commercial Organisations of repute.
	Direct
	

	27
	Manager (Projects)
	13050-700-27050
	35-45
	Degree in Mechanical/ Electrical Engineering from a Premier Institution. Additional Qualification of MBA/ Post Graduate Diploma in Management will be given preference. Minimum experience of 8 to 10 years in the field of Project Construction / running of modern paddy processing unit would be preferred.
	Direct
	

	28
	Assistant Engineer
	8700-600-20700
	21-35
	(First the incumbent may be appointed as Management Trainee/ Trainee Engineer for one year, and during the period of training he will get Rs. 5000/- p.m. consolidated as stipend. He will be appointed as Asstt. Engineer. Person appointed as Management Trainee will have to execute Bond for a period of 5 years to the effect that he will not leave the organization during the said period.)
	B.Tech/ M.Tech from a premier Institutions with specialization in post harvest Technology in Rice polishing milling/ processing 2 years experience in research or handling of sophisticated processing/ rice milling equipment with computerized controls preferred.
	The above order shall take effect from 12.02.1995 (Ref. O.O. No.51 dated 06.03.1995).

	29
	Manager (Cotton)
	13050-700-27050
	35-45
	Graduation in Agriculture or M.Sc. (Agri.Eco.) preferably in Marketing, MA (Eco.) shall be added qualification. Should possess atleast 5 years expe-rience, after MBA in a senior Management position in procurement, ginning, pressing and Marketing of Cotton. Should also be acquired with the disposal avenues of lint cotton. Experience of monitoring on computer, the progress of proc-urement & marketing operations will be desirable. Knowledge of the local language in the Northern Cotton growing states shall be added qualification.
	Direct
	

	30.
	Sr. Plant Operator
	5500-275-8250-375-12000
	21-35
	Matriculate with ITI Diploma in Refrigeration from a recognized Institution having valid licence for refrigeration from appropriate authority.
	Direct
	

	31.
	Plant Operator
	4600-250-7100-275-9850
	21-35
	Matriculate with ITI Diploma in Refrigeration from a recognized Institution having valid licence for refrigeration from appropriate authority.
	Direct
	

	32
	Sr. Driver cum Operator
	5500-275-8250-375-12000
	25-40
	Matriculate or equivalent and should have driving licence for heavy vehicles for the last 5 years with experience of driving of refrigerated van/ Trailor efficiently
	Direct
	The above order comes into force w.e.f. 16.11.94. (Ref. O.O. No.36 dated 09.12.94).

	33
	Driver cum Operator
	4600-250-7100-275-9850
	25-40
	Matriculate or equivalent and should have driving licence for heavy vehicles for the last 5 years with experience of driving of refrigerated van/ Trailor efficiently
	Direct
	The above order comes into force w.e.f. 16.11.94. (Ref. O.O. No.36 dated 09.12.94).

	34.
	Electrician
	4350-200-6350-225-8600
	21-35
	ITI Certificate in the Grade of Electrician or licenced Wireman
	Direct
	

	35.
	Sr.Electrician

(This post has been upgraded in the pay scale of Rs. 5500-12000 and merged with the post of Mechanic in technical-II cadre as per decision of EC held on 23.04.2006) ( Ref. Office Order No.09 dated 20.07.2006)


	4600-250-7100-275-9850
	21-35
	-do-
	Promotion
	Promotion from the Post of Electrician with 7 years expereince in the grade.

	36.
	Caretaker

(Ref. Decision of BOD dated 06.09.2006 and circular dated 21.09.2006)
	7000-450-11500-550-17000
	-
	Graduate.  Preference will be given to candidates having attended NCC/NSS training at School/University level.
	Promotion
	Post to be filled up from amongst the employees with atleast three years service as Sr. Asstt.


	RULES FOR ENGAGING CONSULTANTS IN NAFED

The Board of Directors in their meeting held on 07.06.02 have approved fresh guidelines/rules relating to engaging Consultants in NAFED. The new guidelines are as under :

1.
Objective


The services of experienced/retired personnel may be engaged as Consultants to carry out specific work/assignment, with a view to lessen the burden of the Federation of heavy expenses, for regular employees.

2.
Criteria and Limitations:

(i) Consultants may be engaged to undertake specific jobs of a specialized nature or for attending to specific and time bound jobs and not for routine day to day work.

