NATIONAL AGRICULTURAL COOPERATIVE MARKETING FEDERATION OF INDIA LTD.

TRAVELLING ALLOWANCE BILL

Name ………………………………………

Headquarters ………………….
           

 Month …………..

Designation ……………………………….

Pay …………………………….   


Voucher No. …..



    PARTICULARS OF JOURNEY  &   HALTS
                               ROAD MILEAGE
                                            DAILY 





                                                 ALLOWANCE


Departure
            Arrival

      Mode of






      Journey        Means
   Actual           No.
  Rate      Amount
No.
Rate        Amount     Total           Purpose          REMARKS
   
    

     
       i.e. by           of
            fare of            of      



of                                                        of






      road, air,      conve-
   paid
            kms.

                          Days
 

  each   
            of





                       sea, rail      yance

.


                          


                      line                  Journey





                      
         












Station    Date       Hour     Station
 Date          Hour


     1        2        
       3           4           5                  6          7             8                       9            10                    11         12                 13              14             15                 16                 17






    Rs     P






   Grand   Total





Signature of the Travelling Officer





AMOUNT




ABSTRACT OF CHARGES
Rs.
P.

1. Actual fare i.e. by Air/Rail/Road ,,,,,,,,,,,,,,,,,,,




Certified  that  I  have un-

2.
Mileage Allowance for …………….. kms.
Undertaken travel on tour




…………………………….


at the rate of ……….. per km. …………...
(name of the class) or the




class to which  I  am   en-

3.
Incidental expenses for ……………….. km,
titled  and  have  incurred




the  expenditure stated in


at the rate of ………. per km. ……………
the TA bill.

4.
Daily Allowance for ………………. Days.


At the rate of …… per day for …. days …..


5.
Others ……………………………………………


Deduct

Advance


Received vide voucher No, ……. Dated …..


Other items as per details:


…………………………………………..



…………………………………Total deduction




                              Net Claim

Rupees …………………………………………..

Debitable to TA …………………………………
Signature of the Travelling Officer

Cr. TA Advance …………………………………

Passed for payment of Rs. ………… P……….
Designation

(Rupees …………………………………………)

Accounts Asstt.
A.O.
M(F&A)
Controlling Officer

SCHEDULE OF LOCAL JOURNEYS UNDERTAKING IN A CITY WHILE ON TOUR
Name of the Officer …………………………………………………………………………………………

Designation …………………………………………………………………………………………………

 

City

Date
    From
             To
Purpose of local
Mode of Conveyance
Fare





                                         Journey
              i.e. Taxi, Rickshaw,
Paid






              Tonga, Bus, etc.



Certified that the amounts mentioned in the above schedule were actually paid by me and that 

I did not use any conveyance of any institution for these trips.

                                                                                                                                Signature …………………

