· Certain rules have been amended or new rules have been framed. The amended provisions of rules and new rule framed may please be seen in the bottom of the chapter.
7
INCENTIVES FOR ACQUIRING PROFESSIONAL QUALIFICATION

(A)
Grant of advance increments for acquiring Professional Qualifications

A Scheme for grant of advance increment to such employees who acquire professional qualifications during the course of their service in the Federation has been approved by the competent authority and is circulated for information of all concerned.


The Scheme will come into force with effect from 4.9.1982, as amended from time to time.


(Ref. HO/Ad/8/260/82-83 dated 6.10.1982)


The Executive Committee in its meeting held on 5.3.1997 has modified the existing scheme for providing financial incentives to the employees of the Federation fo acquiring professional qualification after joiing NAFED. The modified Scheme effective w.e.f. 5.3.1997 is circulated for information and guidance of all concerned.


The Executive Committee in its meeting held on 4.9.82 initially approved of the scheme for providing financial incentive to the employees of the Federation for acquiring professional qualifications at their cost after joining NAFED. The scheme was reviewed and modified from time to time, the last such revision was made with the approval of the Executive Committee of its meeting held on 2.5.94 and circulated vide Office Order No. 43 dated 6.1.95. The Executive Committee in its meeting held on 5.3.97 further reviewed the scheme in respect of the computer courses with reference to the requirement of office work and the fast changing computer technology to make it more useful/need-based etc. and revised the incentive scheme for acquiring professional qualifications in Computers for various categories of employees as per Annexure-I. Further, a list of the institutes of repute as well as those having recognition from Department of Electronics, Universities etc. from where the employees can pursue the Computer courses for availaing themselves of the benefit of this scheme is appended at Annexure-II. The other professional qualifications/course already included in the scheme as per Annexure-III shall remain unchanged as already notified vide office order No. 43 dated 6.1.95. It has also been decided to allow taking up Management Courses like PG Diploma in Marketing and Sales Management and Business Administration/Management? Foreign Trade by the employees of Computer and Technical cadres (excluding class-IV cadre).

The benefit is admissible to an employee who has rendered a minimum of 3 years regular service in Nafed. However, the employees with the age of 50 years and above on 31st March of the year in which he intends to appear in the examination under this scheme shall not be entitled to avail of the benefit of this Scheme.


Any employee who has been granted incentive under professional qualification incentive scheme shall be required to work in the area of his specialisation, including computer work, as and when required, irrespective of his place of duty or allocation ofwork, failing which the incentive already granted to him/her is liableto be withdrawn. Other tems and conditions of the scheme as ciruclated vide O.O. No. 43 dated 6.1.95 shall remain unchanged.


The Managing Director will be competent authority for grant of advance increments under this scheme.

(B)
Grant of advance increments for acquiring proficiency in Hindi
1. 
It has been decided in the meeting of the Executive Committee held on 7.10.1993 that the following categories of employees have also been included in the scheme for participating in Hindi Typing and Shorthand test for grant of additional advance increment 

1.
Jr. Accounts Asstt.

2.
Steno-Typiest
3.
Clerk-cum-Typist

One increment shall be granted for qualifying the test in Hindi typing and two increments for qualifying in both Hindi typing and Shorthand at the prescribed speed.


This order comes into force with immediate effect.


(Ref. O.O. No. 33 dated 9.11.1993)

(C)
Incentives for Acquiring Meritorious Position in Sponsored Course

The Executive Committee in its meeting held on 9th January, 1984 considered a scheme regarding institution of awards for employees of the Federation who achieve Meritorious positions in sponsored courses within and outside the country and decided that the employees who acquire first 3 positions in such sponsored courses shall be awarded cash prizes of Rs. 1000, Rs. 500 and Rs. 300 respectively with a certificate of merit by the Federation. The employees will be eligible for this award only if the training is for more than 6 months and the employees 

concerned are required to appear in an examination to qualify the same.


This order comes into force w.e.f. 9th January, 1984.


(Ref. O.O. No. 33, dated 6.2.1984)

(D)
NAFED Fellowships for Diploma Course in Cooperative Business Management at VMNICM, Pune


During 1987, the Federation instituted two fellowships for employees of its member societies for the Diploma Course in Cooperative Business Management, organised by the Vaikunth Mehta National Institute of Cooperative Management, Pune. Out of these two fellowships, one was earmarked for an employee of a member society from a cooperatively less developed State. Eight states, viz., Assam, Mizoram, Manipur, Arunachal Pradesh, Tripura, Bihar, Nagaland and Himachal Pradesh were identified by the National Cooperative Development Corporation as Cooperatively less developed states.