(ii) Consultants may be engaged on full time or part time basis. Full time Consultants will not be allowed to take up any other assignments during the period of Consultancy. No such restriction shall prevail for part time consultants.

(iii) Strength of the Consultants should be restricted to 10 at any given point of time.

(iv) Keeping in view the requirement of the Federation, Consultants with experience and background in the related field may be appointed from reputed institutions/organizations/Government.

3.
Period of engagement


Consultants should be appointed for a period not exceeding 3 years in one go. MD/NAFED will be competent to appoint a consultant for a period of one year. Thereafter, if necessary, Chairman/NAFED is empowered to give further extension for next two years. In exceptional circumstances where extension beyond three years is considered necessary, approval of the Board of Directors will be mandatory. In any case, the total period of Consultancy shall not exceed 5 years at a stretch in each individual case.

4. Performance Appraisal


MD NAFED shall review the performance of consultants on half-yearly basis form the date of their engagement before the extension is considered by the appropriate authorities.

5. Fee

(i) Consultants will be engaged only on a consolidated fee and no other allowances will be payable to them. The fee payable to full time Consultants may be decided after taking into account all relevant factors and subject to a ceiling of Rs.8,000/- per  month plus Rs. 2,000/- towards conveyance etc. No dearness allowance, CCA, HRA, or any other relief will be provided to the Consultants.

(ii) For part time Consultants there will be a ceiling of Rs. 4,000/- per month with no DA, CCA, HRA or other relief.

(iii) In case of retired Government servant appointed as full time Consultants/part time Consultant, the consolidated consultancy fee plus pension should not exceed the last pay drawn.

(iv)
In the case of NAFED’s retired employee, the initial consolidated fee payable will not exceed  the last pay drawn minus Rs. 1,000/- per month. This will also be subject to a ceiling of Rs. 8,000/- per month in the case of full time Consultants and the ceiling of Rs.4,000/- per month in the case of part time Consultants. 

(v)  Depending upon the performance of Consultants, resulting in increase of profitablility of the Federation or reduction in expenses, suitable hike in consolidated fee can be considered by the Executive Committee subject to a ceiling of Rs.13,000/- per month in the consolidated fee. However, frequency of such review shall not exceed more than once in one financial year in each individual case.

(vi)  The Board of Directors in their meeting held on 30.11.2005 decided to enhance the limit of remuneration payable to consultants from Rs.15,000/- to Rs.18,000/-  per month if they are required to handle additional work over and above their prescribed duties.  This order came into force w.e.f. 30.11.2005 ( (Ref OO No.33 dated 16.2.2006)

6.
Powers of the Consultants


Since Consultants/Experts are to be engaged on short-term contract basis, they will not be delegated with any financial/administrative powers.

7.
Travelling Allowance/Daily Allowance (TA/DA)


TA/DA will be allowed to Consultants as per normal rules applicable in the maximum of scale of pay of any serving officer equivalent to the rank of Manager.

8.
Telephone


Consultants shall not be entitled to residential Telephone facility.

9.
Transport


Consultants shall not be entitled to transport facility for journeys between residence and office as well as for private purposes. However, reimbursement of conveyance charges shall be admissible on the same terms and conditions applicable to serving officers of the rank of Manager for performing official duties.

10.
Residential Accommodation


Consultants will not be allowed residential accommodation nor house rent allowance will be provided.

11.
LTC/Medical Allowance/Ex-gratia


The above facilities will not be allowed to the Consultants.

12.
Leave


Consultants will not be allowed either earned leave, medical leave or encashment of earned leave. However, they will be allowed casual leave as per the rules applicable to officers of the level of Manager.

The above orders shall be deemed to have come into force w.e.f. 07.06.2002. (Ref. O.O,No.5 dated 24.6.2002).
	


 The Board of Directors in the meeting held on 29.04.2008, has formulated the recruitment and promotion rules of the post of Assistant Manager (Programming) in the scale of pay of Rs.8700-600-20700 as under: 


   1.
Name of the post  :
Asstt. Manager (Prog.)

 2.
Scale of Pay
      :
Rs.8700-600-20700

3.      Age limit for Direct:  
30-40 years


recruitment

4.Qualification/Exp.   :
Graduate with minimum 7 years     experience in Computer operation and 3 years experience in Computer Programming. Practical experience of working on Microsoft VB.  Net, SQL Server Database, Crystal Reports & ASP. Net.  The Selected candidate shall be responsible for development, testing, parallel run and implementation of various Commercial/Administrative Software Applications.

 5.Method of Rectt. :  The post shall be first circulated among departmental candidates fulfilling requisite Qualification and experience criteria. However, the post may be filled up by the process of 
direct recruitment in case no suitable candidate is available departmentally. 

This order is deemed to have come into force w.e.f. 29.04.2008.

    OFFICE ORDER No.02    Dated: 14.05.2008 (Chapter-5&5 a)     

The Board of Directors in their meeting held on 18.02.2009 decided to amend the present system of grant of increment and promotion twice in a year from January and July, to give both of them to eligible employees from January in a year.  The Board further decided that pay fixation in the scale to which the employee is promoted in such cases would be after grant of annual increment applicable to the previous post and accruing to the employee in January.  Accordingly, the Staff Regulations and Recruitment & Promotion Rules of NAFED stand modified as stated below:

	Rules before modification
	Modified Rules

	Increment (Staff Regulation No.22)
	Increment

	           Increments may be given to the employees either on the first January or July every year except in those cases where the same has been withheld. Those joining service between 1st January and 30th June will be eligible for the increment on the 1st January of the following year and those joining between 1st July and 31st December, shall be given increments on the 1st July of the following year. The date of first increment will be the date on which future increments will continue to be drawn.


	Increments may be given to the employees on the first January every year except in those cases where the same has been withheld.  In the case of existing employees of the Federation, date of increments shall stand proponed to January where it is July.  However, in the case of fresh recruits, first annual increment shall be granted only after completion of minimum six months period and thereafter they will be draw their increments on the first of January every year.

	Promotion (Rule 5 of Recruitment & Promotion Rules)


	Promotion



	A meeting of the Departmental Promotion Committee will be held, any time, twice in a year between 1st January and 30th June and again between 1st July and 31 st December. The Promo​tion order, on the recommendations of DPC during the first and second half of the year shall be effective from 1st January and 1st July respec​tively irrespective of the date on which DPC meets or issue of the order. 


	A meeting of the Departmental Promotion Committee will be held, any time, in a year. The promo​tion order, on the recommendations of DPC shall be effective from 1st January irrespective of the date on which DPC meets or issue of the order. 




              The above amendments shall be applicable to increments and promotions due     from 01.01.2010 onwards.

     OFFICE ORDER NO.06 Dated : 21.07.2009 (Chapter- 5 & 5a )

   The Board of Directors in its meting held on 25th August, 2009 decided to make the following amendments in the Terms & Conditions for engaging services of retired Nafed employees in the Federation:

	
	Terms & Conditions before amendment
	Terms & Conditions after amendment

	1.
	As Consultant
	As Consultant

	2.
	Period for three years only
	Yearly extension for maximum three years. 

	3.
	MD is empowered for one year and thereafter Chairman can give further extension of two years.
	Extension of 1st  year by MD and 

Next two years by Chairman

	4.
	Half year review of performance At MD’s level necessary
	Extension on review of performance

	5.
	Consolidated fee of Rs.8000/- per Month plus Rs.2000/- towards Conveyance.  

Upon performance and increaseof profitability / reduction in Expenses hike in fee up to Rs.13000/- can be considered by EC;

If additional work is expected of Consultant the remuneration can be up to Rs.18000/-

No financial / administrative /business powers vest with Consultant
	Remuneration payable to different Categories of officials, if engaged in service after superannuation:-

i)  AM/Dy. Manager:  Rs.15,000/-    or             50% of gross salary whichever  is less;

ii)  Manager / GM:  Rs. 20,000/- or

      50% of gross salary whichever

      is less;  and

iii)  ED and above:- Rs.25,000/- or

       50% of gross salary whichever

       is less. 

	6.
	TA/DA as admissible to serving Manager in maximum of pay Scale
	TA/DA as per admissibility at the 

Time of superannuation

	7.
	Telephone / residential Accommodation / LTC medical Allowance transportation / ex-

Gratia / EL / ML / etc. not admissible

 except CL
	Mobile phone to be allowed and 

Ceiling of calls as per admissibility at

the time of retirement.

No LTC / Medical allowance/

Accommodation / EL / ML will be

Admissible.  Casual leave as 

Admissible to serving officers. 