It has now been decided to include the states of J&K, West Bengal, Meghalaya, Sikkim and Orissa also in this list for the purpose of offering the above fellowship by NAFED.
(E)
Special Casual Leave for Hindi Examination admissible


In order to promote study/use of Hindi in the Federation, it has been decided that employees who appear in Hindi Examination by taking up correspondence courses like Prabhod, Praveen and Pragya, under the scheme of teaching Hindi, conducted by the Directorate of Hindi Correspondence, Government of India, New Delhi, will be granted special casual leave for the actual days of the examination and to and fro journey period to the nearest examination Centre from the Headquarters of the employees. This facility can be availed of by the employees twice during their official career. This order comes into force with immediate effect.


(Ref. O. O. No. 33 dated 23.11.89)

(F)
Sanction of Incentive to Class-IV employees on acquiring Professional Qualification in Information Technology (I.T.) related courses


The Executive Committee in its meeting held on 31.10.2001 has sanctioned grant of incentive to class-IV employees of the Federation on acquiring professional qualifications in Information Technology courses. It is necessary to take prior permission from the competent authority before doing any such course.


It has also been decied that NAFED will organise a test to assess their knowldge, skill and ability acquired through such course and only after qualifying the test that they will be granted incentive.


The above order shall be deemed to have come into force w.e.f. 31.01.2001.

Ref. O.O. No. 20 dated 11.01.2002.

Annexure - II
*Application form for the grant of advance

increment in pursuance of Federation's

Office Order No. 43 dated 6.01.1995
1.
Name

2.
Date of Birth

3.
Date of joining the Federation

4.
Present designation

5.
Pay and scale of pay

6.
Place of posting

7.
Qualifications (at the time of joining the


Federation)


(a)
Academic


(b)
Professional

8.
Additional qualification acquired for which advance increments are being claimed:


(a)
Qualification


(b)
University/Institute


(c)
Date of publication of result of examination


(to be supported by attest copy of mark sheet/certificate)

9.
Whether prior permission of the Federation was obtained for joining the course at 8(a).


If so, Federation's letter No. and date according sanction should be quoted.

10.
Certified that the information given above is true. I further certify that I have not been granted any advance increment by the Federation for acquiring professional qualifications.
Place :
                            Signature .................

Date :
                           Designation...............

Recommendation of the Head of Department
Place :
                           Signature .................

Date :
                           Designation...............

Department................

For use in Personnel Deptt. at H.O.

The statements made in the application have been verified with reference to personnel records and found correct.

Place :
                              Signature .................

Date :


Designation of the





Concerned        

                                         Officer......................

ANEXURE - 1
LIST OF COMPUTER COURSES FOR GRANT OF INCENTIVES

(INCLUDING CLASS-IV EMPLOYEES)

	Sl.

No
	Certificate/Diploma Course
	Duration
	No. of Increments Admissible
	Eligibility

Criteria


(A) Computer Courses for Employees in General and Accounts Cadre
1.
Certificate/Diploma course in Computer
Minimum

One
Anyone


and PC Application
6 Months


Contents

(a)
Computer Fundamentals


(b)
MSDOS Operating System


(c)
Word Star/Word Processing


(d)
Spreadsheet & Graphics (LOTUS 1-2-3)



(e)
Data Base (DBASE-III+/Foxbase)


(f)
Introduction to Windows, Local Area



Network (LAN)

2.
Advance Certificate/Diploma Course on
Minimum
      One
Employees having


Computers & Office Automation Software
6 Months

min. of one year







experience on







Computers to be







certified by Divn.







Head / BM after







doing Course







mentioned at 1(A)







i.e. "Certificate /







Diploma Course in







Computer & PC







Applications."


Contents

(a)
Operating System Architecture & Advanced



MSDOS


(b)
Winbws Software


(c)
MS-Office Software Comprising of MS-WORD,



MS-EXCEL, etc.


(d)
NOVELL NETWARE Software


(e)
Introduction to Wide Area Network (WAN)

(B)
Computer Courses for Employees in Computer cadre or for other employees working on Computers exclusively in Computer Section at least for one year
1.
Certificate/Diploma course in UNIX & 'C'
Minimum

One
Anyone


Language
6 Months


Contents

(a)
Multi user Operating System


(b)
Unix Operating System

Sl.
Certificate/Diploma Course
Duration      No. of                      Eligibility
No.



                     increments                Criteria






                                                          admissible

            (c)
Data Structure

(d)
'C' Language


(e)
Project Work.