Consultant cannot become member of

the PF / Gratuity Trust.


     The above amendments have come into effect from 25.08.2009

 OFFICE ORDER NO. 09.

 Dated: 07.09.2009 (Chapter- 5 & 5(a))

Vide Office order no. 03 of even number dated 15.05.2008 an amendment was made in the rule 6(a) of the Recruitment and Promotion rules that the employees who have superannuated/expired/taken voluntary retirement from the service prior to the respective DPC meeting, shall also be considered for promotion by the DPC and if found fit notional promotion from the date of arising the vacancy, prior to their retirement/Expiry or Voluntary retirement etc. will be given to them. The resultant vacancy in such cases was also to be considered to be filled up by promotion through empanelled candidates, already cleared by the DPC. If however, a candidate is not considered suitable, for promotion by the DPC. his case was supposed to be put up again for consideration in the next DPC. 

               Now the Board of Directors in its meeting held on 23.03.2011 has decided to withdraw the provision of grant of notional promotion to the retired/expired or voluntary retired employees.  Therefore, the status quo of this rule shall 

be maintained prior to 29.04.2008. 

OO No. 01 dt. 01/04/11 (Chapter-5a))
  In furtherance to Office order no. 03 dated 15.5.2008, the following Ex-cadre posts have been merged with equivalent posts in general cadre with immediate effect, giving inter- se- seniority  to  the employees working in the ex-cadre on the basis of the date of promotion last secured by them.


            Existing ex-cadre posts                            Merged to general cadre posts   


   Manager(Project)/Manager(IT)                            Manager

Astt.Manager(x-cadre)/AM(QC)/
                   Asstt. Manager                                   AM(H)/AM(Syst)AM(Programme)
 
            Jr.Programmer/AM-II(x-cadre)/Fertilizer
      Asstt. Manager-II

            Care taker/Munim-iv




             Auctioneer-II/Munim-III/SA(Care-taking)
      Senior Assistant

             Server Administrator

             Modeo




      Assistant/FR

            Jr. Net working Asstant
                                 Jr Asstt/FR


     Further, as per decision of the BOD dated 29.06.2011 the posts of Asstt. Engineer, Sr. Plant    Operator/Plant Operator in ex-cadre will be treated in the technical cadre separately. The post of Sr. Driver-cum-PO has further been merged with Sr. Plant Operator. The post of Gr. Attendant will maintain their seniority in their own cadre in general cadre. 


     Accordingly, a provisional seniority lists as on 01.07.2011 of all the cadres are circulated herewith for information of all concerned. In case any employee has any objection relating to his/her position in the seniority list, may represent to this section for rectification, if necessary, within 15 days hereof. If no such representations are received within the stipulated time, these will be treated as final seniority.

              OFFICE ORDER NO.13

       28th  July, 2011 (Chapter-5 a )

The Board of Directors in its meeting held on 12.09.2014 has decided that the post of Electrical Engineer be taken as Technical cadre-III with 7 years qualifying period for next promotion.


The Recruitment & Promotion Rules of the Federation is modified upto above extent w.e.f. 12.09.2014.

OFFICE ORDER NO.18 DATED 25.09.2014
The Board of Directors in its meeting held on 02.09.2015 has decided to convert one post of GM(F&A) from promotion quota to direct quota. The post of General Manager (F&A) in direct quota shall be filled up by adopting one of the following procedure:-

i)    To advertise the post in the leading newspapers and Nafed website and to invite applications from the suitable candidates;

ii) To request Ministry of Agriculture, Department of Cooperation, Government of India to consider to provide services of a suitable officer from Indian Audit & Accounts Services or an officer in the rank of Dy. Secretary / Director having sufficient background of Financial Management for working on deputation basis with Nafed; and 

iii) To write to the National Level Cooperatives viz., KRIBHCO, IFFCO, NCCF etc. as well as the Institute of Chartered Accountants of India, seeking applications of suitable candidates. 
The Rules for taking officers on deputation and direct basis as General Manager (F&A) in Nafed shall be as under:-

DEPUTATION 


An officer from Indian Audit & Accounts Services or other Group ‘A’ services dealing with Accounts, or an officer who is of the level of Dy. Secretary / Director to Government of India having sufficient background of Financial Management and atleast 07 years experience of work in Central / State Government, Central / State Public Sector Undertaking or an officer having sufficient background of Financial Management and atleast 07 years experience of work in similar capacity in National Level Cooperative Organization can be taken on deputation. However, in exceptional cases, an officer with specialized experience in Financial Management can be taken on deputation even if he is at a level lower than above position. In all the cases, deputationists will get the pay-scale of his parent organization plus admissible deputation allowance or pay and allowances of GM(F&A) in Nafed whichever is opted by the incumbent. The period of deputation shall be three years extendable upto five years and the incumbent may be absorbed in Nafed on the basis of his performance and willingness. Other terms and conditions will be approved by the Executive Committee and candidates parent organization.

DIRECT RECRUITMENT


The following qualifications, experience and age limit shall be considered essential for the post of General Manager (F&A) for direct recruitment in the pay scale of Rs. 13650-750-28650:-


Qualifications:


Chartered Accountant.

Experience:


Atleast 07 year’s experience of working in a senior Managerial capacity.


Age Limit:


The minimum and maximum age limit is between 35 to 45 years. 


In both the cases, viz., on deputation and direct recruitment for the post of General Manager (F&A), the Selection Committee shall be comprising of the following:

i) Chairman, Nafed

ii) MD, Nafed

iii) AMD/ED, Nafed 

iv) An expert to be associated by the Selection Committee.

The Selection Committee will submit the recommendation to Executive Committee for approval. 

The Recruitment & Promotion Rules of the Federation are amended upto above extent.

OFFICE ORDER NO. 06 DATED 16.09.2015
It has been decided that henceforth the minimum qualifying service period for Promotion in all the cadres (where it is presently more than 5 years) will be five years. 

Accordingly the Recruitment and Promotion Rules of the Federation have been amended upto above extent with immediate effect.

OFFICE ORDER NO. 15 DATED 22.11.2016

The Board of Directors in its meeting held on 22.3.2017 has decided to convert one post each of General Manager (F&A) and Manager (Audit) from Promotion Quota to Direct Quota.  These posts in Direct Quota shall be filled up by adopting the following procedure:-
i) To advertise the post in the leading newspapers, Employment News and Nafed website and to invite applications from the suitable candidates; and 

ii) The format for inviting applications from eligible candidates is enclosed at Annexure-1. 

2.
The following qualifications, experience and age limit shall be considered essential for these posts for direct recruitment:- 

	Name of the post
	Amended Rules

	
	

	General Manager(F&A)
	Chartered Accountant having at least 15 years post qualification experience in managerial capacity in commercial undertaking of repute having turnover of Rs. 500/- crore or more of preparing budget, exercising financial control and budget expenditure, sufficient knowledge of computerized financing system / financial management and exposure / knowledge in computer applications system development in particular reference to latest  F.A. package with age limit 45-50 years.    

	
	

	Manager (Audit)
	Chartered Accountant having at least 10 years post qualification experience in managerial capacity (minimum three years of auditing the accounts) in commercial undertaking of repute having turnover of Rs. 500/- crore or more of preparing budget, exercising financial control and budget expenditure, Auditing of Accounts, sufficient knowledge of computerized financing system and exposure / knowledge in computer applications system development in particular reference to latest F.A. package with age limit 40-45 years.    


3.
The seniority of Manager (Audit) shall stand in the cadre of Manager (F&A). 

4.
For both the post of General Manager (F&A) and Manager (Audit), the Selection Committee shall comprise of the following:

i) Chairman, Nafed

ii) MD, Nafed

iii) AMD/ED(Senior Most), Nafed 

iv) An expert to be associated by the Selection Committee

5.
The recommendations of the Selection Committee will be placed before Executive Committee for approval. 

6. The Recruitment and Promotion Rules of the Federation are amended upto the above extent. 
OFFICE ORDER NO. 22   







Dated: 30.3.2017
The Board of Directors in its meeting held on 28.08.2017, has formulated the Recruitment and Promotion Rules for the post of Dispatch Rider in the pay scale of Rs.4350-8600 (pre-revised) as under:-

	1.
	Name of the Post
	:
	Dispatch Rider

	2.
	Scale of Pay
	:
	Rs.4350-8600 (pre-revised)

	3.
	Age Limit for Direct Recruitment


	:
	25-30 Years



	4.
	Qualification /Experience
	:
	Middle/8th passes from a recognized Board University with minimum one year regular service and having two years valid driving license for the motor cycle/scoter.