2.
Relational Database Management System
Minimum
One
Employees having(RDBMS) & Management Information
6 Months

minimum of 2 years System (MIS)



exclusive experi-







ence on computers


Contents

(a)
Data Base Concepts


(b)
R.D.B.M.S. (ORACLE/INGRESS/SYBASE)


(c)
Management Through Information System


(d)
Development of MIS


(e)
Project Work

(C)

PG Diploma in Computer Applications or
One 
Two
Anyone


PG Diploma in Computer Management
Year


(Part-time/Correspondence Course from



Recognised Universities)



or



'A' Level ourse (i.e. Advanced Dip. Course)
One
Two
Anyone



from any of accredited Institutes of DOEACC
Year



(Deptt. of Electronics) and passing of



Examination conducted by DOEACC Society)
ANEXURE – 2

LIST OF INSTITUTES FOR DOING SIX MONTHS (PART-TIME) CERTIFICATE/

DIPLOMA COURSES IN COMPUTERS

Sl.
Name of the Institute

No.

1.
Aptech Computer Education

2.
TATA Unisys Limited

3.
First Computers


(Formerly named as Brilliant Computer Centre)

4.
Uptron - ACL

5.
NIIT Limited

6.
ET&T (A Govt. of India Enterprises)

7.
For locations where there are no branches of above mentioned institutes, any other institute may be permitted which has accreditions of DOEACC (Deptt. of Electronics) Society to organise 'A', 'B' or 'C' level of Computer courses.

LIST OF INSTITUTES FOR DOING ONE YEAR P.G. DIPLOMA

(PART-TIME / CORRESPONDENCE COURSES)
1.
All Universities recognised by U.G.C./AICTE
ANEXURE – 3

CATEGORY OF PERSONNEL
DEGREE/DIPLOMA FROM UNIVERSITY

(Excluding Class-IV Employees)
INSTITUTE RECOGNISED BY GOVT. OF INDIA



I.
For all categories excluding
1.
Post Graduate Diploma in Marketing & Sales Management


Accounts Cadre



2.
Post Graduate Diploma in Personnel Management or




Labour Laws.



3.
Post Graduate Diploma in Journalism



4.
Post Graduate Diploma in Foreign Trade



5.
M.B.A.



6.
Diploma in Shipping Management conducted by Narottam 




Morarji Institute of Shipping, Mumbai.



7.
Post Graduate Diploma in Public Relations.



8.
Post Graduate Diploma in Business Administration.



9.
Diploma in Management Studies.

II.
ACCOUNTS CADRE
1.
I.C.W.A.


(Staff in Finance & Accounts and


Audit Division)
2.
C.A.



3.
Post Graduate Diploma in Financial Management.


On acquiring the prescribed professional qualification, the concerned employee shall be eligible for the following incentive :-

(i)
Three advance increments shall be granted to those employees who acquire MBA, CA and ICWA qualifications after joining Nafed.

(ii)
Two advance increments shall be granted for other Post Graduate Diploma prescribed above.

(RULES FOR GRANT OF ADVANCE INCREMENT FRAMED.  PLEASE SEE OO NO. 09 DTD. 23.08.2013 AND OO NO. 13 DTD. 26.02.2014)

Ref. : O. O. No. 19 dated 24.11.97
 
The Executive Committee in its meeting held on 12.08.2013 has approved addition of MBA (Finance) in the list of professional qualifications for the purpose of grant of additional increments. However, looking to the present professional scenario and also the present financial situation of the organization, the Executive Committee decided that henceforth only two advance increments would be given to the employees acquiring MBA degree in any discipline from any recognized university/institution.

        Similarly, in case of professional qualification of PG diploma in any discipline, one advance increment would be given. 

        The above modifications in the said rules shall be applicable from the date of the meeting of the Executive Committee i.e. 12.08.13. 

OO NO. 09 DTD. 23.08.2013


Pursuant to the decision of the Executive Committee in its meeting held on 30.12.2013, it has been decided by the Competent Authority that the grant of Advance Increments on acquiring any Professional Qualification by the employee be kept in abeyance forthwith. 


The above orders shall enforce with effect from 30.12.2013 i.e. the date of aforementioned Meeting of the Executive Committee.  

OO NO. 13 DTD 26.02.2014   