	5.
	Method of Recruitment 
	:
	The post shall be circulated among Class-IV departmental candidates fulfilling requisite Qualification and criteria. 





The order is deemed to have come into force w.e.f. 28.08.2017.

OFFICE ORDER No.08 Dated: 08.11.2017 (Chapter-5&5 a)    
 The Board of Directors in its meeting held on 04.01.2018 has approved the amendment in the Recruitment & Promotion Rules as under:-

	        Existing Rule
	Proposed Modification in Rule

	The undergraduate Class III employees & above up-to Dy. Manager who had been given promotion twice after 05.06.99 and are not considered for next promotion for not acquiring qualification of Degree from a recognized university, shall be eligible for Time Scale Promotion in next grade after 7 years subject to satisfactory CRs of the same period  on recommendation of the DPC. 

The third promotion to an employee who has been promoted twice in the past after 05.6.99 shall however, be given only on completion of graduation from a recognized university.
	The under graduate employees of the level of CCT and above and equivalent posts shall be eligible for promotion upto the post of Assistant Manager Grade-II and equivalent posts. The promotion to an employee to the post of Assistant Manager and equivalent posts shall however, be given only on completion of graduation from a recognized university. 

 They shall also be eligible for Time Scale Promotion in next grade in accordance with the extant rules of Time Scale Promotion. 


2.
The above amended Rules come into force w.e.f.31.12.2017.

OFFICE ORDER No.06 Dated: 17.01.2018 (Chapter-5&5 a)   
It has been decided by the Board of Directors in its meeting held on 13.07.2018 to re-designate the following posts as under: -

	Sl. No.
	Existing Designation
	Re-designated Designation

	1.
	Daftry
	MTS-III

	2.
	Peon-II
	MTS-II

	3.
	Peon-I
	MTS-I


This order comes into force with immediate effect.

OFFICE ORDER No. 13 Dated: 24.07.2018
It has been decided by the Competent Authority to make the amendments in the Rule 5 a (i) and 5 a (iii) of Recruitment & Promotion rules as under:-

	Existing Rule
	Amended Rule

	For promotion vide Rule 5 a(i) to the posts equivalent to Dy. Manager, Managers and General Managers, it will be essential that the candidate under consideration for promotion by Departmental Promotion Committee, has worked for minimum period of 3 years outside Delhi and his Home State during the last 10 years of service on the post equivalent to Asstt. Managers and above. Similarly vide provision in the Rule 5 a (iii) for promotion to the posts equivalent to Assistant Manager, it will be essential that the candidate under consideration for promotion by DPC gives in writing his/her willingness to be transferred from his/her present place of posting to another place other than Delhi or his Home State for a period of at least three years. If the candidate refuses to give such consent for transfer, his/her case of promotion will not be put up to DPC.

However, the candidates due for promotion to the posts of Dy.Manager and above up to General Manager who have not completed 3 years of outside posting during the tenure of last ten years after promotion to the post of Asstt.Manager will have to give willingness of Outside posting. If the candidate refuses to give such consent for transfer, his/her case of Promotion will not be put up to DPC. Further, Promotion of such officers of the post of Asstt. Manager to General Manager and equivalent posts,  who are transferred outside their HQ/Home state on promotion after their willingness do not comply the orders of transfer on promotion shall be debarred for Promotion for next three years.
	For promotion vide Rule 5 a(i) to the posts equivalent to Dy. Manager, Managers and General Managers, it will be essential that the candidate under consideration for promotion by Departmental Promotion Committee, has worked for minimum period of 3 years outside Delhi and his Home State during the last 10 years of service on the post equivalent to Asstt. Managers and above. 
The tenure of 3 year posting can be completed in 2 phases but none of the phase shall be of less than one year. The incumbent shall have to complete the total tenure of 3 year posting before considering his/her next promotion.

Similarly vide provision in the Rule 5 a (iii) for promotion to the posts equivalent to Assistant Manager, it will be essential that the candidate under consideration for promotion by DPC gives in writing his/her willingness to be transferred from his/her present place of posting to another place other than Delhi or his Home State for a period of at least three years. If the candidate refuses to give such consent for transfer, his/her case of promotion will not be put up to DPC.

However, the candidates due for promotion to the posts of Dy.Manager and above up to General Manager who have not completed 3 years of outside posting during the tenure of last ten years after promotion to the post of Asstt.Manager will have to give willingness of Outside posting. If the candidate refuses to give such consent for transfer, his/her case of Promotion will not be put up to DPC. Further, Promotion of such officers of the post of Asstt. Manager to General Manager and equivalent posts,  who are transferred outside their HQ/Home state on promotion after their willingness do not comply the orders of transfer on promotion shall be debarred for Promotion for next three years.


2.
The above amended rules come into force w.e.f. 23.10.2018.
OFFICE ORDER No. 15 Dated: 22.10.2018
The Executive Committee in its meeting held on 28.7.2021 has decided that in future the validity of the panel / waiting list in the new recruitment of the Federation should be kept as 6 (six) months.

In order to bring changes in the nomenclature of certain posts to make them more decent, attractive and impressionable, the Board of Directors in its meeting held on 28.7.2021 has decided to re-designate the following posts in the Federation:-

	Sr. No 
	Existing Designation
	Revised Designation
	Existing approved pay range / pay scale and level as per 7th CPC analogy.

	
	
	
	

	1
	Clerk-cum-typist
	Data Entry Operator
	19900-63200 (L-2)

	2
	Junior Assistant
	Office Executive 
	21700-69100 (L-3)

	3
	Assistant
	Senior Office Executive
	25500-81100 (L-4)

	4
	Senior Assistant 
	Lead Office Executive 
	29200-92300 (L-5)

	
	
	
	

	5
	Jr. Field Representative 
	Assistant Field Executive
	19900-63200 (L-2)

	6
	Field Representative
	Field Executive
	21700-69100 (L-3)

	7
	Senior Field Representative 
	Senior Field Executive
	25500-81100 (L-4)

	8
	Senior Assistant 
	Lead Field Executive 
	29200-92300 (L-5)

	
	
	
	

	9
	Junior Accounts Assistant
	Accounts Executive
	21700-69100 (L-3)

	10
	Accounts Assistant
	Senior Accounts Executive 
	25500-81100 (L-4)

	11
	Junior Accountant 
	Lead Accounts Executive
	29200-92300 (L-5)


2.
In addition, it has also decided to re-designate the following nomenclature:-

	Sr. No 
	Existing Nomenclature 
	Revised Nomenclature

	
	
	

	1
	Regional Manager
	Regional Head

	2
	Branch Manager
	State Head

	3
	Branch Manager, Nasik 

Branch Manager, Azadpur
	Head (Fruits & Vegetable), Nasik

Head (Fruits & Vegetable), Azadpur 

	4
	Branch Manager, CMD Delhi
	Head (Consumer Marketing) Delhi

	5
	Branch Manager, Nafed Seed & Bio-Fertilizer, Indore 
	Head (NSBD), Indore 

	6
	Incharge- Sub Offices
	Branch Manager


3.
Above revised designations / nomenclature of posts will not have any effect in terms of financial or other benefits & their existing pay scales and levels will remain unchanged. Delegated powers being exercised by Regional Managers, Branch Managers/ Incharge-Sub Offices as hitherto shall also remain unchanged with the above revised nomenclatures.

4.
This order comes into force with immediate effect. 
OFFICE ORDER NO. 02      Dated 24.8.2021
             
            While considering the Staff Budget of the Federation for the year 2022-23, the Board of Directors in its meeting held on 18.01.2023 has decided to re-designate / merge certain posts. Consequently, the revised designations and pay-scale shall be as under:-  
 
 
	Sr. No  
	Existing Designation 
	Revised Designation 
	Pay range / pay scale and level as per 7th CPC analogy. 

	 
	 
	 
	 

	1. 
	Steno Typist 
	Stenographer 
	25500-81100 (L-4) 

	 
	 
	 
	 

	2. 
	MTS-III 
	Senior Multi Tasking Staff ( Sr. MTS) 
	19900-63200 (L-2) 

	3. 
	MTS-I & MTS-II 
	Multi Tasking Staff (MTS) 
	18000-56900 (L-1) 


 
 
2.         This order comes into force with effect from 18.01.2023.  
 
OFFICE ORDER NO. 6 
         Dated 01.02.2023     
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